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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

 
A G E N D A 

REGULAR MEETING OF COUNCIL 
Monday, November 19, 2012 

7:00 p.m. 
Esquimalt Council Chambers 

 
 

1.  CALL TO ORDER 
 

 

2.  LATE ITEMS 
 

 

3.  APPROVAL OF THE AGENDA 
 

 

4.  MINUTES 
 
(1) Minutes of the Special Meeting of Council, November 5, 2012 
(2) Minutes of the Regular Meeting of Council, November 5, 2012 
 

 
 
Pg. 1 – 2  
Pg. 3 – 11  

5.  PRESENTATIONS 
 
(1) Chief Jamie Graham, Deputy Chief Del Manak and Deputy Chief John 

Ducker,  Re:  Plecas Report 
 

 
 
 

6.  PUBLIC INPUT (On items listed on the Agenda) 
Excluding items which are or have been the subject of a Public Hearing. 
 

 

7.  STAFF REPORTS 
 
Administration 
(1) Freedom of Information Bylaw, 2012, No. 2795, Staff Report No. ADM-

12-054 
 

RECOMMENDATION: 
That Council: 
1. Gives first, second and third readings to the Freedom of 

Information Bylaw, 2012, No. 2795, as attached to Staff Report No. 
ADM-12-054; 

2. Rescinds Council Policy No. ADMIN-22 entitled “Measures to 
prevent personal information from being inappropriately disclosed”; 
and 

3. Amends Council Policy No. ADMIN-65 entitled “Recorded Public 
Input” as attached to Staff  Report No. ADM-12-054. 

 
Finance 
(2) 2013 – 2017 Financial Plan and Budget Schedule, Staff Report No. 

FIN-12-014 
 

RECOMMENDATION: 
That Council approve the 2013 – 2017 Financial Plan and Budget 
Schedule attached to Staff Report FIN-12-014. 

 
 
 
 

 
 
 
Pg. 12 – 26  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pg. 27 – 30  
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Engineering and Public Works 
(3) Replacement of Unit 136 Aerial Truck, Staff Report No. EPW-12-029 
 

RECOMMENDATION: 
That the Township enter into a Supply Agreement with Commercial 
Truck Equipment Corporation for $112,544.00 (plus HST) for the 
supply and delivery of an aerial truck. 

 
(4) Discharge of Notice of Contravention of Bylaws from the Land Title for 

Amended Lot H (DD156169I), Section 10, Esquimalt District, Plan 
2923 [788 Dominion Road], Staff Report No. EPW-12-030 

 
RECOMMENDATION: 
That Council authorize staff to submit the necessary documentation to 
the Land Title Office in order to have the Notice of Contravention of 
Bylaws (Instrument No. EK074183) (Schedule “A”) discharged from  
the title of the following property: 

PID:  001-507-052 Amended Lot H, (DD156169I) Section 10, 
Esquimalt District, Plan 2923 (788 Dominion Road)  

 
Development Services 
(5) Development Variance Permit, 904 Carleton Terrace, Lot A, Section 

11, Esquimalt District, Plan 15294, Lot 7, Section 11, Esquimalt District 
Plan 13060, Staff Report No. DEV-12-040 

 
RECOMMENDATION: 
That the application for a Development Variance Permit authorizing the 
construction as shown in the plan prepared by Carle E. Peterson 
Architect Inc., stamped “Received September 19, 2012”, and sited as 
detailed on the survey plan prepared by Richard J. Wey & Associates 
Land Surveying Inc., stamped “Received September 19, 2012”, and 
including the following relaxations to Parking Bylaw, 1992, Bylaw No. 
2011, be approved, and staff be directed to issue the permit and 
register the notice on the title of  Lot A, Section 11, Esquimalt 
District, Plan 15294 and Lot 7, Section 11, Esquimalt District Plan 
13060 [904 Carleton Terrace]. 
 
Parking Bylaw No. 2011, Section 11(1) – Visitor Parking – a 
reduction in the required number of dedicated visitor parking spaces 
from 1 of every 4 spaces to 1 of every 5.2 required spaces [i.e. from a 
total of 12 visitor spaces to 9 visitor spaces]. 
 
Parking Bylaw No. 2011, Section 13(1)(a)(iv) – Number Of Off-
Street Parking Spaces – a reduction in the required number of 
parking spaces from 1.3 spaces per dwelling unit to 1.17 spaces per 
dwelling unit [i.e. from a total of 47 spaces to 42 spaces]. 

 
 
 
 
 
 
 
 

 
Pg. 31 – 35  
 
 
 
 
 
 
Pg. 36 – 40  
 
 
 
 
 
 
 
 
 
 
 
 
Pg. 41 – 58  
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(6) Development Permit and Development Variance Permit, 1382 
Treebank Road West, [Lot 1, Section 2, Esquimalt District, Plan 
VIS1903], Staff Report No. DEV-12-041 

 
RECOMMENDATION: 
1. That Council resolves that the application for a Development 

Permit No. 06/2012 limiting siting of the principal building to that 
shown on the survey plan prepared by Glen Mitchell Land 
Surveying Inc., stamped “Received October 10, 2012”, and 
limiting landscaping to that shown on the landscape plan provided 
by Duane Ensign Landscape Design, stamped “Received October 
10, 2012”, for the proposed development located at Lot 1, Section 
2, Esquimalt District, Plan VIS1903 [1382 Treebank Road West], 
be approved and staff be directed to issue the permit and register 
a notice on the property title. 

2. That Council resolves that the application for a Development 
Variance Permit authorizing construction as shown on 
architectural plans provided by MJM Architect Inc, stamped 
“Received October 31, 2012”, and including the following 
relaxation to Parking Bylaw, 1992, No. 2011 for the proposed 
driveway located at Lot 1, Section 2, Esquimalt District, Plan 
VIS1903 [1382 Treebank Road West], be approved and staff be 
directed to issue the permit and register a notice on the property 
title. 
 
Parking Bylaw, 1992, No. 2011, Section 10(1) - Design of 
Parking Areas - a 6.5% increase to the permitted 15% gradient 
for a ramp [i.e. from 15% to 21.5% gradient]. 

 
(7) New Advisory Planning Commission Bylaw, Staff Report No. DEV-12-

042 
 

RECOMMENDATION: 
That Council give first, second, and third readings to Bylaw No. 2792 
being a Bylaw to establish an Advisory Planning Commission and to 
provide for its composition and procedures. 

 

Pg. 59 – 84  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pg. 85 – 93  

8.  BYLAWS 
 
For Adoption 
(1) Council Remuneration Bylaw, 2011, No. 2778, Amendment Bylaw [No. 

1], 2012, No. 2794 
 

 
 
 
Pg. 94  

9.  MAYOR’S AND COUNCILLORS’ REPORTS 
 
(1) Report from Mayor Barbara Desjardins, Re:  Annual Committee 

Review 
 
(2) Report from Mayor Barbara Desjardins, Re:  Mayor’s Report – October 

2012 
 
(3) Report from Councillor Brame, Re:  Association of Vancouver Island 

Coastal Communities (AVICC) 
 

 
 
Pg. 95 – 96  
 
 
Pg. 97 – 98  
 
 
Pg. 99 
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10.  REPORTS FROM COMMITTEES 
 
(1) Draft minutes from the Heritage Advisory Committee meeting, October 

17, 2012 
 
(2) Memorandum from the Heritage Advisory Committee, dated November 

1, 2012, Re:  Lampson Street memorial Trees Plaque Installation 
 
(3) Memorandum from the Heritage Advisory Committee, dated November 

1, 2012, Re:  1388 Esquimalt Road 
 
(4) Draft minutes from the Arts, Culture and Special Events Advisory 

Committee meeting, November 7, 2012 
 
(5) Memorandum from the Arts, Culture and Special Events Advisory 

Committee, dated November 13, 2012, Re:  Arts, Culture and Special 
Events Advisory Committee Activities and Accomplishments in 2012 

 
(6) Memorandum from the Arts, Culture and Special Events Advisory 

Committee, dated November 13, 2012, Re:  Poster Advertising on 
Utility Poles and Vacant Storefronts 

 

 
 
Pg. 100 – 105  
 
 
Pg. 106 
 
 
Pg. 107 
 
 
Pg. 108 – 111  
 
 
Pg. 112 – 113  
 
 
 
Pg. 114 

11.  COMMUNICATIONS 
 
(1) Letter from Karel Roessingh, Chair, Greater Victoria Public Library 

Board, dated October 31, 2012, Re:  2013 Budget and Five Year 
Financial Plan - Provisional 

 
(2) Letter from Joe Stanhope, President, Association of Vancouver Island 

Coastal Communities, dated November 1, 2012, Re:  Resolutions 
Notice / Request for Submissions, Call for Nominations for AVICC 
Executive 

 

 
 
Pg. 115 – 122  
 
 
 
Pg. 123 – 131  

12.  PUBLIC QUESTION AND COMMENT PERIOD 
Excluding items which are or have been the subject of a Public Hearing. 
Limit of two minutes per speaker. 
 

 

13.  ADJOURNMENT  
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1. 

2. 

3. 

4. 

5. 

November 5, 2012 

CALL TO OROER 

Mayor Desjardins ca lled the Special Meeting of Council to order at 
5:45 p.m. 

LATE ITEMS 

The following was added to the Agenda under Item 4 Motion to go In 
Camera - Section 90(1)(k): 

• Negotiations and related discussions respecting the proposed 
provision of a municipal service that are at their preliminary 
stages and that, in the view of the council , could reasonably 
be expected to harm the interests of the municipality if they 
were held in public; 

APPROVAL OF THE AGENDA 

MOTION: Moved by Councillor Bram ICounc;:illor McKie: 
That the Agenda be approved as amended. "-

CARRIED UNANIMOUSLY. 

MOTION TO GO IN CAMERA 

MOTION: Moved by Councillor Breme/Councillor HundJeby: 
That Council convene In Camera pursuant to Section 90 of the 
Community Charter 0 ciscuss: 

;. Labour relati0'l~. or etber employee relations: and 
Y The security oT."{)e p;roper.ty of the municipality; and 
jl;. litigation or pate tial litigatiop affecting the municipality: and 

6-:. Ne§otiations and related discussions respecting the proposed 
provision of a mU~9ipal service that are at their preliminary 
stages and that, in .!~ View of the council , could reasonably be 
~pecte.dto har.mJhe interests of the municipa lity if they were 

he d in public 

in aecoldance WI h Section 90 (1) (c). (d). (g) and (k) of Ihe Community 
Charter., and tha the general public be excluded. 

CARRIED UNANIMOUSLY. 

ADJOURNMENT 

MQTIPN: Moved by Councillor Brame/Councillor McKie: 
Th~t the Specia l Meeting of Council be adjourned at 5:45 p.m. 

CERTIFIED CORRECT: 

CARRIED UNANIMOUSLY. 

MAYOR OF THE CORPORATION OF THE 
TOWNSHIP OF ESQUIMAL T 

THIS DAY OF , 2012 

ANJA NURVO, CORPORATE OFFICER 

Special Meeling of Council Page 2 of 2 
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1. 

2. 

3. 

4. 

5. 

November 5, 2012 

CALL TO ORDER 

Mayor Desjardins ca lled the meeting to o rder at 7:00 pm. 

LATE ITEMS 

The following items were added to the Agenda: 
(1) Pertaining 10 Agenda lIem 8. Staff Reports (2) Old Esquimalt 

Road Traffic Calming Measures, Staff Report No. EPW-12-022: 
• Updated Survey Results (Upper section of Page 30 of 

Agenda Package) 
• Additional Comment Sheets 

o Amarjit and Pritam Takhar 
o John Costas 
o Ken and Charlotte Snowsell 
o Mike Dunlop 
o Keith Davies 
o Peter Ryan 

(2) Add to Agenda Item 12. Communications: 
• (6) Letter from Bobbi Plecas, Assistant Deputy Minister, 

Ministry of Citizens' Services and Open Government, 
dated November 2, 2012, Re: Regrettable Release of 
Redline Versions of Two FOI Packages 

APPROVAL OF THE AGENDA 

MOTION: Moved by Councillor Hundleby/Councillor McKie: 
That the Agenda be approved as amended. 

CARRIED UNANIMOUSLY. 

MINUTES 

MOTION: Moved by Councillor Brame/Councillor Hodgins: 
T~t tne following minutes be adopted as circulated: 
(1) Minutes 0f the Special Meeting of Council, October 15, 2012 
(2) Minutes ofthe Regular Meeting of Council, October 15, 2012 

CARRIED UNANIMOUSLY. 

PRESENTATIONS 

(1) Marg Evans, Senior Manager, Regional Planning and Malcolm 
MacPhail, Senior Transportation Planning , Capital Regional 
District, Re: Findings of CRD Origin Destination Household 
Travel Survey Released 

Marg Evans, Senior Manager, Regional Planning presented the 
findings of the Capital Regional District's Origin Destination Household 
T ravel Survey and answered questions from CounciL 

(2) John Bergbusch, Chair, Association for Responsible and 
Environmenta lly Sustainable Sewage Treatment (ARESST), Re: 
Land Base Sewage T reatment in Capital Regional District 

Regular Meeting of Council Page 2 of 9 
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6. 

November 5, 2012 

John Ber'gbusch, Chair of the Association for Responsible and 
Environmentally Sustainable Sewage Treatment (ARESST) presented 
a PowerPoint presentation regarding the proposed land based sewage 
treatment facility in the Capital Regional District. and answered 
questions from Council. 

PUBLIC INPUT 

Darwin Robinson, resident, expressed his concern with respect to the 
proposal by Engineering for traffic calming on Old Esquimalt Road. 

Shirley Legare, resident, expressed concern with the proposed "No 
Parking" Traffic Order for the 1100 block of Colvil le Road Alley way. 

Meagan Klassen and Ron Merk, residents and members of the Lyall 
Street Action Committee, expressed safety and noise concerns with 
heavy truck traffic on Lyall Street through the month of September at 
all hours of the day and night. They requested that Council consider a 
Traffic Plan for the area, in consultation with the Lyall Street Action 
Committee. 

Frank Seddan, resident, expressed 'concern with the proposed "No 
Parking" Traffic Order for the alley way between Hutchinson Avenue 
and MacLeod Avenue. 

Dwight Reid, residen~ expressed concern with speeding cars down the 
alley way between Hutchinson Avenue and MacLeod Avenue and the 
loss of resident parking. 

Lee Mihalcheon, resident, expressed concern with the "No Parking" 
Traffic Order for the alley way between Hutchinson Avenue and 
MacLeed AveQue. 

Darren Glover. resident, expressed concern with traffic speeding down 
the alley way netween Hutchinson Avenue and MacLeod Avenue, and 
the lack of parkinfl on Carville Road. 

Carol Wi~er, resident, expressed concern for the safety of residents 
with tra Ie in the alley way between Hutchinson Avenue and MacLeod 
Avenu r ' 

Jim Stephen, resident, expressed concern with traffic and safety issues 
on Lockley Street. 

Murray McComb, resident, stated his support for the concerns 
regarding parking in the alley way between Hutchinson Avenue and 
Macl eod Avenue. 

Gary Knight, resident, stated his support for the Lyall Street Action 
Committee. 

Ian Soutar, resident, stated his support for the Lyall Street Action 
Committee. 

Regular Meeting of Council Page 3 of 9 
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7. 

8. 

November 5, 2012 

Joe Rozon, resident, stated his recollection of the consultation of 
residents on Old Esquimalt Road with respect to the speeding issue, 

DELEGATION 

(1) Richard Mandy, Songhees First Nation, Re: Songhees Well ness 
Centre and Strategic Opportunities 

Richard Mandy, representative of the Songhees First Nation, 
presented a Power Point presentation on the Songhees Well ness 
Centre currently under construction, with an opening date of 
November, 2013, and answered questions from Council. 

STAFF REPORTS 

Administration 
(1) Council Policy No. PER-05: 0ffjcers and Exempt Employees, 

Staff Report No. ADM-12-050 

MOTION: Moved by Councillor HodgiR,s/Councilior Hundleby: 
That Council amends Council Policy No. PER-05 titled Terms and 
Conditions of Employment for Officers and Exempt Employees, as 
follows: 

(1 . 

2. 

3. 

Item 1 - Adop'ted at October 15,2012 Meeting of Council); 

Add a new Item (b~he re-numbered Procedure 7 - Vacation, 
and re-Ietter the balance of tha.,t claUse accordingly: 
~( b) Deputy Fire Chief and Assistant Fire Chief vacation 

entitlements are earned per calendar year of service (pro­
rated for year 01 hire and/or termination) on the following 
basis; 
- "tJp to and including 25 years of service: 4 blocks (of 4 

workdays each); and 
over 25 years of service: 5 blocks (of 4 workdays 
each)." 

Delete the re-numbered Procedure 8 - Compensatory Time, and 
replace it with the following: 
~ I ~ addition to vacation entitlement pursuant to Clause 7 hereof, 
Officers and Exempt Employees shall be entitled to five 
additional working days and the Deputy and Assistant Fire Chiefs 
shall be entitled to one block [4 working days] in each calendar 
year (pro-rated for year of hire and/or termination) as paid leave 
in recognition of hours worked beyond the normal work 
schedule." 

CARRIED UNANIMOUSLY. 

Engineering and Public Works 
(2) Old Esquimalt Road Traffic Calming Measures, Staff Report No. 

EPW-12-022 

The Director of Engineering and Public Works presented Staff Report 
No. EPW-12-022 and answered questions from Council. 

Regular Meeting of Council Page4 of 9 



7November 5, 2012 

Council Comments: 
• Council requested that residents along Old Esquimalt Road be 

sent a letter advising them of the installation of the speed 
cushions; 

• Public safety is the priority. and consultation with residents has 
been done. 

MOTION: Moved by Council lor Hodgins/Councillor McKie: 
That a total of seven (7) speed cushions and associated signage be 
installed and realignment of the Rockheights crosswalk take place 
along Old Esquimalt Road from Rockheights Avenue to Viewfield 
Road. 

CARRIED (Councillor Hundleby opposed). 

(3) Traffic Order No. 1199 - Lockley Road - 1200 Block "Residential 
Only" Parking Restriction, Staff Report./'lo. EPW-12-023 

The Director of Engineering and Public Works presented Staff Report 
No. EPW-12-023 and answered questions from Council. 

Council Comments: 
• Council requested that" residents in the 1200 block of Lockley 

Road be sent a letter adviSi ng them of the ~Residential On It 
parking restrictions and bylaw enforcement issues. 

MOTION: Moved by CounGi lor Morrison/Councillor Hodgins: 
That Traffic Order No. 1199 for ~~sidential Only" parking be instituted 
for the 1200 block of Lockley Road; and 
That a lette.( be sent to residents in the 1200 block of Lockley Road 
providing information on the "Residential Only" parking designation; 
and that a letter be sent to 5easpan and DND requesting that they 
make t~eir employees aware of this "Residential Only~ parking 
designation on l ockley R,oad. 

CARRIED UNANIMOUSLY. 

(4) Traffic Order No. 1200 - Colville Road Alley Way - 1100 Block 
"No Parking" Restriction, Staff Report No. EPW-12-024 

The Director of Engineering and Public Works presented Staff Report 
No. EPW-12-024 and answered questions from Council. 

Council Comments: 
• Council questioned whether there could be parking on one side of 

the alley way; 
• Council requested additional information, including options to 

allow some parking in the alley way; 
• Signage should be provided to control speeding. 

MOTION: Moved by Councillor Hodgins/Council lor Brame: 
That Traffic Order No. 1200 for "No Parking" for the alley way between 
Hutchinson Avenue and Macl eod Avenue be referred back to staff for 
further Information on options for public parking in the alley way. 

CARRIED UNANIMOUSLY. 

Regular Meeting of Council Page 5 of9 
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9. 

10. 

11. 

November 5, 2012 

Finance 
(5) Local Grant Application - Esquimalt High School Athletics 

Program. Staff Report No. FIN-12-012 

Mike Thompson, Teacher with Esquimalt High School Athletics 
Program spoke to the Local Grant application and answered questions 
from Council. 

MOTION: Moved by Councillor McKie/Councillor Hodgins: 
That Council approve the remaining balance in the local grant 
application amount of $2,750.00 for the Esquimalt High School 
Athletics Program as provided in Council Policy No. ADM IN-29. 

CARRIED UNANIMOUSLY. 

(6) Local Grant Application - L'Ecole Victor Brodeur Team Funding, 
Staff Report No. FIN-1 2-013 

Pierre Bibeau and Danielle Riendeau, Teachers and Coaches at 
L'Ecote Victor Brodeur, spoke to the Local Grant application and 
answered questions from Council . 

MOTION: Moved by Councillor Hodgins/Councillor McKie: 
That Council approve the local grant ~pplication amount of $1 ,750.00 
for L'Ecole Victor Brodeur Team Funding as provided in Council Policy 
No. ADMIN-52. 

CARRIED UNANIMOUSLY. 

BYLAWS 

Foi'F-jrst, Second and Third Reading 
(1) Council Remuneration Bylaw, 2011 , No. 2778, Amendment 

Bylaw (No.1), 2012, No. 2794 

M01ION: Moved by Councillor Hodgins/Councillor McKie: 
That Council Remuneration Bylaw, 201 1, No. 2778, Amendment Bylaw 
(No. 1), 2012, No. 2794 be read a 1st

, 2nd and 3rd time. 
CARRIED (Mayor Desjardins and Councillors Brame and Hundleby 

opposed). 

M'J0R'S AND COUNCILLORS' REPORTS 

There were no reports from the Mayor or Councillors. 

REPORTS FROM COMMITTEES 

MOTION: Moved by Councillor Hodgins/Councillor Brame: 
That the following minutes be received for information: 

(1) Adopted minutes from the Centennial Celebrations Select 
Committee meeting, September 25, 2012; 

(3) Draft minutes from the Arts, Culture and Special Events Advisory 
Committee meeting, October 10, 2012; 

Regular Meeting of Council Page 6 of 9 
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12. 

November 5, 2012 

(5) Draft minutes from the Environmental Advisory Committee 
meeting, October 25, 2012. 

CARRIED UNANIMOUSLY. 

(2) Adopted minutes from the Advisory Planning Commission 
Meeting, October 2,2012 

Mayor Desjardins noted that staff has been directed to communicate 
the proposed changes to the Advisory Planning Commission, based on 
recent public input. 

MOTION: Moved by Councillor McKie/Councillor Hodgins: 
That the adopted minutes from the Advisory Planning Commission 
meeting held October 2,2012 be received. 

CARRIED UNANIMOUSLY. 

(4) Draft minutes from the Centennial Celebrations Select 
Committee meeting, October 23, 2012 

The Director of Engineering and Publie Works provided Council with a 
status update on the Centennial Brick Project, noting that December 
8th

, 2012 has been designated for an Opening Ceremony. 

Council requested that purchasers of Centennial bricks be contacted to 
advise them of the status and date of the Opening Ceremony. 

MOTION: Moved by Councillor t-:!undleb,y/Councillor Brame: 
That the draft minutes from the Centennial Celebrations Select 
Committee meeting held October 23, 2012 be received. 

CARRIED UNANIMOUSLY. 

(6) Memorandum from the Environmental Advisory Committee, 
dated October 2ft, 2012, Re: Proposed Changes to Advisory 
Planning Commission 

MOTION: Move(j by Councillor McKie/Councillor Brame: 
That the memorandum from the Environmental Advisory Committee 
dated Ootober 29, 2012 regarding proposed changes to the Advisory 
Planning Commission be referred to the next Regular Meeting of 
Gpuncil as part of the information to come fOlWard on Council 
committees. 

CARRIED UNANIMOUSLY. 

MOTION: Moved by Councillor Hundleby/Councillor Brame: 
That the memorandum from the Environmental Advisory Committee 
dated October 29, 2012 regarding the proposed changes to the 
Advisory Planning Commission be received for information. 

CARRIED UNANIMOUSLY. 

COMMUNICATIONS 

MOTION: Moved by Councillor Hodgins/Councillor McKie: 
That the following communications be received for information: 

Regular Meeting of Council Page 7 of 9 
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13. 

November 5, 2012 

(2) Letter from Minister Shirley Bond, Ministry of Justice and 
Attorney General , dated October 11, 2012, re: Letter of 
Appreciation to Laurie Hurst, Chief Administrative Officer of the 
Township of Esquimalt 

(3) Letter from Premier Christy Clark, dated October 16, 2012 fe: 
Status of Policing Within Esquimalt 

(4) Letter from Jack Bates, dated October 18, 2012, re: Demolition/ 
Relocation of 316 Anson Street 

(6) Letter from Bobbi Plecas, Assistant Deputy Minister, Ministry of 
Citizens' Services and Open Government, dated November 2, 
2012, re: Regrettable Release of Redline Versions of Two FO] 
Packages 

CARRIED UNANIMOUSLY. 

(1) Email from Graham Bruce, Island Corridor Foundation, dated 
October 11 , 2012 re: Regional District Funding Contribution Info 
Package 

MOTION: Moved by Councillor Brame/Councillor Hundleby: 
That the email from Graham Bruce of the Island Corridor Foundation 
dated October 11, 2012 regarding the regiona l district funding 
contribution information package be received; and 
That a letter of support be sent to the Capital Regional District for 
funds to repair the railroad infrastructure between Victoria and 
Courtenay as part of the plan to rebuild th..e Island railway. 

CARRIED UNANIMOUSLY. 

(5) Email from Ron Merk, dated November 1, 2012, re: Recent 
'Reclamation Project'\for Imperial Oi l 

MorION: Moved by Councillor Hodgins/Councillor McKie: 
That the emai l from Ron Merk dated November 1, 2012 regarding the 
recent reclamation project for Imperial Oil be received for information; 
and that Hie email be referred to staff to report back to Council. 
includ~g consultation with the Lyall Street Action Committee, on how 
to address these issues. 

CARRIED UNANIMOUSLY. 

NOTICE OF MOTION 

(1) Esquimalt Chamber of Commerce Membership - Councillor 
Morrison 

MOTION: Moved by Counci llor Morrison/Councillor Hodgins: 
WHEREAS the TDwnship of Esquimalt currently hold three (3) Df the 
Board Df DirectDr pDsitions appointed by the Mayor, Dn behalf of the 
Township of Esquimalt, for the Esquimalt Chamber of Commerce; 
WHEREAS the Township of Esquimalt is a major employer and 
economic contributor within the municipality; 
WHEREAS one of the top priorities of the Township of Esquimalt is to 
support economic development and specifically the growth of small 
business and commercial activity within the local community in order to 
help diversify the municipal tax base; 
WHEREAS October is "Small Business Month"; 
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14. 

15. 

November 5, 2012 

THEREFORE BE IT RESOLVED that the Township of Esquimalt 
becomes a member of the Esquimalt Chamber of Commerce effective 
immediately. 

CARRIED UNANIMOUSLY. 

PUBLIC QUESTION AND COMMENT PERIOD 

Muriel Dunn, resident, expressed concern with information in the 
newspaper article regarding the policing Requests for Proposals. She 
also thanked Council for investigating speeding along Old Esquimalt 
Road. 

Lome Argyle, resident, stated that Lya ll Street was declared a truck 
route for the Department of National Defence. 

Gary Knight, resident, suggested parking along one side of Colvi lle 
Road. 

ADJOURNMENT 

MOTION: Moved by Councillor Hodgins/Gouncillor Hundleby: 
That the Regular Meeting of Council be adjourned at 9A6 p.m. 

CERTIFIED CORRECT: 

ANJA NURVO 
CGlRPORATE OFFICER 

CARRIED UNANIMOUSLY. 

MAYOR OFTHE CORPORATION OF THE 
TOWNSHIP OF ESQUIMALT 

TH IS DAY OF ,2012 

Regular Meeting of Council Page 9 of 9 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall , 1229 Esquimalt Road, Esquimalt, B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250)414-7111 

Council Meeting: November 19, 2012 
Staff Report No. ADM-12-054 

REQUEST FOR DECISION 

SUBJECT: Freedom of Information Bylaw, 2012, No. 2795 

RECOMMENDATION: 

That Council : 
1. gives first, second and third readings to the Freedom of Information Bylaw, 2012, No. 2795, 

as attached to Staff Report No. ADM-12-054; 
2. rescinds Council Policy No. ADM IN-22 entitled "Measures to prevent personal information 

from being inappropriately disclosed"; and 
3. amends Council Policy No. ADMIN-65 entitled "Recorded Public Input" as attached to Staff 

Report No. ADM-12-054. 

RELEVANT POLICY: 
Freedom of Information and Privacy Bylaw, 1994, No. 2155; 
Freedom of Information and Protection of Privacy Act, R.S.B.C. 1996, c. 165, as amended; 
Council Policy No. ADMIN-22 ~ Measures to prevent personal information from being 
inappropriately disclosed; and 
Council Policy No. ADMIN-65 "Recorded Public Input" 

STRATEGIC RELEVANCE: 
This Request for Decision is further to the Corporate Services Operational Strategies of (1) 
Bylaw Review and (2) Policy Review Program. 

Submitted by: Writer -h:p~fti/.'"+~~~~:""-

Reviewed by: CAO~-'F'-<d~AJ'>.r;",~....J'-~- Date: _N----=.o-'-\( --'\>.....::4'\-'l""2----
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Report No .. ADM-12-054 
Subject: FOI Bylaw, 2012, No. 2795 Page 2 

STAFF REPORT 

DATE: November 6, 2012 Report No. ADM-12-054 

TO: Laurie Hurst, Chief Administrative Officer 

FROM: Anja Nurvo, Manager of Corporate Services 

SUBJECT: Freedom of Information Bylaw, 2012, No. 2795 

RECOMMENDATION: 

That Council: 
1. gives first, second and third readings to the Freedom of Information Bylaw, 2012, No. 

2795, as allached 10 Staff Report No. ADM-12-054; 
2. rescinds Council Policy No. ADMIN-22 entitled "Measures to prevent personal information 

from being inappropriately disclosed" ; and 
3. amends Council Policy No. ADMIN-65 entitled "Recorded Public Input" as attached to Staff 

Report No. ADM-12-054. 

BACKGROUND: 

The current Freedom of Information and Privacy Bylaw, 1994, No. 2155 was passed in 1994, 
and was stated to come into force on the date the Freedom of Information and Protection of 
Privacy Amendment Act, 1993, S.B.C. , c. 46, comes into force. That Act has now been 
repealed and the current legislation in effect is the Freedom of Information and Protection of 
Privacy Act, RS.B.C. 1996, c. 165, as amended (Ihe "Act"). 

In addition to containing references to obsolete sections of the former legislation and to staff 
positions which do not currently exist, Schedule "A" of Bylaw No. 2155 is also not in compliance 
with the maximum fees permissible under the Act. 

Accordingly, staff recommends that Bylaw No. 2155 be repealed and replaced with the updated 
Freedom of Information Bylaw, 2012, No. 2795 as attached. 

The Local Government Management Association recently released an updated Freedom of 
Information and Protection of Privacy Act Toolkit for Local Governments. Staff has recently 
attended training on the updated Toolkit. Staff's recommendation is that. two existing Council 
Policies which are applicable to freedom of information and protection of privacy should also be 
updated. 

Council Policy ADMIN·22 entit led ~Measures to prevent personal information from being 
inappropriately disclosed" was passed in 1994, prior to the current Act The Act contains a full 
and comprehensive section on the obligations of loca l governments relating to the protection of 
privacy. Accordingly, the Policy should be repea led. 
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Report No. ADM-1 2-054 
Subject: FOI Bylaw, 2012, No. 2795 Page 3 

Council Policy ADM IN-65 was passed in 2011 and [s stili current. However, staff's 
recommendation is that clause 2 under Discussion be revised in keeping with current 
recommendations from the Information and Privacy Commissioner's Office dealing with notice 
to the public on the collection of personal information. A copy of the recommended revised 
Policy is attached. 

ISSUES: 

1. Rationale for Selected Option 

Repealing and replacing the Freedom of Information Bylaw ensures thai our current Bylaw is in 
compliance with the current Act, including maximum fees that may be charged to members of 
the public for services. Updating the Council Policies is also recommended to bring staff 
practices into compliance with the Act and the recommendations of the Information and Privacy 
Commissioner's Office. 

2. Organizational Implications 

Updating the current Bylaw and Council Policies ensures compliance with Provincial legislation. 

3. Financia l Implications 

There are no significant financial implications to the Township: however, the new Bylaw will 
ensure that permissible fees are charged to members of the public for access to records, in 
accordance with the Act. 

4. Communication 

A copy of the updated Bylaw will be posted on the TownshIp's website for the public's 
information. Copies of the revised Council Pollcy will be distributed to relevant staff for 
implementation. 

ALTERNATIVES: 

1. That Council : 
1. gives first, second and third readings to the Freedom of Information Bylaw, 2012, No. 

2795, as attached to Staff Report No. ADM-12-054; 
2. rescinds Council Policy No. ADMIN-22 entitled "Measures to prevent personal 

information from being inappropriately disclosed"; and 
3. amends Council Policy No. ADM IN-65 entitled "Recorded Public Input" as attached 

to Staff Report No. ADM-12-054. 

2. That Council directs an amendment to the Freedom of Illformatiof1 Bylaw, 2012, No. 2795, 
and gives first, second and th ird readings to the Bylaw as amended. 

3. That Council directs an amendment to Counci l Policy No. ADMIN-65 and approves the 
Policy as amended. 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

BYLAW NO. 2795 

A bylaw to provide for the administration of the 
Freedom of Information and Protection of Privacy Act 

WHEREAS the Freedom of Information and Protection of Privacy Act, R .S.B.C. 1996, c. 165, as 
amended, requires that a municipality designate the Head and set any fees for services; 

NOW THEREFORE the Council of the Township of Esquimalt, in open meeting assembled . 
enacts as follows: 

1. This Bylaw may be cited for all purposes as the "Freedom of Information Bylaw, 2012, No. 
2795: 

2. (1) The definitions contained in Part I of the Act shall apply to this Bylaw. 

(2) In Ihis Bylaw: 

"Act" means the Freedom of Information and Protection of Privacy Act, R.S.B.C. 1996, 
c. 165, as amended . 

"Commercial Applicant~ means a person who makes a request for access to a record to 
obtain information for use in connection with a trade, business profession or other 
venture for profit: 

"Council" means the Council of the Township of Esquimalt; 

~ Head" means the person designated under section 3(1) of this Bylaw as the Head; 

~Municipalit( means the Township of Esquimalt; anq 

"Request" means a request under section 5 of the Act. 

3. (1 ) The person from time to time appointed to the position of Corporate Officer of the 
Municipality is designated as the Head for the purposes of the Act. 

(2) For the purposes of the Act, the Head shall act in his or her capacity for all Council, 
Boards, CommiSSions and Committees of the Municipality. 

(3) The person from time to time appointed to the position of Deputy Corporate Officer of 
the Municipality is authorized to perform any duty or exercise any function under the 
Act as designated under Section 3{1). 
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4. An applicant making a request shall pay to the Municipality the fees set out in Schedule -A" 
of this Bylaw for the purposes of: 

(a) locating, retrieving and producing a record; 
(b) preparing a record for disclosure; 
(c) shipping and handling a record ; and 
(d) providing a copy of a record. 

5. The Freedom of Information and Privacy Bylaw, 1994, No. 2155 is hereby repealed. 

READ a first time on the 

READ a second time on the 

READ a third time on the 

ADOPTED on the 

BARBARA DESJARDINS 
MAYOR 

day of 

day of 

day of 

day of 

, 2012. 

,201 2. 

. 2012. 

, 2012. 

ANJA NURVO 
CORPORATE OFFICER 
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SCHEDULE " A" TO BYLAW NO. 2795 

PART 1 - FEES - APPLICANTS OTHER THAN COMMERCIAL APPLICANTS: 

a) for locating and retrieving a record $7.50 per 1,4 hour after the first 3 hours 

b) for producing a record manually $7.50 per 1A hour 

c) for producing a record from a machine $16.50 per minute for cost of use of 
the central readable record mainframe processor on all locally 

attached devices plus $7.50 per X 
hour for developing a computer 
program to produce the record 

d) for preparing a record for disclosure $7.50 per X hour 

, 

e) for shipping copies actual costs of shipping method 
chosen by applicant 

f) for copying records: 

(i) photocopies and computer printouts $0.25 per page (8.5" < 11 ") and 
$0.30 per page (11" < 17") 

(ii) floppy disks $10 .00 per disk 

(iii) computer tapes $30.00 per tape up to 2400 feet 

(iv) microfiche $10.00 per fiche 

(v) 16 mm microfi lm duplication $25.00 per roll 

(vi) 35 mm microfilm duplication $40.00 per roll 

(vii) microfilmlfiche to paper duplication $0.50 per page 

(viii) photographs (colour or black & white) $5.00 to produce a negative 
$12.00 each for 16"<20" 
$9.00 each for 11·<14" 
$4.00 each for 8"<10· 
$3.00 each for 5"x7~ 
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(ix) photographic print of textual, graphic $12.50 each 
or cartographic record (8'x10" black & white) 

(x) hard copy laser print BIW 300 $0.25 each 
dots/inch 

(xi) hard copy laser print BfW 1200 $0.40 each 
dots/inch 

(xii) hard copy laser print, colour $1.65 each 

(xiii) photomechanical reproduction of 105 $3.00 each 
mm cartographic record/ptan 

(xiv) slide duplication $0.95 each 

(xv) plans $1.00 per square metre 

(xvi) audio cassette duplication $10.00 plus $7.00 per X hour of 
recording 

(xvii) video cassette (1/4' or 8mm) $11.00 per 60 minute cassette plus 
$7.00 per "Y.4 hour of recording 
$20.00 per 120 minute cassette plus 
$7.00 per 1,4 hour of recording 

(xviii) video cassette (1/2' duplication) $15.00 per cassette plus $11.00 per 1J.i hour 
of recording 

(xix) video cassette (3/4 ~) duplication $40.00 per cassette plus $11 .00 per Y. 
hour of recording 

PART 2 - FEES - COMMERCIAL APPLICANTS: 

For each service listed above, the cost will be the actual cost of providing that service. 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 'HAL!!Y' 

COUNCIL POLICY JJ/C.I"Ir I 
TITLE: RECORDED PUBLIC INPUT NO. ADMIN - 65 

PURPOSE 

This policy identifies the opportunities for public input and how· personal information will be 
protected and recorded for the public. Personal information is defined as "recorded information 
about an identifiable individual". How personal information is collected, protected, and retained is 
governed by the Freedom of Information and Protection of Privacy Act (the ~Act"). Othergoveming 
legislative documents are: 

1. Local Government Act 
2. Community Charter 
3, Council Procedure Bylaw No. 2715, 2009, as amended 

This policy pertains to open Council meetings and does not include In Camera meetings. 
References to Council include Committee afthe Whole, Committees, Commissions and Boards. 

PRINCIPLES 

1. Meetings of Council are public, therefore, oral and written communication received from the 
public is considered public information unless the correspondent requests confidentiality. 
Communication addressed to Council will become part of the public record and may be placed on 
a public agenda and posted on the Township website. 

2. The presumption shall be in favour of openness and publication Ito the extent permitted by law 
and subject to valid privacy, confidentiality, securi ty or other restrictions]. 

For example, an email address is normally not public information unless the sender has given 
permission to release his/her email address and/or user name. Where approval has not been 
given or implied, an email address and/or user name will be blacked out. The sender's first and 
last name and home address, however, will not be obscured. 

3. In accordance with the Act, the collection of personal information is to be used only for the 
purpose for which It was collected and 

(a) has a reasonable and direct connection to that purpose ; and 
(b) is necessary for performing the statutory duties or for operating a program or activity of the 

local govemment body that uses or discloses the information. 

4. In accordance with the Act, a public body must ensure that an individual from whom it collects 
personal information or causes personal information to be collected is told 

(a) the purpose for collecting it; 
(b) the legal authority for collecting it; and 
(c) the title, business address and business telephone number of an officer or employee of 

the public body who can answer the individual's questions about the collection. 

EFFECTIVE DATE: APPROVED BY: REFERENCE AMENDS NO. PAGE 1 OF 2 
Council Staff Report No. ADMIN-65 dated 

ADM·12·054 Mav 16. 2011 
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TITLE: RECORDED PUBLIC INPUT NO. ADMIN - 65 

DISCUSSION 

Public input may be received by the Township that is initiated from a member of the public directly, 
or is submitted in response to a request from the Township seeking public feedback. Written 
submissions includes by mai l, email , website, and fax. 

Information given at a public meeting may be ora l andlor may be submitted in wri ting, at or before 
the meeting. W hen wri ting or address ing Council , the full name and address of the person must 
be given for recording purposes. 

Generally the information collected in surveys and questionnaires will be summarized with no 
information identifying the respondents unless specifica lly stated in the survey. Petitions will be 
presented in the ir entirety, except that personal information including personal emait addresses 
and home telephone numbers wi ll be blacked out in compliance with the Act. 

1. Public Input opportunities include: 

(a) Oral Commun ication~ given in a public meeting and which is transcribed into a record: 
i. Making presentations at public hearings held to receive public input into rezoning and 

official community plan applications, and other significant decisions concerning 
discretionary land use appl ications. 

Ii. Making presentations at Council meetings. 
iii. Provid ing input at Council meetings regarding items on the Agenda during public input 

opportunities that are not the subject of a public hearing. 
iv. Appearing as a delegation or petitioner. 
v~ Providing input at Town Hall meetings and Open Houses. 

(b) W ritten Communication - includes items (a) i · v above as well as: 
i. Writing to Council with comments and/or concerns about reports or proposed bylaws. 
ii. Presenting a written petition to Council in support or against a proposed action. 
ii i. Writing to Council, the Chief Administrative Officer or Department Heads with issues of 

concern requesting Council decision and/or action. 
iv. Writing to the Township with suggestions, ideas and opinions on municipal matters. 
v. Responding to surveys and questionnaires . 
vi . Responding to a call for public feedback on matters under del iberation by Council and its 

Committees. 

2. W ritten requests for public input by the Township by publication, by letter or on its website 
should include a "notice of collection of personal informatio n~ in accordance with the Act, such as: 

Personal information contained in communications to Council is collected under the authority of 
the Community Charter and Local Government Act and wi/{ only be used to assist Council in its 
decision making. Your communication will be treated as public information and will form part of 
the Township 's public record and may be included in a public agenda and be posted on our 
website. Your personal information wifl not be released except in accordance with the Freedom 
of Information and Protection of Privacy Act. Questions about this collection should be 
addressed to the Corporate Officer at 1229 EsquimalL Road, Esquimalt, BC V9A 3P1 or by 
telephone at 250·414-7135. 

EFFECTIVE DATE: APPROVED BY: REFERENCE AMENDS NO. PAGE20F 2 
Council Staff Report No. ADMIN~65 dated 

ADM·' 2·054 May '6. 2011 



21

CORPORATION OFTHE TOWNSHIP OF ESQUIMALT 

BYLAW NO. 2155 

A Bylaw to designate the head of the Corporation of the Township 
of Esquimalt for the purposes of, and to set fees under, the Freedom 
of Information and Protection of Privacy Act. 

WHEREAS SECTION 76.1 OF THE FREEDOM OF INFORMATION AND 
PROTECTION OF PRWACY ACT provides the authority to designate a persoll or group of 
persons as the head of the Corporation of the Township ofEsquimalt for the purposes of this 
Act and to authorize any persoll to perform any duty or exercise any function under the Act as 
the head of the Corporation of the Township of Esquimalt, and 

WHEREAS SECTION 76.1 provides the authority to set any fees the Corporation of 
the Township of Esquirnalt requi."cs to be paid nodc.· the Act. 

NOW, THEREFORE, THE MUNICIPAL COUNCIL OFTH!!: CORPORATION OF 
THE TOWNSHIP OF ESQUIMALT, in open meeting assembled, enacts as follows : 

1. Citation 
This bylaw may be cited for all purposes as the "FREEDOM OF INFORMATION 
AND PRIVACY BYLAW, 1994, NO. 2155". 

2. Designation of Head, 
The person from time to time appointed to the position of Municipal Clerk of the 
Corporation of the Township of Esquimalt is designated as the Head of the 
Corporation of the Township of Esquimalt fOT the purposes of the Freedom of 
In/ormatioll alld Protectioll of Privacy Act. 

3. Authorization of Assistance for Head 
The person from time to time appointed to the position of Deputy Clerk of the 
Corporation of the Township of Esquimalt is authorized to perform any duty or 
exercise any function under the Act designated under Section 2. 

4. Fees 
The fees that are payable by the applicants under tlleAct arc tbose set out in Schedule 
"A" attacbed to this bylaw. 
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Bylaw 2155 Page 2 

5. Interpretation 
Any word or expression used in this bylaw that is not defined in this bylaw has the 
meaning given to it in the Act on tbe date of final adoption of this bylaw. 

6. Effective Date of Bylaw 
This bylaw comes into force 011 tbe date on which tbe Freedom of Information and 
Protection of P.oivacy Amendment Act, 1993, S.B.C., C.46, comes into force. 

Read a first time by the Municipal Council on Octobc." 24. 1994. 

Read a second time by the Municipal Council October 24, 1994. 

Read a third time by tlle Municipal C ouncil on November 7, 1994. 

ADOPTED by the Municipal Council 00 November 14, 1994. 

c.J.E. CLEMENT 
MAYOR 

R. SERIGHT 
MUNICIPAL CLERK 



23

BYLAW 2155 SCHEDULE "A" 

SCHEDULE OF MAXIMUM FEES 

I. For app licants other than commercial applicants: 
(a) for locating and retrieving a I-eeord ............................. $7.50 per ~ hour after 

the first 3 hours, 
(b) for producing a record manually.................................. $7.50 per ~ bour, 
(c) for produc,ing a record from a machine readable 

record ........ .... .... ... ............................ ............. .................. $16.50 pe.- minute for 

(d) for p.-eparillg a rccol'd (01' disclosure and 

cost of use of central 
mainframe processor 
and aU locally attached 
devices plus $25.00 per 
~ hour for devcJoping a 
computer program to 
produce the record, 

handling a record ............................. ..... ... .............. ....... .. $7.50 per ~ hour, 
(e) for shipping copies .... .. ... .... .... .. ...................................... actual costs of shipping 

method chosen by 
applicant, 

(t) for copying records 
(i) photocopies and computer printouts................... $.50 per page (8Yz" x 

11 ", 8Yz" x 1411
), $.75 

per page (ll" x 17"), 
(ii) floppy disks... .. .... .................................... ......... ...... $10.00 per disk, 
(iii) microfiche ......................................................... ... .. $10.00 per fiche, 
(iv) 16 mm microfilm duplication.. .. ........................... $25.00 per roil, 
(v) 35 mm microfilm duplication............................... $40.00 per roll, 
(vi) microfilm to paper duplication ............................ $.50 per page, 
(vii) photographs - (coloul' or black and white) ......... $5.00 to produce a nega­

tive 
$12.00 ea. for 16" x 10" 
$9.00 ea. fOI" 11 " x 14" 
$4.00 ea. for 8" x 10" 
$3.00 ea. fol' 5" x 711

, 

(viii) plans .... ... ........ ......... ..... ................. ..... ...... .............. Actual cost 

2. For commercial applicants 
for each service listed in item 1 ... .. .... ........................................... the actual cost or provid­

ing that sel'vice. 
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~r\t- POi l0tj 
CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 

COUNCIL POLICY 

TITLE: Measures to prevent personal 
information from being 
inappropriately disclosed 

POLICY: 

NO. ADMIN - 22 

Personal information will not be disclosed without the consent of the individual inlDlved. 

Procedure 

In cases where information held in a personal information bank is to be released, permission 
to release the information must first be received from the individual involved on the form 
attached hereto. 

EFFECTIVE DATE: APPROVED BY: REFERENCE AMENDS NO. PAGE 1 OF 1 
October 24,. 1994 Council 94-4721 Original 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

COUNCIL POLICY 

CA_,GiGR'E-Ni 

PO I-ICY 

TITLE: RECORDED PUBLIC INPUT NO. ADMIN· 65 

PURPOSE 

This policy identifies the opportunities for public input and how personal information will be 
protected and recorded for the public. Personal information is defined as "recorded information 
about an identifiable Indivlduar. How personal information is co llected, protected, and retained is 
governed by the Freedom of Information and Protection of Privacy Act. Other governing legislative 
documents are: 

1. The Local Government Act 
2. The Community Charter 
3. Council's Procedure Bylaw 

This po licy pertains to open Council meetings and does not include In Camera meetings. 
References to Council include its Committee of the Whole, Committees, Commissions and Boards. 

PRINCIPLES 

1. Meetings of Counci l are public, therefore, oral and written communication received from the 
publ ic is considered public information unless the correspondent requests confidentia lity. 
Communication addressed to Township Council will become part of the public record and may be 
placed on a public agenda. 

2. The presumption shall be in favour of openness and publication [to the extent permitted by law 
and subject to valid privacy, confidentiality, security or other restrictions]. 

a) For example, an Email address is not public information unless the sender has given 
permission to release his/her Email address and/or user name. Where approval has not 
been given or implied, an Email address and/or user name wi ll be blacked out. The 
sender's first and last name and home address, however, will not be obscured . 

3. The collection of personal information is to be used on ly for the purpose for which it was 
collected and 

(a) has a reasonable and direct connection to that purpose; and 
(b) is necessary for performing the sta tutory duties of, or for operating a legally authorized 

program of, the public body that uses or discloses the information or causes the 
information to be used or disclosed. 

4. A public body must ensure that an individual from whom it collects personal information or 
causes personal information to be collected is told 

(a) the purpose for collecting it; 
(b) the legal authority for collecting it; and 
(c) the title, business address and business telephone number of an officer or employee of 

the public body who can answer the individual 's Questions about the collection. 

EFFECTIVE DATE: APPROVED BY: REFERENCE AMENDS NO. PAGE 1 OF 2 
May 16, 2011 Council Staff Report No. Original 

ADM-11-029 
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TITLE: RECORDED PUBLIC INPUT NO. ADMIN · 65 

DISCUSSION 

Public input may be received by the Township that is initiated from a member of the public directly, 
or submitted in response to a request from the Township seeking public feedback. Written 
submission includes by mail, Email, website, and fax. 

Information given at a public meeting may be oral and/or may have been previously submitted in 
writing. When writing or addressing Council, the full name and address of the citizen must be 
given for recording purposes. 

Generally the information collected in surveys and questionnaires wi ll be summarized with no 
information identifying the respondents unless specifically stated. Petitions will be presented in 
their entirety, with the inclusion of email addresses. 

1. Public Input opportunities include: 

i. 

Ii. 

iii. 
iv. 

v. 
vi. 

Oral Communication· given in a duly convened public meeting and which is transcribed into 
a record: 

Making presentations at Public Hearings held to receive public input into rezoning and 
official community plan applications, and other significan t decisions conceming 
discretionary land use applications. 
Making presentations at Council meetings. 
Providing input at Council meetings regarding items on the Agenda during public input 
opportunities that are not the subject of a public hearing. 
Appearing as a delegation or petitioner. 
Providing input at Town Hat! meetings and Open Houses. 

b) Written Communication - includes items 1 - 5 above as well as: 
i. Writing to Council with comments and/or concerns about reports or proposed bylaws. 
ii. Presenting a written petition to Council in support or against a proposed action. 

m. Writing to Council , the Chief Administrative Officer or Department Heads with issues of 
concern requesting Counci l decision and/or action. 

iv. Writing to the Township with suggestions, ideas and opinions on municipal matters. 
v. Responding to surveys and questionnaires. 

vI. Responding to a call for public feedback on matters under deliberation by Council and 
its Committees. 

2. Written requests for public input by the Township on its website should include a Unotice of 
collection of personal informatjon~ such as: 

The personal information contained in communications directed to City Council and its 
appointed Committees is collected under the authority of the Community Charter and Local 
Government Act, as amended, and will be used to assist Council members in their decision 
making processes. Your name and address may form part of a public agenda. Your email 
address and/or user name will be blacked out unless you give consent to release it. Questions 
about this collection should be addressed to the Corporate Administrator at 1229 Esquima/t 
Road, Esquimall. Be V9A 3P1 or by telephone at 250·414-7135. 

EFFECTIVE DATE: APPROVED BY: REFERENCE AMENDS NO. PAGE20F 2 
May 16, 2011 Council Staff Report No. Original 

ADM·11·029 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall , 1229 Esquimalt Road, Esquimall, B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250) 414-7111 

Council Meeting: November 19, 2012 
Staff Report No. FIN-12-014 

REQUEST FOR DECISION 

SUBJECT: 

2013-2017 Financial Plan and Budget Schedule 

RECOMMENDATION: 

That Council approve the 2013-2017 Financial Plan and Budget Schedule attached to Staff 
Report FIN-12-014. 

RELEVANT POLICY: 

Financial Plan and Tax Rate Bylaws 

STRATEGIC RELEVANCE : 

The schedule establishes the key milestones to help ensure the timely adoption of the annual 
financial plan and budget 

Submitted by: Director of Financial Services 44~ 
Reviewed by: CAO ~L~ Date: tJ Cl \.I. l It! 1(7-.. 
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Report No. FIN-12-014 
Subject: 2013~2017 Financial Plan and Budget Schedule Page 2 

STAFF REPORT 

DATE: November 13, 2012 Report No. FIN-12-014 

TO: Laurie Hurst, Chief Administrative Officer 

FROM : Ian Irvine, Director of Financial Services 

SUBJECT: 2013-2017 Financial Plan and Budget Schedule 

RECOMMENDATION : 

That Council approve the 2013-2017 Financial Plan and Budget Schedule attached to Staff 
Report FIN-12-014. 

BACKGROUND: 

Attached is the 2013 - 2017 Financial Plan and Budget Schedule. 

The schedule indicates dates for Council meetings (denoted by asterisks and the word "Council~ 

in parentheses) for the purpose of presentations, discussions and public input on the financial 
plan and budget. Additiona lly, some dates are currently noted as "Tentative", These relate to 
presentations by the Library and Police Boards as well as the annual Strategic Planning 
session. 

ISSUES: 

1. Rationale for Selected Option 

Each year, the Financial Plan and Budget Schedule details the responsibility and timing for 
completion of various milestones within the annual process. This year, the Schedule has 
been establ ished similarly to those in previous years and currently correlates with the 
tentatively scheduled 2013 Council meetings. 

Approval of the preliminary schedule would allow staff and Council to adequately plan and 
prepare for the various meetings, discussions and presentations reqlJired to enSUre we 
satisfy the requirement of Financial Plan and Tax Rate Bylaw adoption before the May 15 
deadline. It would also allow staff to confirm the timing of external presentations to Council 
from the Public Library Board and the Victoria Police Board and would facilitate the initial 
scheduling of the Strategic Planning session. 

2, Organizational Implications 

None 
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3. Financial Implications 

None 

4. Communication 

Once approved, agenda items to reflect budget discussions, presentations and public 
consultation opportunities will be added for each Council meeting noted on the schedule. 
As well , a communication plan will be developed to make residents and businesses aware 
of their opportunities to provide their input into the budget process. 

ALTERNATIVES: 

1. Approve the 2013·2017 Financial Plan and Budget Schedule 
2. Reject the Schedule and ask staff to make modifications 
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Township of Esquimalt 

, Date: November 13, 2012 

Memo To: Mayor and Counc il 

All Directors 

From: Ian Irvine, Director of Financial Services 

Subject: 2013·2017 Financial Plan and Budget Schedule 

Date Event Assigned To 

October 19 • Budget templates distributed to Directors DFS 

November 28 • Departmental submissions due Directors 

December 19 • 
Compiled departmental budgets & initial tax increase 

DFS 
distributed to CAO / Directors 

January 7 Police Board Budget presentation Police Board Member/Chief! 
(Tentative) • Comptroller 

January 15-18 
(Tentative) • Strategic Planning Session CAO 

January 21 
(Council-In • Budget Challenges Report DFS 

Camera) 

January 28 • 
Revisions to department budgets incorporating strategic 

Directors 
plan initiatives 

January 29 • Identify & Submit early approval requests to DFS Directors 

January 30-
February 1 • CAO review CAO/DFS 

February 11 • Distribute Financial Plan Binders DFS 

February 18 & 19 • Core Budget Presentation 
(CounCil) 

Early Approval Requests Directors 
5:45 pm 10 9:00 • 

pm 

March 4 Library Board Budget presentation library Board Member 
(Tentative) 

March 18 & 19 Consideration of 2013 - 2017 Supplemental Operating and 
• Capital Requests & Funding (Council) DFS prepare report 

5:45 pm to 9 pm • Public Input 

• Tax Rate Policy Discussion 
April 15 (Council) DFS Prepare report 

• Public Input 

April 22 (Council) • Public Information Meeting - final Public Input opportunity DFS 

May 6 (Council) • 1"l three readings of Financial Plan & Tax Rates bylaws DFS prepare bylaws 

May 13 • Adoption of Financial Plan & Tax Rates bylaws DFS 
(Special CounCil) 

Meetings involving Council 

Please contact Ian if you have any concerns regarding particular dates in the proposed schedule. 

J:\Memos'a013 800"gel Schedule 201 3 8udgel Time lloes 

Desired Outcome 

Departments receive required 
tools for budget completion 

100% on-time submission 

Review material prior to January 
group budget discussions 

ReceiveJCouncii Feedback 

Understanding of Council 
priorities; Acceptable TaxlBudget 

increase 

Revise department submissions to 
align with Strategic Plan 

Only urgent & justified requests 
considered 

Feedback on Department Budgets 

Early approval recommendations 
to Council 

Confirm/Adjust Core 

Financial Plan & Objectives 
discussion 

Early Approvals 

Approve Supplemental Operating 
& Capital requests subject to 

funding & tax increase envelope 

Consensus on property tax rate 
policy/tax rates 

ReceipURefer to Staff for 
amending 

1st three readings of bylaws 

Adoption of bylaws 

, ofl 
2012-11·13 
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CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 
Municipal Hall, 1229 Esquimalt Road, Esquimalt, B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250) 414-7111 

Council Meeting: November 19, 2012 
Staff Report No. EPW-12-029 

REQUEST FOR DECISION 

SUBJECT: 

Replacement of Unit 136 Aerial Truck 

RECOMMENDATION: 

That the Township enter into a Supply Agreement with Commercial Truck Equipment 
Corporation for $112,544.00 (plus HST) for the supply and delivery of an aerial truck. 

RELEVANT POLICY: 

Council Delegation Purchasing and Disposal Bylaw, 2007, Bylaw No. 2669 

STRATEGIC RELEVANCE: 

Infrastructure Priorities 

Submitted by: Direct~d Public Works 

Reviewed by: CAO A£ Date: NO\( • 
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STAFF REPORT 

DATE: November 13, 2012 Report No. EPW-1 2-029 

TO: Laurie Hurst, Chief Administrative Officer 

FROM: Jeff Miller, Director, Engineering and Public Works 

SUBJECT: Replacement of Unit 136 Aerial Truck 

RECOMMENDATION: 

That the Township enters into a supply agreement with Commercial Truck Equipment 
Corporation for $112,544.00 (plus HST) for the supply and delivery of an aerial truck. 

BACKGROUND: 

Unit 136 is a % ton truck (1994 model) equipped with an 11 .3 metre (37 feet) aerial boom. This 
unit is utilized by both Public Wor1<s (pw) and Parks & Recreation (P&R) Departments for 
various duties. These duties include: tree trimming, street light maintenance, Christmas light 
installation/removal , as well as banner maintenance and other maintenance activities. The split 
of usage is approximately 60% PW and 40% P&R with the vehicle being on the road almost 
every day of the work week. 

Public Works identified in the 2011 budget that the vehicle had reached the end of its 
operational life. In the 2011 budget discussions, a capital budget request for its replacement 
was sought and received. The budget for this project was set at $95,000. No progress was 
made on the replacement in 2011 due to the work load on PW and the funding was carried 
forward to 2012. 

In the Fall of 2012 the boom experienced mechanical issues. PW reviewed the costs for the 
temporary fix of the boom until the unit could be replaced. It was determined that cost of repairs 
could not be recovered once the unit was disposed of from the Fleet. 

PW examined how to replace this vehicle in the most expedient manner. Construction of a 
replacement unit could take up to a year before the new unit was received by the Township. 
During this time various activities that this unit has to undertake would still have to be 
completed. Leasing a temporary unit was reviewed but based on the costs for the monthly rental 
was dismissed. 

It was determined that the best course of action would be to issue a request for proposal (RFP) 
for a used unit. This would allow the Township to get a unit that was best suited for its needs in 
a short time span. 

The RFP was issued October 9, 2012 and closed October 18, 2012. Two proposals were 
received. These proposals were evaluated as per the evaluation criterion. The evaluation 
criterion for this RFP was as follows: 
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};> Cost = 50% 
~ Specifications = 30% 
};> Delivery = 10% 
;;0. Warranty = 10% 

Page 3 

As this was a Proposal Call, it is important to note that the evaluation criterion was utilized to 
choose a preferred proponent only. Once the preferred proponent was chosen, the Township 
would enter into negotiations with them to finalize an agreement If an agreement could not be 
reached, the Township would have the option to deal with another proponent. 

The breakdown of the evaluation criterion was as follows: 

Proponent Ranking Points Cost (does not include 
HST) 

Global Rental Canada, ULC 1 84.7 $ 85,486.00 
Commercial Truck Equipment Corp. 2 83.5 $112,544.00 

ISSUES: 

1. Rationale for Selected Option 

Whi le the Global proposal scored highest in the evaluation, it feU short in several categories. 
The main factor in influencing the ranking paints was the cost difference. However when the 
proposals were reviewed on the remaining criteria , the Commercial proposal presented a better 
unit for the Township's needs. 

With respect to specification category, the Commercial proposal contained a number of features 
that exceed those of the Global proposal . These included: an insulated boom, longer boom 
reach, and type of man basket offered. 

An insulated boom provides a safety feature that the Township has not had previously. This 
type of boom adds protection for the worker in the basket as it is non~conductive which wi ll help 
minimize the worker in the basket suffering an electrical shock. The boom on the Global 
proposal was a no insulated type with a steel frame basket. 

The boom length was another factor in favour of the Commercial proposal. The old unit has a 
working height of 11 .3 m (37 feet). The proposal call requested the unit have a minimum 
working height of 12.2 metres (40 feet). The Global proposal had working height 12.2 m (40 
feet) . The Commercial proposal's boom had a reach of 13.7 metre (45 feet). This additional 
length is significant for the P&R operations. 

Unit 136's boom was not long enough to carry out all the maintenance activities on trees in the 
urban forest. With a boom length of 13.7 metres (45 feet) , P&R will have an increased capacity 
to carry out tree maintenance activities that previously were contracted out . Also, by having the 
additional boom length maintenance activities on boulevard trees can be carried out in a more 
expedited manner due to the need to only setup once on the street. This will reduce the time 
that this unit will be setup on road ways, thus lowering its exposure to traffic. 
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The type of man basket was also an important factor. The Global proposal had the man basket 
being an open frame steel basket, while the Commercial proposal had a fibre glass man basket. 
As part of the evaluation, PW requested from Global the possibility of removing the steel basket 
and replacing it with a fibre glass bucket. Global 's response was that this was not possible. The 
industry standard is a fibre glass bucket. 

The open steel basket is a major safety concem for the users. An open basket can allow tools 
to fall out of the basket that could cause injury to personnel on the ground. The open sides do 
not provide protection from injury due to objects entering into the platform area through open 
sides. With an open basket there is temptation for workers to not follow correct work procedures 
by reaching through the sides to complete work. This type of behaviour has a tendency to lead 
to accidents and injuries. 

With respect to the delivery time, both proposals were very similar with the Commercial 
proposal scoring slightly higher as the unit is ready for immediate delivery. 

With respect to the warranty criteria, both units offered the same warranties on the chassis, 
engine and transmission. However, the Commercial proposal offered a 2012 unit verses the 
2011 unit from Global. Th is translated into additional warranty time being available on the 
Commercial proposal. The Commercial proposal also provided limited warranty on the boom 
where as the Global proposal was silent on this warranty item. 

It was based on these factors that the users and the evaluation team determined that the 
Commercial proposal presented a unit better suited for the needs of the Township despite the 
higher capital cost. 

2. Organizational Implications 

There are organization implications. At this time both PW and P&R have been trying to minimize 
activities where an aerial truck is required. This has produced delays in activities that still need 
to be carried out When these activities have been required, the work has been carried out by 
contracted forces resulting in higher costs for similar work. If the acquisjtion of this unit is 
delayed for a longer time frame, it will require additional contracting out and impacts on planned 
and emergency work tasks. 

3. Financial Implications 

The budget for this project was set at $95,000 with funding being provided from the Machinery 
and Equipment Reserve (M&E). Discussions have been held with Finance to determine if the 
fund could accommodate the additional cost of the Commercial proposal. The response was 
that M&E is capable of dealing with this expenditure with minimal impact to the overall fund 
health. The project budget would have to be increased to $114,513. 

The budget estimate was based on the anticipated cost approximately three years ago. The 
cost for this type of equipment has increased due to economic conditions. 

If purchase of the replacement unit is delayed, it is anticipated that a long term lease would cost 
in the order of $4,000 to $8,000 per month. If it is assumed that a rental cost of $6,000 per 
month was obtained and the unit would have to be leased for 8 months, the cost for this option 
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would be $48,000. This would be offset by the operational funds currently assigned to unit 136 
which would total $8,400.00 for 8 months. The overall cost to the Township would be 
$39,600.00 while the new unit was being constructed. 

4. Communication 

Once a decision is made, PW will contact the proponents informing of them of the decision of 
Council. The supply agreement between the Township and the preferred proponent will be 
finalized. 

ALTERNATIVES: 

1. That the Township enters rnte a supply agreement with Commercial Truck Equipment 
Corporation for $112,544.00 (plus HST) for the supply and delivery of an aeriallruck. 

2. That the Township enters into a supply agreement with Global Rental Canada, ULC for 
$85,486.00 (plus HST) for Ihe supply and delivery of an aerial truck. 

3. That the Township cancels the RFP and issues a tender for a replacement vehicle and 
enters into a long term lease for an aerial truck until the new unit is received into the 
Fleet. 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Halt, 1229 Esquimalt Road, Esquimalt. B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250) 414-7111 

Council Meeting: November 19, 2012 
Staff Report No. EPW-12-030 

REQUEST FOR DECISION 

SUBJECT: Discharge of Notice of Contravention of Bylaws from the Land Title for 
Amended Lot H (001561691), Section 10, Esquimalt District, Plan 2923 
[788 Dominion Road] 

RECOMMENDATION: 

That Council authorize staff to submit the necessary documentation to the Land Title Office in 
order to have the Notice of Contravention of Bylaws (Instrument No. EK074183) (Schedule "N) 
discharged from the title of the following property: 

PID: 001-507-052 Amended Lot H, (001561691) Section 10, Esquimalt District, Plan 
2923 (788 Dominion Road) 

RELEVANT POLICY: 
BC Building Code 
Building Code Bylaw, 2001 , No. 2538, as amended 

STRATEGIC RELEVANCE: 

This request for decision does not directly relate to a specific strategic objective 

Submitted by: Writer ~ 
Reviewed by: CAO .0=\ Date: _+"-"",J-'oo'--'\l,,-\,,--Y.yl--,I?:,,,-_ 



37

Report No. EPW-12-030 
Subject Removal of Notice of Contravention of Bylaws 

DATE: 

TO: 

FROM: 

SUBJECT: 

STAFF REPORT 

November 6, 2012 Report No. EPW-12-030 

Laurie Hurst, Chief Administrative Officer 

Jeff Miller, Director of Engineering and Public Works 

Discharge of Notice of Contravention of Bylaws from the Land Title for 
Amended lot H (001561691), Section 10, Esquimalt District, Plan 2923 
(788 Dominion Road1 

RECOMMENDATION: 

Page 2 

That Council authorize staff to submit the necessary documentation to the Lal')d Title Office in 
order to have the Notice of Contravention of Bylaws (Instrument No. EK074183) (Schedule ug) 
discharged from the title for the following property: 

PIO: 001-507-052 Amended lot H (001561691), Section 10, Esquimalt District, Plan 
2923 [788 Dominion Road] 

BACKGROUND: 

On June 24, 1996, Esquimalt Council directed that a Notice of Contravention of Bylaws be 
registered against the title for 788 Dominion Road. The owner of the property at the time failed 
to comply with a Stop Work order posted on the property on March 26, 1996, due to work being 
done in the basement to add an additional unit. On October 18, 2012, the Engineering 
Department (Building Division) received a letter from the current owner's lawyer requesting that 
the Notice be discharged from the title. The owner was advised of the procedure to initiate the 
process for removal of the Notice. The owner submitted the required Building Permit application 
and received a Building Permit. The Building Official inspected the property and found that the 
building appears to be in compliance with the originally permitted twenty-one (21) units. 

As Council gave the original approval for the Notice of Contravention of Bylaws to be registered 
against the title to the property, and now that the building has been inspected and it has been 
determined that the Notice is no longer relevant to this property, the Notice should be 
discharged. 

ISSUES: 

1. Rationale for Selected Option 

The present owner intends to sell the property and recently discovered that the Notice of 
Contravention of Bylaws had never been discharged even though the situation that lead to the 
registration of the Notice had been rectified. 
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2. Organizational Implications 

There are no organizational implications to this Request for Decision . 

3. Financial Implications 

There are no financial implications. 

4 . Communication 

Once a decision has been made by Council, Engineering staff will provide written notification 
to current owner and his lawyer. If the decision is to discharge the Notice, a Notice of 
Discharge will be prepared and forwarded to the Land Title Office. 

ALTERNATIVES: 

1. That Council authorize staff to submit the necessary documentation to the Land Title Office 
in order to have the Notice of Contravention of Bylaws (Instrument No. EK074183) 
discharged from the title to the following property: 

PID: 001-507-052 Amended Lot H (DD1561691), Seclion 10, Esquimalt District, Plan 
2923 [788 Dominion Road) 

2. That Council not authorize staff to submit the necessary documentation to the Land Trtle 
Office in order to have the Notice of Contravention of Bylaws (Instrument No. EK074183) 
discharged from the title of the following property: 

PID: 001-507-052 Amended Lot H (DD1561691), Section 10, Esquimalt District, Plan 
2923 [788 Dominion Road) 
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Doc II: EK141a3 RCVD: g e.o7-0S RQST: 2012.(!9·14 14.41.00 

96 .M - 5 11 21 EK0111IB3 
RECUVfO - VICTORIA 

CORPORATION OFL1~~ ~llWMJi!"p OF ESQUIMALT 

MUN1CIrAL H",U, 11~9 [SQUJM.O,H RO"'O. VlCTOIU .... B.Co V!I'" lI'1 
Tel~phDlle 161M) )IIS·1~" fu t604llllH6611 

MUNICIPAL ACT 
(Part 23) 

NOTICE 

07/05/96 D9399a DOC FIL 20.00 

To! Registrar otTiUe, Land Tille Office 
850 Burdett Avenue, Victor/e, B.C. V8W 184 

TAKE NOTICE that the land described below Is subJecllo Nollce Issued by Resolution of 
the Municipal Council of the CORPORATION OF THE TOWNSHIP OF ESQUIMAL T and 
that further Inronnation regardIng n may be Inspected at the offices of the Municipality. 

PARDCULABS OF NOTICE 

NOTICE 

(a) Type 0( NoUee Contravention of Bylaws 

(b) Statutory Authority _ _ ~M"",un"ic"i"p.",/:.!A"c"I,-,S".",c"lio"n,-7"5"O,,,. ,-I ________ _ 

Legal pescription of Land Affec ted 

PID# 001-507-052 Amended Lot H (OD1561691), Section 101 Esgulmal1 District Plan 2923 

788 Dominion Road 

Council Resolulion Dated: ___ --"Ju"ne""2,,4,., .!'9,,9,,6'-___________ _ 

Dated: 

~ t<fEiI-
MunIcipal Clerk 

PlIgc 1 0/ 1 
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Page 1 of2 

Date: 1l-Sep-2012 
Requestor: (~29055) 

Folio: 20122967 

TITLE SEARCH PRINT 
r.lNOS1\,Y tCZNNEY (VANCOUvER) 
'rITLE - EP!i7S11 

Timet: 13:52: 11 
Page 001 of 002 

VICTORIA LAND TITLE OFFICE TI7LE NO: EP67511 
rROM TITLE NO : EK659B3 

APPLICATION AOR REGISTRATlON RECEIVED ON: 1. AUGUSt, 7.0UO 
ENTERED: H AUGUST, 2000 

REGISTERED OWNER IN FEE SIMPLE: 
VILLA WeST HOLDINGS LTD., INC.NO . 4C419~ 

1706 - 1166 ALBERNl STREET, 
VANCOUVER, Be 
V6E 210 

TAXATION AUTHORITY: 
MUNICIPALITY OF ESQUIMALt 

DESCRIPTION OF LAND : 
PARCEL IDENTIFIER: 001 - 507- 052 
}\.MENDED LO'.Jt H (DO 156l69I), SEC'l'ION 10, ESQUIMALT DISTRICT, PLAN 2923 

LEGAL NOTATIONS: 

BYLAW CONTRAVENTION NOTICE , MUNICIPAL ACT , SECTION 750 . 1 
SEE £1(74183 

SONAL PROPERTY SECURITY ACT NOTICE, SEE EX3S297 j EXPIRES: N/A 

CIiARG8S, LIENS AND I NTERESTS: 
NATURE OF CHARGe 

CHARGE NUMBER DATE TIME 

UNDERSURfACE: RIGHTS 
M76301 

REGISTEREO OWNER OF CHARGE: 
HER MAJESTY TilE QUEEN IN RIGHT OF THE PROVI NCE or BRITISH COLUMBIA 

M76301 
RGMARI(S: ArB 3.257.36BS; DO 289 OS; SECTION 172(3 J 

MORTGAGE 
&x3SZ95 200S-04-01 14: 52 

REGISTERED OWNER OF CHARGE: 
PBOPLES TROST COMPANY 
INCORPORATION NO. 33943A 

£X35295 

ASSIGt-IMEN1' OF RENTS 
£X35296 200S-0. - 01 H: S2 

REGISTERED OWNER OF CHARGE: 
PEOP LES rRUST COMPANY 
INCORPORATI ON NO. 33943A 

EX35296 

"CA.lJ'IION - CJIARGES MAY NOT APPEAR IN ORDER OF' PRIORITY. SEE SECTI ON 28, L . T.A . ~ 

DUPLICATE INDEFEASIBLE: TI TLE: NONE OUl'S'l'ANDING 

hUps:llapps.lISIl.ca/SRS_UIWebJTitleSelectiooLislResu)ts.do ! 1/09120 12 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall , 1229 Esquimalt Road, Esquimalt, B.C. V9A 3P1 
Telephone (250) 414·7100 Fax (250) 414·711 1 

Council Meeting: November 19, 2012 
Staff Report No. DEV·12·040 

REQUEST FOR DECISION 

SUBJECT: DEVELOPMENT VARIANCE PERMIT 
904 Carleton Terrace 
Lot A, Section ii , Esquimalt District, Plan 15294 
Lot 7, Section 11 , Esquimalt District Plan 13060 

RECOMMENDATION: 

That the application for a Development Variance Permit authorizing the construction as shown 
in the plan prepared by Carle E. Peterson Architect Inc. , stamped uReceived September 19, 
2012", and sited as detailed on the survey plan prepared by Richard J. Wey & Associates Land 
Surveying Inc. , stamped uReceived September 19, 201 2~ , and including the following 
relaxations to Parking Bylaw, 1992, No. 2011 , be approved, and staff be directed to issue 
the permit and register the notice on the title of Lot A, Section 11 , Esquimalt District, Plan 
15294 and Lot 7. Section 11 , Esquimalt District Plan 13060 [904 Carleton Terrace]. 

Parking Bylaw No. 2011 , Section 11(1) - Visitor Parking - a reduction in the required 
number of dedicated visitor parking spaces from 1 of every 4 spaces to 1 of every 5.2 
required spaces [i.e. from a total of 12 visitor spaces to 9 visitor spaces]. 

Parking Bylaw No. 2011 , Section 13(1)(a)(iv) - Number Of Off·Street Parking Spaces­
a reduction in the required number of parking spaces from 1.3 spaces per dwelling unit to 
1.17 spaces per dwelling unit [Le. from a total of 47 spaces to 42 spaces]. 

RELEVANT POLICY: 
Zoning Bylaw, 1992, No 2050 
Development Approva l Procedures Bylaw, 2003, No. 2562 
Parking Bylaw, 1992, No. 2011 

STRATEGIC RELEVANCE: 
This Request For Decision does not directly relate to a specific strategic objective. 

Submitted by: Wriler :t!a~ ~ 
Reviewed by: cAo_'l2--"'"'-.~-"i'-Q,.AAJ: ....... ~ld"J.T-,,- Date: _-"'N ..... Q"'-"'\,\~\ 4'4.t--l-C-"'>.-d... 
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Report No. DEV-1 2-040 
Subject: Development Variance Permit 

904 Carleton T efface 

DATE: 

TO: 

FROM: 

SUBJECT: 

STAFF REPORT 

November 9, 2012 Report No. DEV-12-040 

Laurie Hurst, Chief Administrative Officer 

Karen Hay, Planning Technician 
Bill Brown, Director of Development Services 

DEVELOPMENT VARIANCE PERMIT 
904 Carleton Terrace 
Lot A, Section 11 , Esquimalt District. Plan 15294 
Lot 7, Section 11 , Esquimalt District Plan 13060 

RECOMMENDATION: 

Page 2 

That the application for a Development Variance Permit authorizing the construction as shown 
in the plan prepared by Carle E. Peterson Architect Inc., stamped "Rece ived September 19, 
201 2", and sited as detailed on the survey plan prepared by Richard J . Wey & Associates Land 
Surveying Inc. , stamped "Received September 19,2012", and including the following 
relaxations to Parking Bylaw, 1992, No. 2011 , be approved, and staff be directed to issue 
the permit and register the notice on the t itle of Lot A. Section 11 , Esquimalt District, Plan 
15294 and Lot 7, Section 11, Esquimalt District Plan 13060 [904 Carleton Terrace]. 

Parking Bylaw No. 2011 , Section 11(1) - Visitor Parking - a reduction in the required 
number of dedicated visitor parking spaces from 1 of every 4 to 1 of every 5.2 required 
spaces [Le. from a total of 12 visitor spaces to 9 visitor spaces]. 

Parking Bylaw No. 2011, Section 13(1)(a)(v) - Number Of Off-Street Parking Spaces ­
a reduction in the required number of parking spaces from 1.3 spaces per dwelling unit to 
1.17 spaces per dwelling unit [i.e. from a total of 47 spaces to 42 spaces]. 

BACKGROUND: 

Context 

Owner: Ken Ronald Applicant: Carl Peterson 

Property Size [2 lots combined]: Metric: 271 1.33 m' Imperial: 29185.47 It' 

Existing Land Use: Multiple Family Residential 

Surrounding Land Uses: North : 
South: 
West: 
East 

Multiple Family Residential 
Multiple Family Residential 
Multiple Family Residential 
Commercial 
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904 Carleton Terrace 

Existing Zoning: RM-4 [Multiple Family Residential] 

Page 3 

Existing OCP Designation: Multi-Unit, Low-Rise Residential and Commercial Mixed Use [No 
change required] 

Purpose of the ADDlication: The owner proposes to convert an existing multi-purpose room 
within the building to a one bedroom dwelling unit. Before the construction of an additional 
dwelling unit can be approved the requirements of Parking Bylaw 1992. No. 2011 must be either 
met, or a variance permit approved by Council. The applicant is therefore requesting a 
Development Variance Permit to authorize the parking situation that currently exists on site, with 
the addition of marking the visitor spaces and adding a dedicated disabled parking space. 

Advisory Planning Commission [APC]: This application was considered at the regular 
meeting of APC held October 16, 2012. Commission members were supportive of the 
application. The application was fOlVY'arded to Council with a recommendation of approval. 

Comments From Other Departments 
The plans for this proposal were circulated to other departments and the following comments 
were received: 

Building Inspection: Construct to BC Building Code 2006 and Municipal Building Code Bylaw, 
2002, No. 2538. Letter of assurance required from architect as part of building permit 
application. 

Fire Services: Hard wired smoke detection required. 

Engineering Services: Engineering staff foresee no impact on the engineering aspects of the 
property from the proposed change to the building. 

Note: All projects are subject to compliance with the BC Building Code, Esquima/t Subdivision 
and Servicing Bylaw, Esquimalt Zoning Bylaw and other Regulations and Policies set by 
Council. 

ISSUES: 

1. Rationale for Selected Option 

Zoning 
The new apartment meets the minimum size requirements for a dwelling unit. The multi­
purpose room was counted towards the original floor area of the building so there is no increase 
to the floor area ratio. 

Parking 
This rental apartment building has been functioning with the parking spaces shown on the 
survey for many years. When the building was originally constructed the parking layout showed 
additional spaces, but over time the lot has been reconfigured. A dedicated disabled parking 
space has now been added, as well as an enclosed bicycle parking area. The property 
management company has provided a survey of the buildings current parking usage [attached]. 
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904 Carleton Terrace 

Official Community Plan 

Page 4 

The property is included within Development Permit Area No. 1 - Multi-unit Residential. The 
applicant is proposing no changes to the exterior of the building so the proposed construction is 
exempt from requiring a development permit. 

2. Organizational Implications 

This Request for Decision has no organizational implications. 

3. Financial Implications 

This Request for Decision has no financial implications. 

4. Communication 

As this is a development variance permit application, notices were mailed to owners and 
occupiers of parcels within 50 metres [164 ft .] of the subject property on November 6,2012 
indicating that Council will be considering the requested development variance permit 
application on Monday, November 19, 2012. To date, no responses have been received from 
the public as a result of these notifications. 

ALTERNATIVES: 

1. Council approve the Development Variance Permit and direct staff to issue the permit and 
register a notice on the property title. 

2. Council deny the application for Development Variance Permit. 

3. Council refer the application back to Development Services for further information. 
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148 Notices Mailed 
November 7, 2012 

November 6,2012 

DEVELOPMENT VARIANCE PERMIT NOTICE 

An application for a Development Variance Permit has been received from Ken Ronalds the 
registered owner of 904 Carlton Terrace [Lot A, Section 11, Esquimall District, Plan 15299 and 
Lot 7, Section 11, Esquimalt District Plan 13060J. 

Purpose of the Application: 
The owner proposes to convert an existing multi-purpose room within the building to a one 
bedroom dwelling unit. Before the construction of an additional dwelling unit can be approved 
the requirements of Parking Bylaw, 1992, Bylaw No. 201 1 must be relaxed to authorize the 
parking situation that currently exists on site , with the addition of marking the visitor spaces and 
a new disabled parking space. 

Authorization of the following variances to Parking Bylaw, 1992, Bylaw No. 2011 is required: 

Parking Bylaw No. 2011, Section 11(1) - Visitor Parking - a reduction in the required 
number of dedicated visitor parking spaces from 1 of every 4 spaces to 1 of every 5.2 
required spaces [Le. from a total of 12 visitor spaces to 9 visitor spaces). 

Parking Bylaw No. 2011 , Section 13(1)(aJ(iv) - Number Of Off·Street Parking Space.­
a reduction in the required number of parking spaces from 1.3 spaces per dwelling unit to 
1.17 spaces per dwelling unit [i.e. from a total of 47 spaces to 42 spaces). 

Site location: 

CARlTO TERR 

Lot A, Section 11 , Esquimalt District, Plan 15299 and Lot 7, Section ", 
Esquimalt District Plan 13060 [904 Carlton TerraceJ 

The Municipal Council will consider this application at 7:00 p.m., Monday, November 19, 2012, 
in the Council Chambers, Municipal Hall, 1229 Esqulmalt Road, Esquimalt B.C. Affected 
persons may make representations to Council at that time or submit a written submission prior 
to thai date. 
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Information related to this application may be reviewed at the Development Services counter, 
Municipal Hall, 1229 Esquimalt Road, from 8:30 a.m. until 4:30 p.m .. Monday to Friday 
(excluding Saturdays, Sundays, Statutory Holidays) until November 19, 2012. 

BILL BROWN, 
DIRECTOR OF DEVELOPMENT SERVICES 

Personal information con tained in communications to Council and its Committees is collected under the 
authority of the Community CharIer and Local Government Act and wm be used to assist Council 
members in decision making. Please note thai your comments relating to this malter will form part of tire 
Township's public record and may be included in a public agenda and posted On our website. 

2 
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44. MULTIPLE FAMilY RESIDENTIAL [RM-4) 

The intent of this Zone is to accommodate medium density Apartment development. 

(1) Permitted Uses 

The following Uses and no others shall be pennitted: 

(a) Apartment Residential 
(b) Home Occupation 

(2) Floor Area Ratio 

The Floor Area Ratio shall not exceed 1.00. 

(3) Unit Size 

The minimum Floor Area for each Dwelling Unit shall not be less than 60 square 
metres 

(4) Building Height 

(a) No Principal Building shall exceed a Height of 11 metres 

(b) No Accessory Building shall exceed a Height of 4 metres 

(5) Lot Coverage 

(a) AU Principal Buildings, Accessory Buildings and Structures combined shall 
not cover more than 30% of the Area of a Parcel. 

(b) Accessory Buildings and Structures combined shall not exceed 10% of the 
Area of a Parcel. 

(6) Sit ing Requirements 

(a) Principal Building 

(i) Front Setback: No Building shall be located within 7.5 metres of the 
Front Lot Line. 

(Ii) Side Setback: No Building shall be located within 6.0 metres of an 
Interior Side Lot Line nor 3.6 metres of an Exterior Side Lot Line. 

(iii) Rear Setback: No Building shall be located within 7.5 metres of a 
Rear Lot Line. 

PART 5 - 37 
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(b) Accessory Building 

(i) Front Setback: No Accessory Building shall be located in front of the 
front face of the Principal Building. 

(ii) Side Setback: No Accessory Building shall be located within 1.5 
metres of an Interior Side Lot Line nor 3.6 metres of an Exterior Side 
Lot line. 

(iii) Rear Setback: No Accessory Building shall be located within 1.5 
metres of a Rear Lot line. 

(iv) Building Separation: No Accessory Building shall be located within 
2.5 metres of a Principal Building. 

(7) Usable Open Space 

Usable Open Space shall be provided in an amount of not less than 7.5% of the 
Area of the Parcel. 

(8) Fencing 

Subject to Section 22. no fence shall exceed a Height of 1.2 metres in front of the 
front face of the Principal Building and 2 metres behind the front face of the 
Principal Building. 

(9) Off Street Parking 

Off street parking shall be provided in accordance with the requirements of 
Parking Bylaw No. 2011. 

PARTS-38 
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Bill Brown 
Director of Development Services 
Township of Esquimalt 
1229 Esquimalt Road 
Esquimalt, B.C., V9A 3P1 

Re Parking Variance Application 
904 Carlton Terrace 

18 September 2012 

Dear Mr. Brown 

This letter is an explanation of the reason for our request tor a Development 
Variance Permit. 904 Canton Terrace currently houses 35 rental units. The 
owners wish to convert an existing storage/work space on the lower lever into 
an additional suite. This one bedroom unit would be the same size as the 3 
units above it and be of similar configuration. The Esquimall Parking Bylaw 
2011 stipulates 1.3 parking spaces per dwelling unit which yields a parking 
requirement of 47 spaces. White our site currently has 42 stalls, they are very 
under utilized and data shows that the parking provided is more than 
adequate. See supporting letter from the property manager. 

It should be further noted that no Interior modifications for building exiting and 
no exterior modifications to the building are required nor requested. 

Carl E Peterson 
Architect AIBC, Life Member, MRAlC 

Carl E Peterson Architect Inc. 

CARL E PETERSON 

ARCHITEC T INC 

1367 Hampshire Rd 
Victoria Be 
vas 4T4 Canada 
Te l 125 0 1 3 80 7414 
F,,,, 125 0 1 3 8 0 2787 
c p lit c e p ll r cn lt e c l . co m 

RECEIVED 

SEP 1 9 2012 

a r chitecture 
planning 
programming 
design 
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CORNERSTONE 
PROPERTIES LTD. 
#301 - 1001 Cloverda le Ave . . Victoria, B .C. v e x 4C9 
ema il : info@corne rstone properties.bc.c a 
webpage: www.com e rstone properties.bc.c a 
Tel : (2 50) 47 5 -2005 Fax: (25 0) 475- 2008 

September 17, 2012 

Bill Brown 
Director of Development Services 
Township of Esquimalt 
1229 Esquimalt Road 
Esquimalt, BC V9A 3P1 

RECEIVED 

Re Parking Variance Application - 904 Carlton Terrace 

Dear Mr. Brown: 

This letter is in support of our formal application for a Variance to relax the 
parking requirements for the existing apartment building at 904 Carlton Terrace. 
Historically, our on site parking has been very underutilized as many residents 
have no cars and use bicycles and transit as their primary form of transportation. 
To further accommodate the bicycle usage the building has a large at grade 
covered and secured bike storage area. 

The current list below of tenant parRing utilization is typical over the last number 
of years: 

101 - Ne vehicles 
102 - 1 vehicle 
103 - No vehicles 
104 - 1 vehicle 
104 - 1 vehicle 
201 - 2 vehicles 
202 - 1 vehicle 
203 - 1 vehicle 
204 - 1 vehicle 
205 - 1 vehicle 
206 - No vehicles 
207 - 1 vehicle 

208 - 2 vehicles 
209 - No vehicles 
210 -1 vehicle 
301 - 2 vehicles 
302 - 1 vehicle 
303 - 2 vehicles 
304 - No vehicles 
305 - 1 vehicle 
306 - No vehicles 
307 - No vehicles 
308 - No vehicles 
309 - 1 vehicle 

310 - No vehicles 
401 - No vehicles 
402 - No vehicles · 
403 - No vehicles 
404 - 1 vehicle 
4@5 - 2 vehicles 
406 - 1 vehicle 
407 - 1 vehicle 
408 - No vehicles 
409 - 1 vehicle 
41@ - No vehicles 

Total vehicles = 25 

S:\550\Carlton Terrace parking letter.doc 
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As shown on the site plan included with our submission there 42 on site parking 
spaces which leave 17 stalls for additional tenant vehicles, visitors and a 
handicapped stall. We are suggesting that 9 stalls be designated as visitor. It 
should be further noted that for years there have Deen enough spare stalls that 
the building has been operating successfully with no stalls assigned to specific 
units. 

Should you have any questions and/or concerns, please do not hesitate to 
contact the undersigned.-

Yours truly, 

CORNERSTONE PROPERTIES LTD. 

A atch 
Property Manager 

AU/mg 

S:\550\Cartton Terrace parking letter.doc 
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904 Carlton Terrace 
Development Variance Permit Application 
, 8 September 2012 

Building Summary 

Area of site 2,712.7 m2 (29,200 sf) 

RECEIVED 

SEP 1 9 2012 

Number of Dwelling Units 35 existing plus to 1 be converted, total 36 

Floor Area Ratio 0.84 (no change) 

Lot Coverage 22 % 599.28 m2 (6,451 sf) (no change) 

Parking 42 stalls existing (no change) 

Zoning RM -4 

Carl E Peterson Architect Inc 1367 Hampshire Road, Victoria, Be 

on 
w 
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Owners: 

Lands: 

Address: 

Conditions: 

CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 

DEVELOPMENT VARIANCE PERMIT 

NO. 06/2012 

Ken Ronalds 
200 - 3077 Granville Street 
Vancouver. BC V6H 3J9 

Lot A, Section 11 . Esquimalt District. Plan 15294 
Lot 7. Section 11 , Esquimalt District, Plan 13060 

904 Carleton Terrace, Esquimalt, B.C. 

1. This Development Variance Permit is issued subject to compliance with all 
of the bylaws of the Municipality applicable thereto, except as specifically 
varied or supplemented by this Permit. 

2. This Development Variance Permit regulates the development of lands by 
varying the provisions of Parking Bylaw, 1992, No. 2011 as follows: 

Parking Bylaw No. 2011, Section 11 (1) - Visitor Parking - a reduction 
in the required number of dedicated visitor parking spaces from 1 of every 
4 spaces to 1 of every 5.2 required spaces [i .e. from a total of 12 visitor 
spaces to 9 visitor spaces] . 

Parking Bylaw No. 2011 , Section 13(1 )(a)(iv) - Number Of Off-Street 
Parking Spaces - a reduction in the required number of parking spaces 
from 1.3 spaces per dwelling unit to 1.17 spaces per dwelling unit [i.e. 
from a total of 47 spaces to 42 spaces]. 

3. Approval of this Development Variance Permit has been issued in general 
accordance with the survey plan prepared by Richard J. Weyand 
Associates. stamped "Received September 19, 2012" which is attached 
here to as Schedule 'A'. 

4. The terms, conditions and covenants contained herein shall enure to the 
benefit of and be binding upon the Owners, their executors, heirs or 
administrators, successors and assigns as the case may be or their 
successors to title in the lands. 



56

Development Variance Permit No. 06/2012 Page 2 

5. This Development Variance Permit is not a Building Permit 

6. This Permit lapses two (2) years after the date it is issued if the holder of 
the Permit does not substantially start any construction with respect to 
which the Permit was issued. 

7. For the purposes of this Development Variance Permit, the holder of the 
Permit shall be the owner(s) of the lands. 

ISSUED BY MUNICIPAL COUNCIL RESOLUTION ON THE __ DAY OF XX, 
2012 

SIGNED THIS ___ DAY OF _______ , 2012 

Director of Development Services Corporate Officer 
Corporation of the Township 
of Esquimalt 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall , 1229 Esquimalt Road, Esquimalt, B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250)414-7111 

Council Meeting: November 19, 2012 
Staff Report No. DEV-12-041 

REQUEST FOR DECISION 

SUBJECT: DEVELOPMENT PERMIT and DEVELOPMENT VARIANCE PERMIT 
1382 Treebank Road West 
[Lot 1, Section 2, Esquimalt District, Plan VIS1903] 

RECOMMENDATION: 
1. That Council resolves that the application for a Development Permit No. 06/201 2 limiting 

siting of the principal building to that shown on the survey plan prepared by Glen Mitchell 
Land SUiveying Inc., stamped ~ Recejved October 10, 2012\ and limiting landscaping to 
that shown on the landscape plan provided by Duane Ensign Landscape Design, 
stamped "Received October 10, 2012", for the proposed development located at Lot 1, 
Section 2. Esquimalt District, Plan VIS1903 [1382 Treebank Road West]. be approved 
and staff be directed to issue the permit and register a notice on the property title. 

2. That Council resolves that the application for a Development Variance Permit 
authorizing construction as shown on architectural plans provided by MJM Arch itect Inc, 
stamped "Rece ived October 31, 201 2", and including the following relaxation to Parking 
Bylaw, 1992, No. 2011 for the proposed driveway located at Lot 1, Section 2, Esquimalt 
District, Plan VIS1903 [1 382 Treebank Road West] , be approved and staff be directed 
to issue the permit and register a notice on the property title. 

Parking Bylaw, 1992, No. 2011, Section 10(1) - Design of Parking Areas - a 
6.5% increase to the permitted 15% gradient for a ramp [Le. from 15% to 
21.5% gradient]. 

RELEVANT POLICY: 
Officia l Community Plan Bylaw, 2006, No. 2646 
Parking Bylaw. 1992. No. 2011 
Development Approva l Procedures Bylaw, 2003, No. 2562 
Advisory Planning Commission Bylaw, 1996, No. 2268 
Green Building Checklist 

STRATEGIC RELEVANCE: 
This Request For Decision does not directly relate to a specific strategic objective. 

Submitled by: Writer ~~ 
Reviewed by: CAO_-"~1--d~=_'--=~== _ _ Date: November 13, 2012 
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Report No DEV-12-041 
Subject Development Permit No. 06/2012 and 

Development Variance Permit No. 04/20 12 

DATE: 

TO: 

FROM : 

SUBJECT: 

STAFF REPORT 

November 13, 2012 Report No. DEV-12-041 

Laurie Hurst, Chief Administrative Officer 

Trevor Parkes, Senior Planner 

DEVELOPMENT PERMIT APPLICATION AND 
DEVELOPMENT VARIANCE PERMIT APPLICATION 
1382 Treebank Road West 
[Lot 1, Section 2, Esquimalt District, Plan VIS19D3j 

RECOMMENDATION: 

Page 2 

1. That Council resolves that the application for a Development Permit No. 06/2012 limiting 
siting of the principal building to that shown on the survey plan prepared by Glen Mitchell 
Land Surveying Inc., stamped "Received October 10, 2012", and limiting landscaping to 
that shown on the landscape plan provided by Duane Ensign Landscape Design, 
stamped "Received October 10, 2012", for the proposed development located at Lot 1, 
Section 2, Esquimalt District. Plan VIS1903 (1382 Treebank Road West). be approved 
and staff be directed to issue the permit and register a notice on the property title. 

2. That Council resolves that the application for a Development Variance Permit No. 
04/2012 authorizing construction as shown on architectural plans provided by MJM 
Architect Inc, stamped "Received October 31, 2012\ and including the following 
relaxation to Parking Bylaw, 1992, No. 2011 for the proposed driveway located at Lot 1, 
Section 2, Esquimalt District. Plan VIS1903 [1 382 Treebank Road West], be approved 
and staff be directed to issue the permit and register a notice on the property title. 

Parking Bylaw, 1992, No. 2011 , Section 10(1) - Design of Parking Areas - a 
6.5% increase to the permitted 15% gradient for a ramp [i.e. from 15% to 
21.5% gradient]. 

BACKGROUND: 

Context 

Applicant: MJM Architect Inc.! Abstract Development Inc. 

Owner: Alan Cook 

Property Size: Metric: 556 m2 Imperial: 5985 ft' 

Existing Land Use: Vacant Single Family Residential Lot 

Surrounding Land Uses: South: Single Family Residential 
East: Single Family Residential 
North: Parkl Gorge Waterway 
West: Single Family Residential 
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Report No DEV -12-041 
Subject Development Permit No. 06/2012 and 

Development Variance Permit No. 04/2012 

Existing Zoning: RS-1 [Single Family Residential] [No change required] 

Page 3 

Existing OCP Designation: Single and Two Unit Residential [No change required] 

Purpose of the Application 

As this property is located on the Gorge Waterway it is subject to the guidelines of Development 
Permit Area NO.4 - Gorge Waterway, and a Development Permit is required before a Building 
Permit can be issued. Unlike the majori ty of properties within the DPA No. 4, this parcel is 
located adjacent to waterfront park land. As the property owner does not control the lands 
within 7.5 metres of the Gorge Waterway the guidelines requiring rehabilitation of the shoreline 
cannot be applied to this application. Accordingly, the only requirement the applicant must 
satisfy is to ensure no buildings or structures are located within 20 metres of the High Water 
Mark of the Gorge Waterway. The applicant has provided a survey and a landscape plan for 
the property which confi rm this requirement has been met. 

The proposed custom home has been designed to accommodate the owner's needs as well as 
the steep terrain of this site. The design calls for a secondary driveway arcing down the eastern 
side of the site accessing a single car garage and motorcycle storage area located on the lower 
floor. The applicant is requesting a Development Variance Permit authorizing a relaxation to the 
Parking Bylaw requirement that ramp grades not exceed 15% gradient to allow the 21.5%, 
gradient required to link the lower garage to the street. 

Comments From Other Departments 

The plans for this proposal were circulated to other departments and the following comments 
were received: 

Engineering Services: Engineering staff have completed a preliminary evaluation of Works 
and Services that would be required for the proposed new single family home located at 1382 
Treebank Road West and have no concerns regarding the proposed driveway gradient to the 
secondary garage located on .the lower level. 

Building Services: Construction must conform to BC Building Code 2006 and Municipal 
Building Code Bylaw, 2002, No. 2538. Applicant must address all issues contained within the 
Township Development Protocol and adhere to Noise Control Bylaw No. 2677. An amendment 
to registered private easement ED53063 must be executed prior to submission for building 
permit and submitted as part of the Building Permit application. 

Fire Services: Esquimalt Fire Department staff have reviewed the proposal and have no 
objections. 

Parks Services: Parks staff attended the site and have recommended that four protected 
trees, an Alder, Big Leaf Maple, Spruce and Douglas Fir located adjacent to the eastern 
property line should be removed prior to construction. Tree removal permits wou ld be required 
and tree replacement or a contribution to the municipal tree fund in an amount determined by 
the Director of Parks and Recreation would also be required. The Big Leaf Maple and Douglas 
Fir trees shown retained must have tree protection fencing in place. at 4 metres and 3 metres 
respectively , prior to any construction activity on site. 
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Report No DEV-12-041 
Subject: Development Permit No. 06/2012 and 

Development Variance Permit No. 04/2012 

Comments from Advisory Planning Commission 

Page 4 

This application was considered at the regular meeting of APe held on October 16, 2012. 
Members were complimentary of the design, commenting the home represents a unique design 
for a challenging site. Members questioned whether the proposed driveway could have a 
heating system installed to address colder winter conditions . The applicant responded that this 
feature was under consideration. The application was forwarded to Council with a 
recommendation of approval. 

ISSUES: 

1. Rationale for Selected Option 

Development Services staff have completed a review of the parcel and have no issues 
with the proposed 6.5% increase to the permitted gradient for a parking ramp (driveway) 
from the allowable 15% to the requested 21.5% in this custom designed home. This 
steep grade cannot be mitigated without pushing the building back further on the lot 
which is not permissible due to OCP policy 9.6.5 (a) prohibiting buildings and structures 
within 20 metres of the Gorge Waterway. The home design satisfies the residential 
parking requirement by providing the main floor garage accessed via a level driveway. 
The proposed steep driveway running along the eastern side of the parcel is a 
secondary vehicular access permitting lower level storage of the owners sports car and 
motorcycle both of which are more likely to be used in drier, warmer months of the year. 

2. Organizational Implications 

This Request for Decision has no organizational implications. 

3. Financial Implications 

This Request for Decision has no financial implications. 

4. Communication 

The property owner has proactively approached the surrounding property owners 
regarding the proposed variance and provided staff with letters signed by the majority of 
the local neighbours, none of whom noted any objection to the proposal. 

As this proposal involves a variance, notices were mailed to owners and tenants of 
properties within 50 metres [164 ft.] of the subject property on November 6, 2012 
advising them that Council would consider the requested relaxation to Parking Bylaw, 
1992, No. 2050 at the regular meeting of Council on November 19, 2012. 

ALTERNATIVES: 

1. Council approve Development Permit No. 06/2012 and approve Development Variance 
Permit No 04/2012 and direct staff to issue the permits and register notices on the 
property title . 

2. Council deny Development Permit No. 06/2012 and deny Development Variance Permit 
No 04/2012. 
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20 NOTICES MAilED OU 
NOVEMBER 6, 201 

CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall. 1229 Esquimalt Roan. Esquimalt. B.C. V9A ]Pl 
Website: www.CS.1U1millt.ca Emai l: inlo@ler.quimah.c;l 

Voice: (250) 414-7100 
Fax: (250) 414·7111 

November 6, 2012 

DEVELOPMENT VARIANCE PERMIT NOTICE 
An application for a Development Variance Permit has been received from Michael Moody, 
representing MJM Architect Inc., and Michael Miller, representing Abstract Developments Inc., 
on behalf of Dr. Alan Cook, the registered owner of 1382 Treebank Road West ILot 1, Section 2, 
Esquimalt District, Plan VIS19031· 

Purpose of the Application: 
The applicants have designed a custom home for this steep sloped site. The proposed design 
includes a secondary driveway arcing down the eastern side of the site accessing a single car 
garage and motorcycle storage area located on the lower floor. The applicant is requesting a 
relaxation to the Parking Bylaw requirement that ramp grades not exceed 15% gradient to allow 
the 21 .5% gradient required to link the proposed lower garage to the street. 

Authorization of the following variance to Par1<ing Bylaw, 1992, No. 2011 is required to 
accommodate the proposed secondary driveway design: 

Parking Bylaw, 1992, No. 2011, Seclion 10(1) - Design of Parking Areas - a 
6.5% increase to the permitted 15% gradient for a ramp [i.e. from 15% to 
21 .5% gradientl 

Sile Locallon: Lot 1, Section 2, Esquimalt District, Plan VIS190311382 Treebank Road West] 

The Municipal Council will consider this application at 7:00 p.m., Monday, November 19, 2012, 
in the Council Chambers, Municipal Hall, 1229 Esquimall Road, Esquimall B.C. Affected 
persons may make representations to Council at that time or submit a written submission prior to 
that date. 

Please Turn Over 
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Information related to this application may be reviewed at the Development Services counter, 
Municipal Hall , 1229 Esquimalt Road, from 6:30 a.m. until 4 :30 p.m., Monday to Friday 
(excluding Saturdays, Sundays, Statu10ry Holidays) until November 19, 2012. 

BILL BROWN, 
DIRECTOR OF DEVELOPMENT SERVICES 

Personal information contained in communications to Council and its Committees is collected Wider the 
authority of the Community Charter and Local Government Act and will be used to assist COWicil 
members in decisioll making. Please note that your comments relating to this matter will form part of the 
Township's public record and may be ineluded in a public agenda and posted on our website. 

2 
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9. 6 

Extracf (rom esquimaft Official Community Plan 
Adopted March 2007 

Development Permit Area No. 4 - Gorge Wat erway 

9.6.1 Scope 
AU waters of the Gorge within Esquimalt and the lands' within 30 meters of the natural 
boundary of the Gorge Waterway form DPA No, 4 and are shown on "Schedule C" of this Plan. 

9.6.2 Category 
Section 919(1 )(a) of the Local Government Act - protection of the natural environment, 

9.6 . 3 Justification 
The Gorge waterway is a sensitil{e, tidal· influenced watercourse that connects the fish-bearing 
fresh water of Cralgflower and Colquitz Creeks with the saltwaters of Vict oria Harbour. 

Over the past few decades, significant public expenditures and efforts have gone into removing 
sources of pottution and contamination that once plagued this waterway. 

However, the removal of native shoreline vegetation and the construction of extensive sea 
walls has substantially diminished the quality of the shoreline as supportive habitat for fish and 
wildlife. Both private and public landowners are responsible for this loss of habitat, often 
through well meaning and beneficial projects such as shoreline walkways. 

This plan, like previous plans, encourages the restoration of more natural habitat conditions on 
private and public land adjacent to the Gorge Waterway and the acquisition of the foreshore as 
parkland in aU redevelopment proposals. Environmentally friendly construction methods must 
be utilized in redevelopment in this environmentally significant zone, 

The Township encourages property owners to undertake voluntary protection of natural 
features and the use of stewardship tools such as conservation covenants . 

9 .6 .4 Require ments of Owners of Land within the Deve lopment Permit 
Area 

a) Owners of land within Development Permit Area No.4 must not do any of the 
following wi thout first obtaining a development Permit in accordance with the 
guidelines for this Development Permit Area: 

i) alter lands; 

ii) subdivide lands; or 

iii) construct or alter a building or structure; 

without first obtaining a Development Pe~mit i(L,.accordance wi th the guidelines of this 
Development Permit Area. . 

b) Exemptions: 

The following do not require a development permit: 

i) construction of buildings or structures less than 10 square metres in area and 
lceated more than 20 m from the high water mark; 

ii) minor additions to existing dweUings where the floor area of the addition does not 
exceed 10 percent of the ground floor area of the dwelling; 

iii) emergency repairs to existing structures and public walkways where a potential 
safety hazard exists ; 
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Extract (rom Esquimalt Official Community Plan 
Adopted March 2007 

iv) fences constructed along a side parcel boundary (generally perpendicular to the 
shoreline); and 

v) the cutting of trees as permitted by the municipal tree protection bylaw. 

9.6 .5 Guidelines for Owners of Land within the Development Permit Area 
a) New buildings or structures, other than lawfully established boat moorage facilities, will 

not be located with 20 metres of the high water mark of the Gorge Waters. 

b) Where shoring methods are required to prevent erosion or sloughing of t he shoreline, 
bio-eningeering methods are preferred rather than the use of sea-walls or retaining 
walts. 

c) Where sea-watts or retaining walls are the only means of effectively preventing 
erosion, they should be designed in consultat ion with qualified environmental 
professionals as well as engineering professionals. 

d) The preservation and enhancement of native trees and shrub clusters that overhang 
the waters edge will be strongly encouraged as these provide shade, protection and 
feeding habitat for fish and wi ldlife. 

e) tn the design of new developments or re-developments, lands wi thin 7.5 metres (25 
ft) of the high water mark of the Gorge witt be retained in a natural state. In the 
event that the area has been previously cleared or altered, it should be rehabilita ted 
with native plant species suitable to the site conditions. Rehabilitation may be a 
requirement of the Development Permit. 

f) Any new public pathways along the Gorge waterway will be designed and constructed in 
consult.ation with qualified environmental professionals and the Township of Esquimatt 
Parks Department. 

g) Lighting fixtures within 30 metres of the Gorge Waters witl be designed to avoid 
glare spill over onto the water's surface. 

h) In the design of new developments or re-development, the use of soft engineered and 
innovative alternatives to stabHizing shorelines and prevent ing erosion, such as 
bioengineering rather than traditional hard engineered solutions should be considered. 
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DIVISION 1 • RESIDENTIAL ZONES 

34. SINGLE FAMILY RESIDENTIAL [RS·1] 

The intent of this Zone Is to accommodate Single Family .Dwellings on individual Parcels 
of land. 

(' ) Permitted Uses 

The following Uses and no others are ~erm itted : 

(a) Single Family Residential 
(b) Home Occupation 
(c) The keeping of no more than two (2) Roomers or Boarders 
(d) Secondary Suite: subject to the requirements of Section 30.6 

(2) Parcel Size 

The minimum Parcel Size for Parcels created by subdivision shall be 530.0 
square metres. 

(3) Minimum Lot Width 

T he minimum width of Parcels created by subdivision shall be 16.0 metres 
measured at the Front Building line. 

(4) Floor Area Ratio 

The Floor Area Ratio shall not exceed 0.35. 

(5) Floor Area 

The minimum Floor Area for the First Storey of a Principal Building shall be 
88 square metres. 

(6) Building Height 

(a) No Principal Building shalt exceed a Height of 7.3 metres. 

(b) No Accessory Building shall exceed a Height of 3.6 metres. 

(7) Building Width 

The minimum width for any Single Family Dwelling shan be 7.0 metres. 

(8) Lot Coverage 

(a) All Principal Buildings, Accessory Buildings and Structures combined, shall 
not cover more than 30% of the Area of a Pa-rce l. 

(b) All Accessory Buildings and Structures combined shall not exceed 10% of 
the Area of Parcel. 

PART 5 · 4 
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(9) Siting Requirements 

(a) Principal Building 

(i) Front Setback: No Principal Building shall be located within 7.5 metres 
of the Front Lot Line. 

(ii) Side Setback: No Principal Building shall be located within 1.5 metres 
of an Interior Side Lot Line, with the total Setback of all Side Yards not 
to be less than 4.5 metres. In the case where a Parcel is not served 
by a rear lane, one (1) Side Yard shall not be less than 3.0 metres. In 
the case of a Comer Lot, no Principal Building shall be located within 
3.6 metres of an Exterior Side Lot Line 

(Iii) Rear Setback: No Principal Building shall be located within 7.5 
metres of a Rear Lot Line. 

(b) Accessory Building 

(i) 

(ii) 

(iii) 

(iv) 

(10) Fencing 

Front Setback: No Accessory Building shall be located in front of the 
front face of the Principal Building. 

Side Setback: No Accessory Building shall be located within 1.5 
metres of an Interior Side Lot Line nor 3.6 metres of an Exterior Side 
Lot Line. 

Rear Setback: No Accessory Building shall be located within 1.5 
metres of a Rear Lot Line. 

Building Separation: No Accessory Building shall be located within 
2.5 metres of a Principal Building. 

Subject to Section 22, no fence shall exceed a Height of 1.2 metres in front of the 
front face of the Principal Build ing and 2.0 metres behind the front face of the 
Principal Build ing. 

(11 ) Off Street Parking 

Off street parking shall be provided in accordance with the requirements of 
Parking Bylaw. 1992. No. 2011 (as amended). 

PART 5 - 5 
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1;~2. lha~l::..!t>&J) ~ 
t~·,tW2. 

GREEN 

The purpose of this Checklist is to make property owners and developers aware 
of specific green features that can be included in new developments to reduce 
their carbon footprints to help create a more sustainable community. 

Creating walkable neighbourhoods, fostering green building technologies, 
making better use of our limited land base and ensuring that new development 
is located close to servicesJ shops and transit are some of the means of achieving 
sustainability. 

The Checklist which follows focuses on the use of Green Technologies in new 
buildings and major renovations. The Checklist is not a report card, it is a tool 
to help identify how your project can become 'greener' and to demonstrate 
to Council how your project will help the Township of Esquimalt meet its 
sustainability goals. It is not expected that each development will include all 
of the ideas set out in this list but Council is looking for a strong commitment 
to green development. 

There are numerous green design standards, for example, Built Green BC; 
LEEO NO; Living Building Challenge; Green Shores; Sustainable Sites Initiative. 
Esquimalt is not directing you to follow any particular standard, however, you are 
strongly encouraged to incorporate as many green features as possible into the 
design of your project. 

As you review this checklist, if you have any questions please 
contact Development Services at 25°.414.7108 for clarification. 

New development is essential to Esquimalt. 
We look forward to working with you 

to ensure that development is 
< « 

as green and sustainable as ossible, 

Other documents containing references to building and site;:;:;;;;;~~Jik.~Mi!FtJ): 
which you are advised to review, indude: 

• Esquimalf s Offidal Community Plan 
• Development Protocol Policy 
• Esquimalt's Pedestrian Charter 
• Tree Protection Bylaw No. 2664 
• A Sustainable Development Strategic Plan 

for the Township of Esquimalt 

SEP 2 !> 2012 

10th, 2011 
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Aaopreo.Jsnuary loth, 2011 

"One·third of canada's energy use goes to running our homes, offices and other bUildings. 
The federal government's Office of Energy Efficiency (Natural Resources Canada) reports that 
a corresponding one-third of our current greenhouse gas (GHG) emissions come from the 
built environment." 
[Green Buildi[}g.and DevelQprnen.Las..a..f'..uIlI.k.Cto.nd. Michael Buzzelli, CPRN Researc:h Report June 10°9] 

Please answer the following questions and describe the green and innovative features of your proposed 
development. Depending on the size and scope of your project, some of the following points may not be 
applicable. 

Green Building Standards 
Both energy use and emifJions can be reduced by changing or modifying the way we build and equip our 
building$. 
1 Are you building to a recognized green building standard? Yes 

If yes, to what program and level? 

2 If not. have you consulted a Green Building or LEED consultant to discuss the Yes No 
inclusion of green features? ./ 

3 Will you be using high-performance building envelope material s. rainscreen siding, Yes No 
durable interior finish materials or safe to re-use materials in this project? I 
if so, piease describe them. f;",,,,~.Ho.J ~,(dio.4UUI\ k"'5""'" <AJ ... ,iJ.", 

~.'IAIM" . J 
4 What percentage of the existing building[s). if any, will be incorporated into the 

new building? 41A % 

5 Are you using any locally manufactured wood or stone products to reduce energy used in the 
transportation of construction materials? Please list any that are being used in this project. 

1'4~ 
6 Have you considered advanced framing techniques to help reduce construction corts Yes No 

and increase energy savings? I 
7 Will any wood used in this project be eco-c rtified or produced from 5ustainably managed forerts? If 

so, by which organization? ______ ..... 0'-___________________ _ 

For which parts of the building {e.g. framing, roof, sheathing etc.}? ___________ _ 

8 Can alternatives to Chlorofluorocarbon's and Hydro-chlorofluorocarbons which are Yes No 
often used in air conditioning. packaging, insulation, or solvents1 be used in this 
project? If so. please describe these. ( ~o ai,. to~1;IJt.I'M. '\ 

) I 
9 list any products you are proposing that are produced using lower energy levels in manufacturing . 

•• f 140. ....... 
10 Are you using materials which have a recycled content [e.g. rOOfing materials, 

interior doors. ceramic tiles or carpets]? 

11 Will any interior products [e.g. cabinets, insulation or floor sheathi in 
formaldehyde? 

... ."" f", 

Yes 

Yes 

No 
,f 

No 
,; 

Page 2 of5 
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Adopted January 10th, 2011 

Water Management 
The intent of the following features ;s to promote water conservation, re-use water on site. and reduce 
norm water run-off. 
Indoor Water Fixtures 
12 Does your project exceed the BC Building Code requirements for public lavatory 

faucets and have automatic shut offs? J/A.. 
13 For commercial buildings, do flushes for urinals exceed Be Building Code 

requirements? .vi.. 
14 Does your project use dual flush toilets and do these exceed the Be Building Code 

requirements? 

15 Does your project exceed the BC Building Code requirements for maximum flow 
rates for private showers? 

16 Does your project exceed the BC Building Code requirements for flow rates for 
kitchen and bathroom faucets? 

Storm Water 
17 If your property has water frontage. are you planning to protect trees and 

vegetation within 60 metres of the high water mark? [Note: For properties 
located on the Gorge Waterway, please consult Sections 7 .1.2.1 and 9.6 of the 
Esquimalt Official Community Plan.] C .... .,; \>01.., ) 

Ves No 

Ves No 

Ves No 

I 
Ves No 

./ 
Ves No 

./ 

Ves No N/A 

j 

18 Will this project eliminate or reduce inflow and infiltration between storm water Yes No N/A 
and sewer pipes from this property? I 

19 Will storm water run-off be collected and managed on site (rain gardens, Yes No N/A 
wetlands. or ponds) or used for irrigation or re-circulating outdoor water 
features? If so. please describe. ./ 

20 Have you considered storing rain water on site (rain barrels or cisterns) for future 
irrigation uses? 

21 Will surface pollution into storm drains will be mitigated (oil intercep.tors, bio­
swales)? If so, please describe. an .i~ioJ:~ "'ill W '.,oqoc.LI ,'..( 

ill... «-', .... 
22 Will this project have an engineered green roof system or has the structure been 

designed for a future green roof installation? 
23 What percentage of the site will be maintained as naturally permeable surfaces? 

Ves 

./ 
Ves 

./ 

Ves 

No N/A 

No N/ A 

N/ A 

'-'-= " __ ="'2CL.._ '0 

Wastewater 
24 For larger projects. has Integrated Resource Management (IRM) been considered Yes 

(e.g. heat recovery from waste water or onsite waste water treatment)? If so. 
please describe these. -;-_--:-_________________ _ 

Natural Features/landscaping 

No SV 

The way we manage the landscape can reduce water use, protect our urban forest. restore natural 
vegetation and help to protect the watershed and receiving bodies of W~i-~_ 

25 Are any healthy trees 'ng re moved? If so, how many and whC}Y~CW~ Yes No N/A 
.,,\ . . ', ~ ..... ,( HtLtlVED 

Co ld your site design be altered to save these trees? 
Have you consulted with our Parks Department regarding t 

, ' , ,. 

rem:~all J 2012 
<'" :;; 
90 CO A.f'. OF. TOWN:,t~lIr t 

el l' UI ~UIMALt ~ 

" 
Page 3 of5 
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26 Will this project add new trees to the site and increase our urban forest? Ye~ 

If so. how many and what species? .. W'M ar.e.1ti3PIW"" Pia:J... ~ 1 ~ OJ~1\i ..j I.,.,:... "W>I , 
27 Are trees [existing or new1 being used to provide shade in summer or to buffer Yes 

winds? j 
28 Will any existing native vegetation on this site be protected? 

If '0, plea,e describe w here and how, ~I b.J ,I k,W.J\.<ide ..£ ,~ 
/!J\'O.I •• if' I>j """'" . ""l 

29 Will new landscaped areas incorporate any plant species native to southem 
Vancouver Island? 

30 W ill xeriscaping (i.e. the use of drought tolerant plants) be utilized in dry areas? 

Ye, 

31 Will high efficiency irrigation systems be installed (e.g. drip irrigation; 'smart' Yes 
contro ls)? j 

32 Have you planned to control invasive species such as Scotch broom. English ivy. 
Himalayan and evergreen blackberry growing on the property? 

33 Will topsoil will be protected and reused on the site? 

Energy Efficiency 

No N/A 

No N/A 

No N/A 

No N/A 

No N/A 

No N/A 

No N/A 

" 
N/A 

Improvements In building technology wJ1l reduce energy consumption and In turn lower greenhouse gas 
[GHG] emissions. These Improvements will also reduce future operating costs for building occupants. 
34 Will the building design be certified by an independent energy auditor/analyst? Yes N9 N/A 

If so, what will the rating be? """_""-' __ ,--""-_. v' 
35 Have you considered passive solar design principles for space heating and cooling 

or planned for natural day lighting? 
Ye, 
j 

No N/A 

36 Does the design a nd Siting of buildings maximize exposure to natural light? Ye, No N/A 
W hat percentage of interior spaces will be ill uminated by sunlight? t6 % j 

37 W ill heating and cooling systems be of enhanced energy efficiency (ie. 
geothermal, ai r source heat pump, solar hot water, solar air exchange, etc.). 

If so, please describe. -,-;:-::-=:-c:=--,-;:-:cCC":C":",.,..,.,..-,;;-::--=-:-:c:-=,--,-­
If you are considering a heat pump, what measures w ill you take to mitigate any 
noise associated w ith t he pump? :-;:_--;-__ ;-:; __________ _ 

38 Has the building been designed to be solar ready? 

39 Have you considered using roof mounted photovoltaic panels to convert solar 
energy to electricity? 

40 Do windows exceed the BC Building Code heat transfer coefficient standa rds? 

41 Are energy efficient appliances being installed in thi s project? ,.. I 

If ' 0, plea,e describe. ' !~""",. ~ .tfl ... .,... bei"'l"jIW~ 
42 Will high efficiency light fixtures be used in this project? l lokJ. 

If '0. please de,cribe. L~l) u~Mr. """ '-"'(0<-+ (!-l..,I<<e ... I~ . ., ' •. ~;-~ 
43 Will building occupants have control over thermal. ventilation and light lev~ 

44 Will outdoor areas have automatic lighting [I.e. motion sensor 

45 Will underground parking areas have automatic lighting? 

"' .. , " ,. " , . 
SEP 2 ~ 1011 

Ye, No N/A 

./ 

Ye' N/A 

Ye, No N/A 

'1 
j 

;" 

" l' 

./ 
No N/A 

No N/A 

No N/A 

No N/A 

Noc9 

Page 4 of5 
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Adopted January 10th, 20 11 

:AirQualiry ' .---... -.-- .. - ... ---.. - .. -'.'--... -.-.. . .' .. ' ... . 

1 The following items are intended to ensure optimal air quality for building occupants by reducing the use 
_ of products which give off gases and odours and allowing occupants control over ventilation. 
~ 46 : wiil ventilation systems be protected from contamination during construction ' " . 

'- , a~_~ .ce~i~e~ _~~~a~_.~~~~ .~o~str~~i~n? _ . ~.... ... .._ .. . i.Yl. :. _~~. ;._ ~~~ 
: 47 : Are you using any natural. non·toxic. water soluble or low-voe [volatile organic ! : 

. compound] paints. finishes or other products? . l Y~s ; No ~ N/A 
~. .: If so, please describe. I"" ~ct- I"'iot~, S,!tto. <7\oUt-S ~1oo.-1A4V .. L " :. ._." .d. 
: 48 : Will the building have windows that occupants can open? : Yi : No ; N/A J 

.. 49 ~ Wi ll h~rd f1oo·~~urfa~c;-niateria l s-co;~;_mo;:_e-tha~ 75% ~f the liv~able flo""o r area? ~ Yi ~ NO·: N/A' '·'1 
:. 50 ' , Will fr~'sh-'air iritak~s ~ lo~t~d ~~ay from' ~ i r' poll~ti~·ri· ;;~~ces? .. '- .-... .. . _ .. -.' . .... ~ Yi ': N';"~ N/A·· " , ' , 
: ..... ' . - ____ . ' _ . . _ .. .. _ .... __ • __ . __ ........ ____ .. _ ...• ..•. " _ ' ._"_.'. ' .... _ . _ _ . : ... _J. _ ... . ! 
. Solid Waste I 

~ Reuse and recycling of material reducef the impact on our landfills. lowerf transportation costs. ·extends the ' 
: life-cyde of products, and reduces the amount of natural resources used to manufacture new products. ; 
1 51 : WiiJ materials be recycled during demolition of existing buildings and structures? . Yes : No ?JJZI) .-, 

If so. please describe. " ! 
I : ~ 

; 52 : Will materials be recycled duri~g··the ~onrt;uction' phase? - . .... - ... , .-... -. ~ Yes .; No-~'-i 
, If so, please describe. ______________________ ; : 

53 D~;-you-~ p~oje·ct- pr~'Vide enh~~ced w~Ste· diversion facilities i.e. on·site recycling , Y~s··r No .~. N/A 
for cardboard. bottles. cans and or recyciabJes or on·site composting? , I , . . 

, 54 "· F~~ ·n~· ~omme·':dal ·de""V-elopment. -a;e·yo·upro~iding ·;";Mte a-;{d recycling' - ~- _. _.-:- '(,es '. NO· <:@> ._-: 

1 __ •• ; recept~cles for custo~ers? ._.. ... _.__ __ . _ . . _._ . _____ . _ ._ .. , .. ~ __ .. .. , __ ... J __ •• _ _ _ •• 

Green Mobility 
The intent is to encourage the use of fusta;nable trensportation modes and walking to reduce our reliance 

, on personal vehicfes that burn fossil fuels which contributes.. to poor air qyality. _ 
--; - r 

: 55 . Is pedestrian lighting provided in the pathways through parking and landscaped :, Y~ . N, 0 i. N/A 
I areas and at the. ~ntrances to your buildingIs]? . - - - .... " '" . .. , .. -e; 

1 56 For commercial developments. are pedestrians provided with a safe path[s] Yes ' No / 
( . through the parking areas and across veh icles accesses? .. _ ,. _ _ . _ _ ' : 

57 . Is access provided for those with assisted mobility devices? ; Y9S : No : N/A . . j 
, " , 

58 \ Are ~ccessib le bike racks·pro~ided fo·': visitors? ·-· ,._ . .. . - -- - . . ";' Y~~ : No -.~ . ; 
I I C!7 . 

59 " A~e -s~~~~e-co~~;ed bicycle' p~rkin"g a~'~ dedic.;·ted lod<,ers' p;-o~id~d for ~eside~ts .-: Yes ; NO-@ -.-~ 
~ I or employees? , . 

60 Does your devel ~p~;;nt-p-rovide resident; ~~. employees with any of th·e· foJlo-Wi~g fe;;tu~e5 'to r~duce -., 
personal automobile use [check all that apply]: 

o transit passes . . 
o car share membersh ips 
o shared bicycles for short term use RECEIVED 
o weather protected bus shelters 
o plug- insforelectricvehicJes _ ~. . ______ . _____ .. 0 !Il 

m· . q=p 2 ~ 'ZUlZ '. uo . . 
Is there something unique or innovative about your project t ha1'riot u 

been addressed by this Checklist? If so, please add extra pages . ",.bslrowNs HIP g ... 
~~ OF ESQUlMAl'T ~ 

!l-r ~ ~,-iI!" 
. . . . , .' ' . ., ) .. ~""'"",, . e 5 of 5 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

DEVELOPMENT PERMIT 

NO. 06/2012 

Owner: Alan F. Cook 
203-1711 Cook Street 
Victoria BC, V8T 3P2 

Lands: Lot 1, Section 2, Esquimalt District, Plan VIS1903 

Address: 1382 Treebank Road West, Esquimalt, B.C. 

Conditions: 

1. This Development Permit is issued subject to compliance with all of the 
bylaws of the Municipality applicable thereto, except as specifically varied 
or supplemented by this Permi!. 

2. Approval of this Development Permit is issued to limit the siting of the 
principal building in accordance with the survey plan prepared by Glen 
Mitchell Land Surveying Inc., stamped "Received October 10, 2012", and 
to limit landscaping to that shown on the landscape plan provided by 
Duane Ensign Landscape Design , stamped "Received October 10, 2012", 
all of which is attached hereto as Schedule 'A' . A letter of credit 
representing 125% of the value of this landscaping installation including 
materials, fencing, irrigation and all plantings, as detailed in a written 
estimate signed by a landscape professional, must be deposited before a 
building permit can be issued. 

3, The lands shall be developed in accordance with the terms and conditions 
and provisions of this Permit, provided that minor variations which do not 
affect the overall building design may be permitted by the Director of 
Development Services. 

4. The terms, conditions and covenants contained herein shall enure to the 
benefit of and be binding upon the Owners, their executors, heirs or 
ad ministrators, successors and assigns as the case may be or their 
successors to title in the lands. 

5. This Development Permit is not a Building Permit. 
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Development Permit No. 06/2012 Page 2 

6. This Permit lapses two (2) years after the date it is issued if the holder of 
the Permit does not substantially start any construction with respect to 
which the Permit was issued. 

7. For the purposes of this Development Permit, the holder of the Permil 
shall be the owner(s) of the lands. 

ISSUED BY MUNICIPAL COUNCIL RESOLUTION ON THE ---- DAY OF 
---, 2012 

SIGNED THIS ___ DAY OF ____ ___ ., 2011 

Director of Development Services Corporate Officer 
Corporation of the Township 
of Esquimalt 
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B.C. Land Surveyor's Sketch Plan 
of Proposed Dwelling on : 

Strata Lot 1, Section 2, Esquimalt 
District, Strata Plan 1903 

o 

CIvic address: 1382 Treebank Rood West 
Victoria, B.C. 

Parcel Identifier Number 0\5-985-512 

3 9 --- - 15 --- - -
Scale 1; 150 (metric) All distances are In metres 

""'" Oenot= uis"Iing goodell<: elevation 

Prepared to Indicate ul!otr.g g,ad ... at 
proposed bundlng comerll for permit purpOSI!f. 
Not to be uN<:! for any other PIIrpDH. 

Oweiling dimension. from 1.I..a.t Architect Inc. 

(confirm dlm .. n.tons prior to #lnot con"tructlon) 

N 
Chorged o9"inst the tIIle: 
eosement EDSJ062 
easement ED5J06J 

I 
I 

I 

Proposed 
Dwelling 

N ~ I . ' "':5 I 

I 
I 

Strata Lot 1 
Strata 

Plan 1903 

Glen Mllchell 

- I 
I 

1030 North Pori< Street 

iK 
Victoria, e.c. 
"" '''' tel 250-J65-171 2 
fox 250--J85-171J 

"moR glen. mlicholllll .... Y.CO 

file 12-35-8665 lIketch (c) 

13.27 

C OMMON 
PROPERTY 

(access) 

Property dlmlll19\on, ore 
deri~ed from loIId nUe Plans 
and field su ...... y. 

Orlglnolly prepcnd Sept 24th 2012 
Amanded Oct 10th, 2012 
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copy, ,..od<Ic ... tron"",it or 011 ... ihbo 
document in whol .. or In port withoo! 

the written consonl of the slgnotory. 

Certified correct till_ 10th day of Oclob .... , 2012 
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Owner: 

Lands : 

Address: 

Conditions: 

CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

DEVELOPMENT VARIANCE PERMIT 

NO. 04/2012 

Alan F. Cook 
203-1711 Cook Street 
Victoria. BC V8T 3P2 

Lot 1. Section 2. Esquimalt District. Plan VIS1 903 

1382 Treebank Road West, Esquimalt, B.C. 

1. This Development Variance Permit is issued subject to compliance with all 
of the bylaws of the Municipality applicable thereto, except as specifically 
varied or supplemented by this Permit. 

2. This Development Variance Permit regulates the development of lands by 
varying the provisions of Parking Bylaw, 1992, No. 2011 as follows: 

Parking Bylaw, 1992, No. 2011 , Section 10(1) - Design of Parking 
Areas - a 6.5% increase to the permitted 15% gradient for a ramp [Le. 
from 15% to 21.5% gradient]. 

3. Approval of this Development Variance Permit has been issued in general 
accordance with architectural plans provided by MJM Architect Inc., 
stamped "Received October 31 , 2012", attached hereto as Schedule 'A'. 

4. The terms, conditions and covenants contained herein shall enure to the 
benefit of and be binding upon the Owners, their executors. heirs or 
administrators, successors and assigns as the case may be or their 
successors to title in the lands. 

5. This Development Variance Permit is not a Building Permit. 

6. This Permit lapses two (2) years after the date it is issued if the holder of 
the Permit does not substantially start any construction with respect to 
which the Permit was issued. 

7. For the purposes of this Development Variance Permit, the holder of the 
Permit shall be the owner(s) of the lands. 
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ISSUED BY MUNICIPAL COUNCIL RESOLUTION ON THE ---- DAY OF -- ----, 
2012 

SIGNED THIS ___ DAY OF _______ , 2012 

Director of Development Services Corporate Officer 
Corporation of the Township 
of Esquimalt 
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NEW RESIDENCE AT 
1382 TREEBANK RD, WEST, 
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CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 
Municipal Hall, 1229 Esquimalt Road, Esquimalt, B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250)414-7111 

Council Meeting: November 19 2012, 
Staff Report No. DEV·12-042 

REQUEST FOR DECISION 

SUBJECT: New Advisory Planning Commission Bylaw 

RECOMMENDATION: That Council give first, second, and third readings to Bylaw No. 
2792 being a Bylaw to establish an Advisory Planning Commission and to provide for its 
composition and procedures. 

RELEVANT POLICY: 
Section 898 of the Local Government Act 

STRATEGIC RELEVANCE: 
The proposed bylaw replaces the existing Advisory Planning Commission bylaw No. 2268. The 
new bylaw complies with all relevant legislation. The new bylaw also allows for the 
establishment of "Design Review Committee~ that will provide a rigorous peer review of aU major 
development permit applications. This will help enhance Esquimalt's urban design fabric. 

Submitted by: Wriler :::::j~..".;)..!..A.t.II.J....!.=liJLA.<MV'"'--

Reviewed by: CAO'''':::~...I.!lblf-~''':;~i... __ Date: NI::>'lIY/Id:-. 
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Report No. DEV-12-042 
Subject Bylaw NO. 2792 A Bylaw to establish an Advisory Planning Commission 
and to provide for its composition and procedures Page 2 

STAFF REPORT 

DATE: November 13, 2012 Report No. DEV-12-042 

TO: Laurie Hurst, Chief Administrative Officer 

FROM: Bill Brown, Director of Development Services 

SUBJECT: New Advisory Planning Commission Bylaw 

RECOMMENDATION: 

That Counci l give first, second, and third readings to Bylaw No. 2792 being a Bylaw to establish 
an Advisory Planning Commission and to provide for its composition and procedures. 

BACKGROUND: 

Staff originally presented this bylaw to Council on September 24, 2012. Following a discussion 
of the previously proposed bylaw, Council passed the following resolution: 

That Staff Report No. DEV-12-038 be sent back to staff for further consultation with the 
Advisory Planning Commission. 

As per Council's direction, staff attended the October 2, 2012 specia l meeting of the Advisory 
Planning Commission to discuss the proposed new Advisory Planning Commission bylaw. After 
a staff presentation and discussion with the Advisory Planning Commission, the Commission 
made the following comments and then unanimously passed the following recommendation: 

COMMENTS FROM COMMISSION MEMBERS: 

The following comments were made: 
- Support for the changes as it means that large projects will gel professional review. 
- Positive that all members of APC will be protected under the Local Government Act. 
- Encouraged that Public will still have an opportunity to voice concerns directly to 
Council. 
- Suggest "Sub-Commission" terminology as opposed to ~Sub-Committee lf however 
name not a major concern 10 members. 
- Concern that changes will add too much time to process as Esquimall still wishes to 
attract development. 
- Desire to see non-voting members given voting positions on new APC. 

RECOMMENoA TlON: 

"that the new Advisory Planning Commission Bylaw be forward to Council with a 
recommendation of approval. " 
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Report No. DEV-12-042 
Subject: Bylaw NO. 2792 A Bylaw to establish an Advisory Planning Commission 
and to provide for its composition and procedures Page 3 

Following their discussion with the Advisory Planning Commission and in response to concerns 
expressed by Council, staff have made the following changes to the bylaw: 

1) The concept of "subcommitteesn has been removed from the bylaw. The seven 
members of the "Commission" that will do design review will be referred to as the 
"Design Review Committee" and the remaining seven members will be referred to as the 
"APe" (see sections 7 and 15 of the bylaw). 

2) The criteria for three members of the "Design Review Committee" who are not 
professional architects or professional landscape architects have been expanded to 
include, "members with knowledge or experience in heritage conservation, building 
access for persons with disabilities, crime prevention through environmental design, 
energy conservation, environmentally sustainable building design and construction or 
another field relevant to urban designn (see section 8 of the bylaw). 

3) The issue of "quorum" has also been clarified (see sections 16 and 17 of the bylaw). 
4) The issue of ejecting a chairperson for the APC and the Design Review Committee has 

been clarified (see section 15 of the bylaw). 

ISSUES: 

1. Rationale for Selected Option 

As Esquimalt deals with larger and more complex land use and development proposals it is 
important to seek the best advice possible. The creation of a Commission consisting of an 
"Advisory Planning Commission" and a "Design Review Committee" allows for a 
comprehensive review of applications from the rezoning stage to the development permit 
stage. The proposed Commission structure in Bylaw No 2792 allows Council to obtain both 
the insights of ~Advisory Planning Commission" members and peer review advice from the 
"Design Review Committee". 

2. Organizational Implications 

The addition of a "Design Review Committee" will add to the staff workload, tlOwever, the 
insights provided by this committee will be invaluable to staff and Council and ultimately the 
citizens of Esquimalt. It is expected that Esquimalt's urban fabric will be greatly enhanced 
due to the design review provided by the "Design Review Committee". 

3, Financial Implications 

Members of the "Commission" by law serve without remuneration, however, Council must 
pay Mreasonable and necessary expenses". These might include mileage charges. It is 
expected that the total costs to the municipality for the "Commission" will be less than 
$500.00 per year. The total benefits of professional services donated Is likely to exceed 
$5000.00 per year. 

4. Communication 

As per Council 's direction, staff attended the October 2, 2012 Special Advisory Planning 
Commission meeting and discussed the proposed bylaw. The Commission's comments are 
noted above. 
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Report No. DEV-12-042 
Subject: Bylaw NO. 2792 A Bylaw to establish an Advisory Planning Commission 
and to provide for its composition and procedures 

ALTERNATIVES: 

Page 4 

1) That Council give first, second, and third readings to Bylaw No. 2792 being a Bylaw to 
establish an Advisory Planning Commission and to provide for its composition and 
procedures. 

2) That Council refer the proposed bylaw back to staff for further review. 
3) That Council defeat f~st reading. 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

BYLAW NO. 2792 

A Bylaw to establish an Advisory Planning Commission and to provide 
for its composition and procedures 

THE MUNICIPAL COUNCIL OF THE CORPORATION OF THE TOWNSHIP OF 
ESQ\JIMALT, in open meeting assembled, enacts as follows: 

Establishment of Commission 

1. This bylaw may be cited as the "ADVISORY PLANNING COMMISSION BYLAW, 
2012, No. 2792". 

2. The Council establishes an advisory planning commission to perform the functions set 
out in this bylaw, referred to hereafler as the Commission. 

3. Council shall include in its annual budget such sums as are necessary to defray the 
expenses of the Commission. 

Commission Membership 

4. The Commission shall consist of fourteen members appointed by Council who are not 
members of Councilor officers or employees of the Township, and of whom at least 
ten are residents of the Township of Esquimalt. In making appointments the Council 
shall have regard to the qualifications of design review subcommittee members set out 
in section 8. 

5. At the establishment of the Commission , Council shall appoint members as follows: 

a. Seven members shall be appointed for a term expiring on December 31, 2013; 
and 

b. Seven members shall be appointed for a term expiring December 31 , 2014. 

6. Upon the expiry of the initial terms, all new appointments shall be made for a term of 
two years. 

7. At the establishment of the Commission , and at all l imes thereafler, the Counci l shall 
designate seven members as members of a design review subcommittee of the 
Commission, referred to hereafter as the Design Review Committee. 

8. The Design Review Committee shall , to the extent that appropriately qualified 
members have been appointed to the Commission under section 4, be composed of 
two members of the Architectural Institute of BC, two members of the BC Society of 
Landscape Architects, and three members with knowledge or experience in heritage 
conservation, building access for persons with disabilities, crime prevention through 
environmental design, energy conservation, environmentally sustainable building 
design and construction or another field relevant to urban design , 



90

Bylaw 2792 Page 2 

9, No member of the Commission shall serve for more than three consecutive terms, 
including any term on any advisory planning commission of the Township established 
prior to the enactment of this bylaw. 

10. At any time. the Council may revoke the appointment of any member of the 
Commission and appoint another member in that member's place, having regard to 
the qualifications of Design Review Committee members set out in section 8. 

11 . If a member of the Commission is absent, except with leave of the Council, from three 
consecutive meetings of the Commission , the member's appointment shall be deemed 
to have been terminated . 

12. If a member of the Commission has received Council's pemnission for a leaVe from the 
Commission's meetings, Council may appoint a replacement member for the period of 
the approved absence. 

13. Whenever a vacancy arises on the Commission , Council shall within thirty days of 
such vacancy or such longer period as may be required to identify an eligible 
replacement member, appoint a person to fill such vacancy for the balance of the term. 

14. All members of the Commission shall serve without remuneration, but any 
Commission member may be paid by the Township for reasonable and necessary 
expenses that are reimbursable according to polices adopted by the Council from time 
to time. 

Commission Procedure 

15. At its first meeting each calendar year. the Design Review Committee shall elect from 
among its members a Chairperson who shall preside over the meetings of the 
Committee, and the remaining members of the Commission , referred to hereafter as 
the "APC", shall elect from among their number a Chairperson who shall preside over 
the meetings of the APC. 

16. All meetings of the APC shall be at the call of the Chairperson . and shall be held 
monthly on the third Tuesday of each month unless. in any particular month. a quorum 
of four cannot be assembled on that day, in which case the meeting may be on 
another day on which a quorum is available. 

17. All meetings of the Design Review Committee shall be at the call of the chairperson 
and shall be held as required to deal with matters that have been referred to the 
Committee. A quorum of the Design Review Committee is four. 

18. Subject to the provisions of subsections (a) and (b), the APC and the Design Review 
Committee may each adopt rules for their procedure and may from time to time vary 
such rules by the affirmative vote of a majority of all their members. Where no rule 
has been made then the rules of procedure of Esquimalt Council shall apply except 
that: 

a. all questions except the adoption or varying of procedural rules as heretofore 
proVided shall be decided by a simple majority vote of the members present at 
the meeting. In the case of a tie vote the question shall be defeated, and 
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b. if during a meeting any ruling of the Chairperson is challenged by a member, 
the Chairperson 's rul ing shall immediately be put to a vote without debate and 
the result of such vote shall govern. 

19. All meetings shall be open to the public and where the APC or Design Review 
Committee is considering an amendment to a plan or bylaw or the issuance of a 
permit, the applicant is entitled to be heard. 

20. The APC and Design Review Committee shall cause proper minutes to be kept of their 
respective proceedings. The Township shall provide a recording secretary for the 
meetings of the APC and Design Review Committee. 

21. Resource persons may attend APC and Design Review Committee meetings as 
follows: 

a. Any Council member, employee or officer of the Township, or the Approving 
Officer for the Township, may attend a meeting in a resource capacity and may 
be invited to speak by the Chair. 

b. Other persons may, by invitation, attend meetings in an advisory capacity and 
may be invited to speak by the Chair. 

c. Persons attending meetings in a resource or advisory capacity shall not vote on 
matters under consideration. 

22. Neither an amendment to the Zoning Bylaw or Official Community Plan nor any permit 
shall be invalid by reason of non-compliance on the part of the APC or the Design 
Review Committee with the provisions of th is bylaw dealing with procedure. 

Dulies and Referrals 

23. The APC shall advise Council on all matters respecting land use, community planning 
and proposed bylaws and permits under the Local Government Act, other than matters 
referred to the Design Review Committee under Section 24, which are referred by 
Council or by Township staff pursuant to the Township's development application 
procedures and fees bylaw. 

24. The Design Review Committee shall advise Council on matters of urban design arising 
with respect to: 

8. applications for development permits in development permit areas for the 
establishment of objectives for the form and character of development, other 
than Development Permit Area No. 5 unless the Council refers the appl ication 
to the Design Review Committee, and not including applications that are within 
the jurisdiction of the Director of Development Services unless the Director 
refers the application to the Design Review Committee; 

b. applications for amendments to official community plans or zoning bylaws that 
establish or amend form and character guidelines, including applications 
initiated by the Township; 
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c. applications for zoning bylaw amendments in connection with which the 
applicant proposes a specific building design, that are referred to the Design 
Review Committee by Council or by the Director of Development Services; and 

d. applications for heritage alteration permits. 

25. The APC and Design Review Committee shall deal expeditiously with all matters 
referred to it and shall submit a recommendation , with reasons, to the Councilor the 
Director of Development Services, as the case may' be, within 30 days of the referral 
or such shorter period of time as the Council or Director may specify in the referral. 

26. Each APC and Design Review Committee agenda and the minutes of each meeting 
shall be forwarded to Council and the Director for information. Once the minutes of a 
meeting have been received by Council , they shall be made available to the public for 
inspection , upon request. 

27. The APC shall before making a recommendation to the Council consider any 
applicable official community plan or local area plan and may consult the Director of 
Development Services or other staff of the Township, and in relation to any rezoning 
application shall recommend approval or rejection of the application, approval of the 
application subject to conditions recommended by the APC, or postponement of 
Council consideration of the application pending receipt of additional information from 
the applicant. 

28. The Design Review Committee in relation to any application for a development permit 
or heritage alteration permit may recommend the approval of the application subject to 
any condition or requirement that the Committee recommends, having regard to the 
relevant provisions of the Local Government Act, or postponement of Council 
consideration of the application pending receipt of additional information from the 
applicant includ ing changes in the proposed design that are in the Committee's 
opinion necessary for compliance with the applicable development permit guidelines or 
heritage protection, as the case may be. 

29 . A recommendation of the APC or Design Review Committee shall be made available 
to the applicant or their agent, in writing, within 48 hou rs of consideration of the 
application. 

Repeal 

30. The Township of Esquimalt Advisory Planning Commission Bylaw, 1997, No. 2268 is 
repealed and the apPointments made pursuant to that bylaw are rescinded . 

Read a first time by the Municipal Counci l on day of 

Read a second time by the Municipal Council on day of 

Read a third time by the Municipal Council on day of 

. 2012 . 

, 2012. 

, 2012. 
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ADOPTED by the Municipal Council on day of 

BARBARA DESJARDINS 
MAYOR 

Page 5 

. 2012 . 

ANJA NURVO 
CORPORATE OFFICER 
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CORPORATION OF THE TOWNSHIP OF ESaUIMALT 

BYLAW NO. 2794 

A Bylaw to amend Bylaw No,2778, cIted as the 
YCounci! Remuneration Bylaw, 2011 , No. 2778" 

The Council of the CorporatIon of the Township of Esquimall, in open meeting assembled , 
enacts as foHows: 

1. This Bylaw may be cited as the "Council Remuneration Bylaw, 2011. No. 2778, 
Amendment Bylaw (No. 1J. 2012. No. 2794." 

2. That Bylaw No. 2778, cited as the ~Council Remuneration Bylaw. 2011, No. 2778- be 
amended as follows: 

(1 ) To add the foJlowing as new Section 3 (b): 

"3. (b) Councillors apPointed to Acting Mayor duties (or a minimum of two full 
months per one year period shall receive a supplementary stipend per year 
equal to five percent of the annual Councillor stipend. " 

(2) That clauses 3(b) and (c) be renumbered to 3(c) and (d) respectively. 

3. This amendment is to be effective January 1, 2013. 

READ a first time on the 51h day of November, 2012. 

READ a second time on the 5th day of November, 2012. 

READ a third time on the 5th day of November. 2012. 

ADOPTED on the day of 

BARBARA DESJARDINS 
MAYOR 

. 2012. 

ANJA NURVO 
CORPORATE OFFICER 
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CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 

MAYOR'S AND COUNCILLORS' REPORTS 

Report from : Mayor Barbara Oesjardins 

Subject: Annual Committee Review 

Council Agenda: November 19, 2012 

Background 

In the Fall of 201 1, I met individually with the Chairs of the advisory committees, to discuss any 
issues they had been experiencing with their committee. As a follow up, all Chairs were invited 
to attend before Council at the COTW meeting on October 22 11C

\ 2012. The purpose was to 
hear from the Chairs on the strengths and weaknesses of the current committee system and to 
make recommendations on improvements including how the committees CQuid work beUer with 
Council in the achievement of its Strategic Plan . Each Chair had been requested in advance to 
obtain input from other committee members. 

Under the Community Charter. the Mayor has the authority to establish standing committees 
Mfor matters the mayor considers would be better dealt with by committee and must appoint 
persons to those committees.n Under the Charter, select committees and commissions are 
established and appointed by Council. 

Part 8 of the Council Procedure Bylaw No. 2715, 2009, deals with Committees and 
Commissions and states that the Mayor shall review and update annually prior to December 31 st 

the list of Mayor's appointments, and Council shall review and update annually prior to 
December 31 st the list of Council appointments. 

Council Policy ADMIN-40 deals with the appointment process for advisory committees. The 
annual procedure requires publication of an advertisement for all vacancies requesting 
submission of an application along with a detailed resume. Interviews are conducted by Council 
of all short-listed appllcants. Council makes appointments and rises and reports on the 
appointments, which process is to be completed by the end of December. 

Input Requested from Council 

Prior to proceeding with committee recruitment, we need to determine whether there will be any 
changes to committees or whether the existing committees should be continued as is, and 
whether there should be any changes to our Policy, the appointment process, the terms of 
reference or membership of any committee. 

In order to complete my annual review and appointment of standing committees, I request input 
from Council on several issues that arose during the COlW meeting. 
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1. Non-voting members on Advisory Planning Commission 

The following appointments to APC were made for 2012 on a trial basis: 
• one member from EAC was appointed in a non-voting capacity, and· 
• two people were appointed as non-voting members with an accessibility focus. 

Bill Brown, Director of Development Services, has prepared a revised APC Bylaw for 
Council 's consideration, which will address membership, terms and qualifications. 
Depending upon Council's decision regarding the revised Bylaw, the above appointments 
to the APC could be Incorporated as permanent voting members. 

2. Re-appointment of Existing Committee Members 

OUf current Policy requires everyone who wishes to be considered for appointment, 
including current members of committees, to submit a full application and resume and to 
be interviewed by all of Council. One suggestion raised at the COTW meeting was that 
this process be revised so that any current member who is interested in being re­
apPointed simply sends a letter to Council and Council may make the re-appointment 
without going through the entire process. One alternative suggested was to require a 2/3 
majority vote of Council for such re-appointment. 

If re-appointments are made in this simplified manner, there wou ld be no need to advertise 
or interview for those vacancies, thereby saving tIme and advertising costs annually In the 
process. An amendment to the appointment process set out in Council Policy ADMIN-40 
would be required to implement this change. 

3. Restriction on Term of Membership 

All of the existing committee terms of reference as well as the APC Bylaw contain a clause 
limiting the number of consecutive terms to three. There was a suggestion that this 
limitation was not warranted and that in certain circumstances Council should be able to 
make appointments beyond that period where there were special circumstances, such as 
where a particular member has a certain expertise or background that would continue to 
be of benefit to the committee and Council. 

If Council wishes to have the authority to appoint members for longer periods, then the 
existing committee terms of reference and APC Bylaw would need to be revised. 

Respectfully submitted, 

;1tJtM ~~ 
Mayor Barbara Desjardins 
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CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 

MAYOR'S AND COUNCILLORS' REPORTS 

Report from: 
Subject: 
Council Agenda: 

Mayor Barbara Desjardins 
Mayor's Report - October 2012 
November 19, 2012 

... Acronyms listed at the end of document 

October ACTIVITY 
2012 

1 • CAD meeting 

• Heritage Committee Chair meeting 

• Economic Development meetinq - Old Enalish Inn 
2 • GVHA Board and StrateQic PlanninQ meetina 
3 • CRD Finance and Corporate Services meeting 

• GVHA Facilities Tour 

• Esauimalt Centennial Council meetina 
5 • Welcome speech for Tour de Rock Cops for Cancer arrival 
6 • Esquimalt Fire Department Open House 
9 • CAD meeting 

• Victoria Police Board meetinq 
10 • Police Services meeting 

• CRD CALWMC meeting 
• CRD COTW meeting 
• CRD Board meetinQ 

11 • Resident meeting re: local issues 

• Base Commander meeting 

• CRD Agenda review meeting 

12 • Celebration of Life for previous CRD Board member 

• Resident meeting re: loca l issues 
15 • Commuter Rail meeting 

• CFAX Interview with Adam Sterling re: Sewage Treatment 

• Maurine Karagianis meeting 
16 • CAD meeting 

• Womens Dialogue and Luncheon with the Premier 
17 • Police Chief and Municipal Police Board Representative meeting 

• Resident meeting re: local issues 
• Economic Development Strategy - Small Business Roundtable 

18 - 21 • Vacation 
22 • CAD meeting 

• Staff meeting 

• Royal Roads University Awards event 

• Rear Admi ral Truelove meetinQ 
23 • Economic Development meeting 

• Presentation of Awards at Esquimalt High School 

• Resident meetinq re: local issue 
24 • CRD Environmental Sustainability Committee meeting 
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Mayor's Report - October 2012 
Page 2 

October ACTIVITY 
2012 

• Recognition Ceremony for Vic PO 
• Liberal Candidate meeting 

• View Royal Mayor meeting 
• Esquimalt Chamber of Commerce event 

25 • Speaker at Coast Waste Management Association Conference 
and attendance at conference 

26 • Coast Waste Management Association Conference 

• Interview with Andrew Duffy re : Economic Development 
29 • CAO meeting 

• TTAC meeting 
• Photo opportunities with Centennial Paver Winners 

• Resident meeting re: local issue 
• Former MP (David Anderson) meeting 
• Police Consultant meeting 

30 • Rockheights Middle School Principal meeting 

• Esquimalt High School Principal meeting 

• Base Township Semi Annual Luncheon 

• Victoria Police Department Awards Presentation 
31 • Macaulay Middle School Principal meeting 

• Halloween Bonfire at Archie Browning 

Respectfully submitted, 

Barbara Desjardins 
Mayor 

•• 
CALWMC - Core Area Liquid Waste Management Committee 
COTW - Committee of the Whole 
GVHA - Greater Victoria Harbour Authority 
TTAC - Te'mexw Treaty Advisory Committee 
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CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 

MAYOR'S AND COUNCILLORS' REPORTS 

Report from: Councillor Meagan Brame 

Subject: Association of Vancouver Island Coastal Communities (AViCe) 

Counci l Agenda: November 19, 2012 

RECOMMENDATION 
That Counci l support Councillor Brame putting her name forward to the Nomination Committee 
of the AVice to be re-ejected as a Director at Large. 

BACKGROUND 
I would respectfully like to put my name forward for the nomination process to be a Director at 
Large on the AViCe Board. I feel that as a growing Vancouver Island Community it would 
benefit our community to have direct representation on this Association. I have sa,t on the 
committee for one year and as with many Municipal things, the learning curve is such that just 
as you are starting to get a handle on the process the term is over. 

EXECUTIVE BOARD 
The ongoing administration and policy determination of the AVICC is governed by an eight­
person Executive Board that is elected and appointed at the Annual General Meeting & 
Convention. 

The Board is made up of seven (7) elected positions: 
• President 
• First Vice-President 
• Second Vice-President 
• Director at Large (3 positions) 
• Electoral Area Representative; 
together with the Immediate Past President. 

NOMINATION PROCESS AND QUALIFICATIONS FOR OFFICE 
A notice of the AVICC Executive positions open for nomination and the process and procedures 
for nomination is circulated to all members in December of each year. It is also posted on the 
webs ite. The notice states that the nominee must be an elected official of an AVICC member 
and must be nominated by two elected officials of an AVICC member local government. A 
nomination and consent form is available and is to be used for all nominations in advance of the 
AGM & Convention. Advance Nominations close on February 25th

, 2013. 

Travel expenses and a per diem for meals and incidentals are provided for in-person Executive 
Meetings (with reimbursement for only the added expenses that would not normally be incurred 
for attending the annual Convention) , therefore there are no budget implications for this position. 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

MINUTES 
HERITAGE ADVISORY COMMITTEE 

Wednesday, October 17, 2012 
7:00 p.m. 

Council Chambers, Municipal Hall 

PRESENT: Heather Gillis - Chair 
Dar Purewall - Vice Chair 
Councillor Hodgins 
Liz Dill 
Sherri Robinson 
Catherine McGregor 
David Coney 

STAFF: Karen Hay - Staff Liaison 
Kim Maddin - Recording Secretary 

REGRETS: John Willow 
Councillor Schinbein 

1. CALL TO ORDER 

Chair Gillis called the meeting to order at 7:01 p.m. 

2. LATE ITEMS 

There were none. 

3. APPROVAL OF THE AGENDA 

Moved by Liz Di ll and seconded by Counci llor David Hodgins that the agenda of the 
Heritage Advisory Committee meeting of October 17, 2012 be approved as presented. 
The motion CARRIED. 

4. MINUTES 

Moved by Vice Chair Purewall and seconded by David Coney that the minutes of the 
Heritage Advisory Committee meeting of September 19, 2012 be approved as 
presented. 
The motion CARRIED. 

5. REPORT FROM THE CHAIR 

Chair Gillis reported that she met with the Mayor to discuss members' concerns with 
clarifying the Committee's terms of reference (ToR) and related policy, procedure, 
protocol, and roles. 

The Mayor requested that the Chair bring questions about the Committee's terms of 
reference to the Oct 22 Committee of the Whole meeting. 
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Members brought up the following points of concern: 

• A need to clarify the protocol regarding Committee communications 

~~ 
'~ 

• A need for more clarity on how the Committee can advise around OND 
• The lack of information made available around the decision to remove an item 

from the agenda 
• Maintaining the ability of the Committee to speak about heritage issues that 

have meaning to the community 
• A need to explore whether there is a discrepancy between the ToR and 

heritage context plan; if so, recommend that changes be made and 
incorporated into the ToR 

• Concern that tightening up the ToR will remove the ability to have discussions 
with others 

It was noted that it appears protocol indicates Mayor and Council are to approach/be 
approached by outside bodies (outside of Township 's jurisdiction) prior to the 
Committee's involvement. Also noted was that the Mayor and the new base 
commander have yet to meet one another. 

Moved by Liz Dill and seconded by Vice Chair Purewall that Chair Gillis, on behalf of 
the Heritage Advisory Committee, make a presentation to Council at the October 22 
Committee of the Whole meeting that includes the following points: 

• The importance of heritage and its scope in the Esquimalt township, including 
those lands within its physical/geographic boundaries and DND lands 

• That the Committee sees its role as one that concerns itself with and advocates 
on behalf of heritage, consistent with its formal mandate 

• The continued willingness of the Committee to recommend and advise Council 
on matters in regards to the Heritage Policy, Community Plan, and Heritage 
Context Plan 

• A need for a more explicit process by which to notify the Committee when 
matters of concern regarding the Committee's work are in question 

The motion CARRIED. 

Chair Gillis noted that it is within the Committee's mandate to make recommendations 
on plaques (topic and inscription). The Committee is not involved with the logistics of 
installing a plaque including location, monument, size , or material. The aforementioned 
is the responsibility of the Parks and Recreation department. 

6. OLD BUSINESS 

(1) Lampson S1. Memorial Trees 

It was reported that Parks and Recreation have not yet added the Lampson Sl. 
memorial trees to the heritage tree register. Karen Hay, Staff Liaison, noted it is on a 
Parks and Recreation to-do list, yet there are other priorities to manage; in addition, it 
has been indicated that the tree protection bylaw requIres some other revisions. 

The recent change of tenancy has again created some uncertainty over who is 
responsible for the trees. The school district owns the lands, however, they have 
stated the tenants are responsible for the property. 
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Members wished to outline the next steps in the plaque installation process. 
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Moved by Liz Dill and seconded by Sherri Robinson that the Committee recommend 
that Council direct staff to follow up with the School Board and begin the necessary 
steps to facilitate the completion of the Lampson St. Memorial tree plaque installation, 
understanding that the Heritage Advisory Committee will take responsibility for 
securing the required funds. 
The motion CARRIED. 

(2) Macaulay Point, Work Point Inventory, and 316 Anson Crescent 

Item deferred to the November meeting. 

(3) Presentations - Proposed Plaques in Memorial Park 

Item deferred to the November meeting . 

7. NEW BUSINESS 

(1) Heritage Week 2013 - Good Neigbours - Heritage Homes and 
Neighbourhoods 

Karen Hay, Staff Liaison, reported that the 2013 theme is ~Good Neighbors - Heritage 
Homes and Neigbourhoods-. She suggested the Committee begin thinking of ways to 
celebrate this theme and suggested a possible display and/or walking tour of a 
neighbourhood. 

Members suggested the Committee could make use of: 
• A picture project of early residents of Old Esquimalt Road (in Archives) 
• the 80S on Old Esquimalt Road 

Action: Committee members are to bring ideas for Heritage Week to the next meeting. 

(2) 1388 Esquimalt Road - Maintenance of Heritage Properties 

This property, known as "Devonshire Cottage", is heritage designated but is falling into 
disrepair. 

There was discussion on whether the Township has the ability or right to ensure that 
maintenance occurs on designated houses. 

Karen Hay noted that the Township has a Maintenance of Property bylaw which deals 
with health and safety issues. The Local Government Act allows for a bylaw to be 
written that would require minimum maintenance standards for designated properties 
but the Township does not have such a bylaw at this time. She will look into the 
possibility of developing such a bylaw in the near future. 

Moved by David Coney and seconded by Liz Dill that the Heritage Advisory Committee 
recommend that Mayor and Council write a letter to the owners of 1388 Esquimalt 
Road indicating their concern with the state of the house as it is a designated property. 
The motion CARRIED. 
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8. WORK PLAN ITEMS 

(1) Heritage Regisler 
(a) Creation of Statements of Significance 

i. 1211 Old Esquimalt Road 
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Moved by Liz Dill and seconded by Sherri Robinson that the Heritage Advisory 
Committee approve the Statement of Significance for 1211 Old Esquimalt Road and 
recommend that Council add the property to the Esquimalt Heritage Register. 
The motion CARRIED. 

Action: Karen Hay, Staff Liaison, will confirm that the stables are indeed part of the 
same property and not situated on the subdivided property. 

11. 507 Head Street 

Moved by Liz Dill and seconded by David Coney that the Heritage Advisory Committee 
approve the Statement of Significance for 507 Head Street and recommend that 
Council add the property to the Esquimalt Heritage Register. 
The motion CARRIED. 

iii. 948 Old Esquimalt Road 

Moved by David Coney and seconded by Liz Dill that the Heritage Advisory Committee 
approve the Statement of Significance for 948 Old Esquimalt Road and recommend 
that Council add the property to the Esquimalt Heritage Register. 
The motion CARRIED. 

It was noted that it was unclear whether the property owners have been notified that 
their properties were being considered for the Esqulmalt Heritage Register. 

Action: Karen Hay, Staff Liaison, wi ll confirm with Helen Edwards, consultant, whether 
the letters have been written. 

iv. 1376 Esquimalt Road, 1382 Esquimalt Road, 539 Lampson 
Street, and 820 Dunsmuir Road 

The SOS's for 539 Lampson and 820 Dunsmuir Road require formatting; they will be 
presented at the next meeting for approval. 

1376 Esquimalt Road and 1382 Esquimalt Road are being worked on for content. 

(2) Heritage Foundation Development 

Karen Hay, Staff Liaison, noted that she intends to meet with senior staff regarding 
how to move the foundation forward . Once this discussion has taken place, staff will 
contact David Sudbury. 

(3) 2012 Centennial Celebration 
(a) "8est 01 100" 

Action: The subcommittee will set up a meeting to make the selection of 100 houses 
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from the approximately 150 in the pool , and bring the Ust to the next Committee 
meeting for approval. 

(4) Maintaining Public AWareness 
(a) Esquimalt Current 

No update. 

(b) Website Update 
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Karen Hay, Staff Liaison, reported that the Township now has a mobile site. The mobile 
site only contains information that is most frequently accessed by mobile phone users, 
therefore the heritage information that is displayed is minimal. 

The website update is still scheduled to begin this fall and will include enhancement of 
the heritage section with more pictures and will emphasize the work of the HAC 
including links to the Heritage Context Plan, Heritage Policy, Heritage Register, and 
designated properties. 

(c) Heritage Poster 

Ritch ie Morrison, Communications Coordinator, has been working with David Sudbury 
on the poster, which should be ready by the end of October. The QR codes will link to 
the website so that people can access the information embedded in the map; there is 
also a phone option if you are not able to scan codes with your phone. 

Members suggested the following possible venues for debuting the poster: at the 
Memorial Walkway opening; in the next UEsquimatt feature" in the paper; display at the 
Recreation Centre: or display during Heritage Week 2013. 

(5) Memorial Plaques 
(a) Clarify protocol and past practices 

Memorial plaques will be looked at along with the ToR clarification. 

(b) Identify function and mandate of Memorial Park 

Parks is still defining usage of the two parks at Memorial Park (i.e. establishing a 
policy/rules around usage). 

(6) HAC's Terms of Reference clarification - policy, procedures, protocols, and 
roles 

Discussed in 5. REPORT FROM THE CHAIR. 

9. REPORT FROM STAFF LIAISON 

Karen Hay reported that the Old Esquimalt Road Statement of Significance was 
presented to Council on Monday, October 15; however, Council deferred consideration 
until public input is sought. 

It was reported that some residents of Old Esquimalt had concerns about how the 50S 
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could affect them, e. g. , wou ld the value of their house change and result in higher 
property taxes? Staff will be holding an open house for the community to voice any 
concerns. 

10. COMMUNICATIONS 

(1) Heritage BC, Quarter/y, Summer 2012 

11 . COMMITIEE MEMBER ANNOUNCEMENTS/REPORTS 

The Veteran 's Cemetery tour is November 11 at 2 pm. 

12. NEXT MEETING 

The next meeting of the Heritage Advisory Committee will take place on November 21 , 
2012. 

13. ADJOURNMENT 

The meeting adjourned at 8:54 p.m. 

Heather Gillis, Chair 

This 21 th day of November, 2012 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall, 1229 Esquimalt Road, Victoria, B.C. V9A 3P1 
Telephone (2S0) 414-7100 Fax (250)414-7111 

MEMORANDUM 
DATE: November 1, 2012 

TO: Mayor and Council 

FROM : Heather Gillis, Chair 
Heritage Advisory Committee 

SUBJECT: Lampson Street Memorial Trees Plaque Installation 

At the October 17, 2012 meeting of the Heritage Advisory Committee the following motion 
was passed: 

That the Heritage Advisory Committee recommends that Council direct staff to follow up 
with the School Board and begin the necessary steps to facilitate the completion of the 
Lampson 81. Memorial tree plaque installation, understanding that the Heritage Advisory 
Committee will take responsibility forsecuring the required funds. 

Background: 

At the October 26, 2011 meeting of the Heritage Advisory Committee, the Committee discussed the 
heritage significance of the Elm trees at Lampson Street School. The trees were planted in 1917 in 
memorial to First World War veterans who had been students ofthe school. The Committee began 
a dialogue with the School Board about installing a marker to indicate the memorial nature of the 
trees. 

At the June 18, 2012 meeting, Council directed Parks and Recreation staffta place the Lampson 
Street School memorial trees on the Heritage Tree List 

Recommendation: 

That Council direct staff to initiate the steps for the plaque installation process. 

Respectfully submitted, 

Heather Gillis, Chair 
Heritage Advisory Comm~tee 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
Municipal Hall, 1229 Esquimalt Road, Victoria, B.C. V9A 3P1 
Telephone (250) 414-7100 Fax (250) 414-7111 

MEMORANDUM 
DATE: November 1,2012 

TO: Mayor and Council 

FROM: Heather Gillis, Chair 
Heritage Advisory Committee 

SUBJECT: 1388 Esquimalt Road 

At the October 17, 2012 meeting of the Heritage Advisory Committee the following motion 
was passed: 

That the Heritage Advisory Committee recommends that Mayor and Council write a letter 
to the owners of 1388 Esquimalt Road lndicating their concern with the state of disrepair 
of the house as it is a designated property. 

Background: 

The property at 1388 Esquimalt Road, known as "Devonshire Cottage~, was heritage designated 
by Council on March 13, 2000, but is now falling into disrepair. 

The Local Government Act allows for a bylaw to be written that requires minimum maintenance 
standards for designated properties; however. the Township does not have such a bylaw at this 
time. 

Recommendation: 

In the absence of enforceable regulations regarding heritage properties, the Committee is 
recommending a letter from Mayor and Council that encourages the owners to maintain their 
home. 

Respectfully submitted, 

Heather GiII~s , Chair 
Heritage Advisory Committee 
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CORPORATION OF THE TOWNSHIP OF ESQUIMAL T 

MINUTES 

ARTS, CULTURE AND SPECIAL EVENTS 
ADVISORY COMMITTEE 

Wednesday, November 7, 2012 
7:00 p.m. 

Wurtele Room, Municipal Hall 

PRESENT: Bill Percival, Chair 
Councillor Lynda Hundleby 
Sandi Best 

STAFF: 

Moira Tait 
Meagan Duncan 
Karen Hay - Planning Technician (Staff Liaison) 
Deborah Liske - Recording Secretary 

REGRETS: Annie Do, Vice Chair 
Councillor Dave Hodgins 

1. CALL TO ORDER 

Chair Percival called the meeting to order at 7:00 p,m, 

2. LATE ITEMS 

There were no late items. 

3. APPROVAL OF THE.AGENDA 

Moved by Meagan Duncan, seconded by Councillor Hundleby that the agenda of the Arts. Culture 
and Special Events Advisory Committee meeting of November 7, 2012 be approved as presented. 
The motion CARRIED. 

4. MINUT.ES 

Moved by Councillor HUQdleby, seconded by Moira Tail that the minutes of the Arts , Culture and 
Special Events Advisory Committee meeting of October 10, 2012 be approved as presented. 
The motion CARRIED. 

5. OLD BUSINESS 

(1) Advisory COl"(lmittee Feedback for October 22, 2012 meeting of Committee of the Whole 

Chair Percival provided the committee with a review of the Committee of the Whole meeting of 
October 22, 20 12. Key paints included: 

• Suggested restructuring of Committee - one group to focus on Special Events and one to 
focus on Arts and Cu lture 

• Burn out of members organizing events - suggested the committee seed events, then hand 
off to other organizations I groups to organize, coordinate and host 

• Need more volunteers to assist in making special events successful 
• Create a Volunteer Esquimalt database of volunteers and resources, including local service 

clubs 
• Include an art presence on the municipal website 
• Continue to cultivate established relationships with artists in the community as well as share 

resources and develop relationships with other artists and cultural organizations in the 
region 
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• Continue to explore grant and funding opportunities 
• Review public art policy and public art spaces in Esquimalt 
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Chair Percival reported on a follow-up meeting with Mayor Oesjardins where discussion took place 
regarding possible revisions to the Committee Terms of Reference. 

(2) Year End Report 
(a) Ideas for 2013 

Committee members reviewed the draft year-end report prepared by Chair Percival and provided 
feedback and revisions. 

Moved by Moira Tait, seconded by Sandi Best that the revised draft year-end report be adopted and 
presented to Council. 
The motion CARRIED. 

(3) Old Posters as Graffiti and Third Party Contractors 

Committee members discussed the placement of posters on utility poles and storefronts and the 
unpleasant appearance they create. Committee members also discussed including provisions in 
municipal third party contracts that bans the placement of poster advertising on utility poles in the 
municipality. 

Moved by Sandi Best. seconded by Moira Tait that the Arts, Culture and Special Events Advisory 
Committee respectfully requests that Council consider adopting a policy that all third-party 
entertainment contracts include the following provisions: 

1. That posters are not to be placed on telephone poles and vacant storefronts; and 
2. That third party contractors will be responsible for removing all posters after the completion 

of an event. 
The motion CARRIED. 

6. NEW BUSINESS 

(1) ~Volunleer Esqufmalr - Centennial Volunteers 

Moira Tait provided the Gommittee with i{1,formation about a new Greater Victoria United Way 
initiative - the Nelghbourhood Investment Initiative. This initiative will include a $300,000 
inves(ment over 3 years and must tie into one of the United Ways three impact areas - kids, poverty 
or community. The United Way has selected Esquimart as a community to participate in the 
initiative. A public meeting wi ll take place on November 28th to gather ideas and suggestions for 
programs. 

Committee members discussed the initiative. Karen Hay, Staff Liaison will research additional 
information and Chair Percival will contact Li laine Galway of the United Way to enquire whether the 
funding would be available to assist in developing the Volunteer Esquimalt concept. 

It was reported that Chair Percival and Moira Tait met with Janet Johnstone, Volunteer Coordinator 
of the Centennial Celebrations Select Committee to discuss the successful coordination of 
volunteers for the centennial. It was noted there were over 400 volunteers for the centennial and it 
would be very beneficial for Esquimalt to maintain and update a listing or database of this pool of 
volunteers. 

Karen Hay, Staff Liaison reported that Parks and Recreation slaff indicated they are looking to 
improve "Esquimalt Volunteer Services". They are exploring options for providing an area on the 
municipal website for people who are interested in volunteering. Volunteers would be able to 
provide their information and interests in a secure database. 
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(2) Request for Funding To Sponsor Face Painter for National Children's Day Celebration 

Committee members discussed the request to sponsor a face painter for National Children's Day. 
Discussion took place regarding the committee providing sponsorship I funding to events not 
coordinated by the committee. Clarification is needed whether the committee should be engaging 
in this practice. The practice of providing funding I sponsorship without specific parameters creates 
a potential unfair playing field for other organizations who would also like funding. 

Committee members agreed to provide fundi ng for 2012 but would like to see additional discussion 
on how requests are dealt with in the future. Discussion took place regarding the amount the 
sponsorship should be for 2012. The request was for a $200.00 contribution an increase of $50 
from 201 1. 

Moved by Councillor Hundleby, seconded by Sandi Best that toe committee match the 2011 
donation of $150.00 from the Arts, Culture and Special Events Advisory Committee budget to 
sponsor a face painter for the 2012 National Children's Day event scheduled to take place in the 
Esquimalt Recreation Centre on November 17, 2012. 
The motion CARRIED with Meagan Duncan opposed. 

7. WORK PLAN ITEMS f REPORTS FROM SUB-COMMIITEES 

(1) EsquimaJt Arts Festival 

Chair Percival reported he has completed a letter of appreciation for Pamela Martin. 

(2) Centennial Seniors Spring Tea ana Consert 2013 

Moira Tait reported April 20th has been reserved for the 201>3 tea at the RecreatIon Centre. 
Volunteers are needed to assist with hosting the event. It was suggested a sub-committee, with 
external volunteers be formed to organize the event. 

(3) 2012 Work Ptan Discussion 
(a) Expenses 

The 2012 worktoplan items were discussed dufing the review of the year-end report. It was noted 
that any outstanding expenses from the Art in the Park event will need to be processed before the 
end of the year. 

8. REPORT FROM STAFF LIAISON 

Karen Hay, Staff Liaison p'rovided the committee with a report on the Creative Cities Summit. Key 
note speaker, Mathew Richter spoke about Storefronts Seattle - a non-profit staging service for 
commercial properties that puis art and artists into empty storefronts. 

Committee members discussed the concept. 
www.storefrontseatt(e.wordpress.com . 

Additional information can be found at 

Moved by Moira Tait, seconded by Councillor Hundleby that this item be included in the 2013 
committee work plan. 
The motion CARRIED. 

Ms. Hay distributed information about the upcoming graffiti symposium on November 21$t. The 
symposium will provide the opportunity to re-connect and re-affirm the importance of continued 
eradication, education and enforcement of graffiti crime in the community. 
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9. COMMITTEE MEMBER ANNOUNCEMENTS I REPORTS 
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Sandi Best reported she will be participating in Skate with Santa and holiday celebrations at CFB 
Esquimalt. 

Councillor Hundleby noted she is the Esquimalt Council Representative on the Capital Regional 
District Arts Committee and communication, collaboration and sharing needs to happen between 
the regions arts organizations. Councillor Hundleby also provided an overview of the CRD Arts 
funding programs. 

10. NEXT MEETING 

Committee members will be advised of the first meeting date in January 2013. 

11 . ADJOURNMENT 

The meeting adjourned at 9:12 p.m. 

Certified Correct: 

. 
, Chair Anja Nurvo, Corporate Officer 

This day of , 
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DATE: 

TO: 

FROM: 

CORPORATION OF THE TOWNSH IP OF ESQUIMALT 
M lI l1 lcipil l HillI, 1229 EsquimJlt Road, Esquimalt, B.C. V9A )Pl 
Website: www.esquimalt .c.l Em.,il: infoOcsquimalt.ca 

MEMORANDUM 
November 13, 2012 

Mayor and Council 

Voice: (250) 414- 7100 
Fax: (250) 414-7 111 

Bill Percival, Chair, Arts, Culture and Special Events Advisory Committee 

SUBJECT: ARTS, CULTURE AND SPECIAL EVENTS ADVISORY COMMITTEE 
ACTIVITIES AND ACCOMPLISHMENTS IN 2012 

The Terms of Reference for the Arts, Culture and Special Events Advisory Committee states 
that "the Committee will submit to Council a final report at the end of each year describing its 
activities and accomplishments of the previous year" . This report sets out the Committee's 
activities and accomplishments from January to November 2012. 

It has certainly been a banner year for the Esquimalt Arts, Culture and Special Events Advisory 
Committee. This is a dynamic group of people that is setting a standard for other committees to 
model themselves after. The committee has embraced the vision of supporting and promoting 
the arts in Esquimalt, to provide direction for Council around the goals and objectives laid out in 
Council's strategic plan. 

The Esquimalt Arts , Culture and Special Events Advisory Committee promoted and provided 
resources for two events throughout the year and actively supported National Children's Day. 

The 3rd Annual Senior's Spring Tea and Concert was again a success and enjoyed by aU in 
attendance. In celebration of Esquimalt's Centennial, the committee changed the focus of the 
annual Fall Harvest of the Arts and hosted an Art's Festival on the grounds of the English Inn 
and Resort. Th is event was very well attended and both artist and attendees would like to see it 
become an annual event. 

To compliment Council's focus on fiscal responsibility the Esquimalt Arts , Culture and Special 
Events Advisory Committee did quite well managing costs for the events that were carried out. 
We are always looking for new ways to respond to the changing dynamic of the funding pools. 
We look forward to continuing to work with Council and our city staff representatives to provide 
us with direction. 

Our budget for the year was $5800; $2800 of which was carried over from remaining 2011 
budget funds for the 2012 Arts Feslival. Expenses for the year lotaled $3597.75. The 
committee was successful in obtaining Community Events Funding from the Parks and 
Recreation Department in the amount of $1250.00. This funding was sought to assist in 
offsetting costs associated with hosting the Senior'S Tea and the Arts Festival. Due to projected 
expenses coming in under budget, the committee was able to return the Community Events 
Funding to the Parks and Recreation Department. 



113

Activities and Accomplishments - 2012 Page 2 

The committee would like to thank the Parks and Recreation Department for the opportunity to 
apply for and be successful in obtaining the funding for the committees community events. 

Arts, Culture and Special Events Advisory Comm.ittee Expenses for 2012 

iI 

** The rental fee in the amount of $560.00 for the English Inn and Resort for the Arts Festival 
was paid lor in 2011 (Irom the 2011 budget). 

Communication and exposure is paramount to our success .. The committee members and 
advisory staff have been outstanding this year equating to exceptional events and exposure for 
Arts and Culture in Esquimalt. There are always opportunities to improve, so we must further 
open lines of communication to make this committee the best resource that it can be within the 
community . 

Committee Work Plan for 2012: 
Senior's Tea and Concert 
Esquimalt Arts Festival 
Public Art review and Art in Public Spaces (new media, flyers) 
Volunteer Esquimalt - capturing the resource of volunteers in Esquimalt 
Resource and promotion of Arts and Cultural groups within Esquimalt, website 
Benchmarking with other groups in Province 
Meeting Councils strategic plan around arts and culture 

Over the past year, our committee members, staff and volunteers have contributed countless 
hours of their time and expertise. On behalf of the Committee, I thank Pamela, Moira, Sandi, 
Meagan, Annie, Council members Lynda and Dave, and Staff members Karen and Deborah. 
Thanks to the committee members that remain and I look fOlWard to welcoming the strengths 
that the new members bring to our team. 

Maintaining a strong position in the community will be a challenge but a challenge that I am sure 
that our committee will embrace. The committee will continue to do the best that it can, 
ensuring that we can continue giving back to our community , advising Council and promoting 
arts and culture in Esquimalt. 

Perc , air 
rts , Culture and Special Events Advisory Committee 

BP/dl 
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Municip.ll Hall, 1219 fsquimal! Road. Esquim,llt B.C V9A 3Pl 
Website: www.esquimalt.(,l Emilil: infoOcsquirnalt.ca 

MEMORANDUM 

Voice: (250) 414-7100 
F,lX: (250)414·71 11 

DATE: November 13, 2012 

TO: Mayor and Council 

FROM: Bill Percival, Chair, Arts, Culture and Special Events Advisory Committee 

SUBJECT: POSTER ADVERTISING ON UTILITY POLES AND VACANT 
STOREFRONTS 

At the October 10, 2012 and the November 7, 2012 meeting of the Arts, Culture and Special 
Events Advisory Committee, the committee discussed the placement of posters, that advertise 
events , on utility poles and vacant storefronts, and the unpleasant appearance they create. 

The committee discussed including provisions in municipal third party contracts that would ban 
the placement of poster advertising on utility poles and vacant storefronts in the municipality 
and that if posters were place on utility poles or vacant storefronts, the third party contractor 
would be responsible for their removal at their expense. 

At the conclusion of the discussion the following motion was passed: 

That the Arts , Culture and Special Events Advisory Committee respectfully 
requests that Council consider adopting a policy that all thirdMparty entertainment 
contracts include the following provisions: 
1. That posters are not to be placed on telephone poles and vacant storefronts; 

and 
2. That third party contractors will be responsible for removing all posters after 

the completion of an event. 

Clva , Chair 
rts, Culture and Special Events Advisory Committee 

BP/dl 
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GREATER VICTORIA PUBLIC LIBRARY 

October 31, 2012 

Her Worship Mayor Desjardins and Counci l 
Township of Esquimalt 
1229 Esquimalt Road 
Esquimalt, Be V9A 3 Pl 

Dear Mayor Desjardins and Council: 

Re: 2013 Budget and Five Year Financial Plan - PROVISIONAL 

CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
For Infonnation: 
o CA O ./ 0 M.\'Orltolll'ldl 

o ::tQ. C\ 

RECEIVED: OCT 3 1 2012 

R"'err~ : ___ --;:::--:-____ -c-_ 
o f ill AClion O Y.fllsPOrtse 0 corw 

o For ReoOlt f!1 COUI1<'JI A<;Jet>da 0 Ie 

On behalf of the Greater Victoria Public library Boa rd, I respectfully submit our Provisiona l 2013 

Operating Budget and Five Year Financial Plan for 2013~2017 for receipt by Council. 

We will submit a final budget by March 1st, 2013 and will seek Council approval by resolution by May 

1st, 2013. I would ask that any concerns, issues and recommended amendments be submitted by 

December 15, 2012 to allow time for Board consideration and responses to any questions. 

We are proposing a budget increase for 2013 of 2.80% (below the 2.88% increase forecast in last year's 

5-year financial plan), and a municipal contribution increase of 3.68%. We continue to develop 

community partnerships and use new technologies to minimize costs w herever possible w hile 

maintaining high quality, innovative library services. We have managed to contain costs despite 

fluctuating revenue streams, aging facilities, fixed cost increases and other budget drivers, including the 

CU PE collective agreement wage increase of 2%. 

As Victoria Foundation's 2012 Vita l Signs report out lined, public l ibra ry use is one of the success stories 

of our community. Demand for library services continues to grow, surpassing our record-breaking 2011 

numbers, and community needs are expanding. Use per capita is still among the highest in Canada and 

usage of resources and library visit s, both in person and on line, is also climbing. 

Public libraries bui ld our community's capacity for economic activity and resiliency, addressing such 

pressing issues as literacy, workforce training, small business vitality and community quality of life. 

Through the resourcefulness of dedicated and knowledgeable staff, GVPl is committed to exploring new 

techno logies to devise creative ways to deliver service to meet increasing demand and changing user 

needs. 
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We are keenly aware of the challenging economic situation that municipal councils are facing. The 

library Board is committed to developing alternative sources of revenue, and to that end our 

development and fund raising plan is now underway. We have already estab lished a special fund for 

capital improvement projects with recent donations, and we will work to enlarge this fund to ensure we 

can meet pressing community needs. 

We would like to thank you for your ongoing collaboration and support of our services. We look 

forward to receiving your comments and feedback. 

Sincerely, 

, 
" r l/..- U/;j. 

Kare l Roessingh 

Chair, Greater Victoria Public library Board 

Copies: Laurie Hurst, CAD, Townsh ip of Esquimalt 
Ian Irvine, CFO & Director of Financial Services, Township of Esquimalt 
Maureen Sawa, CEO, Greater Victoria Public Library 
Donna Phillips, Finance Manager, Greater Victoria Public Library 

CENTRAl UBAARY 735 Broughton Street, Victori a, Be V8W 3H2 ' 
250-382·7241 Fax 250·382·71 25 

BRUCE HUTCHISON BIWICH · CENTRAl SAANICH BRANCH· EMILY CARR 8RAACH · ESQUIMAlT BRANCH· GQIA)Y BRANCH· JUAH DE FUC,l, BRANCH · NElLIE MCCLI.klG BRANCH· 0,1,1( BAY 

BAA/lCH· SAANICH CENTENNJ.l.LBRANCH ADMINISTRATION OfFICE 735 Broughton Street, Victoria, Be V8W 3H2 · 250-384·5222 Fa~ 250·385-591 I 
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Expenditures 

Salaries and benefits 

Amortization expense l 

Library materials 

Supplies and services 

Building occupancy expenses 

Other expenses 

Total Expenditures 

2012 

Approved 
Budget 

11,375,051 

-

694,000 

811,135 

706,132 

297,733 

13,884,051 

GREATER VICTORIA PUBLIC LIBRARY 

2013 Provisional Operating Budget 

2013 
Provisional 

Budget 

11,664,093 

1,970,000 

720,000 

803,978 

749,449 

329,562 

16,237,082 

Increase (Decrease) 

289,042 2.54% 

1,970,000 01' 

26,000 3.75% 

(7,157) -0.88% 

43,317 6.13% 

31,829 10.69% 

2,353,031 16.95% 

Pagelof2 

Approved by library Boa rd Oct. 30, 2012 

CUPE Increase +$186; regular position vacancies -$U3k; re-establish auxiliary 
pool +$110k; benefit increases as a result +539k; benefit rate increases +$67k 

Convert budget and 5-Year Financial Plan format to reflect Public Sector 
Accounting Board !P5AB) policy on capital assets 
Periodicals and eRe sources (portion of total materials budget not capilalized) 

ITS decreases to absorb loss of fede ral CAP grant -$22k; decreases In Telecom, 
supplies, advertising -$19k; increases in subscriptions, software maintenance, 
audit and bank charges, program expenses, and HR consulting +$34k 

Increases in janitorial and security contracts, general repairs & maintenance 

+$6k; increase Central Branch MAMl contribution to Strata net of cost recovery 
from Victoria/Vlew Royal +$31k; establish MAM contribution to West Shore 
Parks & Recreation Society for Juan de Fuca Branch net of 
recovery from building owners for branch portion +$16k (Tech Services 
portion); hydro/water increases +$4k; decrease one-time Centra! Branch 
lighting retrofit In 2011-$14k 
Increase insurance and membershIps +$16k; increase training +$14k, increase 
equipment lease cost +2k 
Increase not Including Amortization Expense (newl :: 2.8% 

rate 
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Allocations 
Add: Amortization expense 

Transfers from Replacement Reserve 

less: Capital asset additions 4 

capital tease principal payments 
Transfer to Replacement Reserve 
Transfer to Contingency Reserve 

Budgeted Surplus (Deficit) 
-- -- - -----

GREATER VICTORIA PUBLIC LIBRARY 

2013 Provisional Operating Budget 

Approved by Library Board Oct. 30, 2012 
2012 Z013 

Approved 

Budget 

-
78,000 

(1,590,135) 

(79,022) 

(75,000) 

(20,000) 

-

Provisiona l 

Budget 

1,970,000 

78,000 

(1,661,O43) 

(61,140) 

(75,000) 

(20,000) 

-

Increase (Decrease) 

New items to shift to PSAB method 

(1,970,000) of' Adds back amortization expense included above (non cash item) 

- 0.00% Shows transfer separate from Revenues 

70,908 -4.46% Note 4 below 

(17,882) 22.63% Maturing leases 

- 0.00% Shows transfer separate from Expenditures 

- 0.00% Shows transfer separilte from Expenditures 

- 0,00% 

1 Amortization is a new budget Item in 2013 to comply With PSAB requirements for tangible capital assets 

1 MAM _ Major Asset Maintenance for building 

~ PSAS - Public Sector Accounting Board standards 

4 Capital asset additions: 

Library collection materials 

Computer equipment 

1,337,635 

115,000 

1,590,135 

1,423,543 

100,000 

78,000 

59,500 

1,661,043 

85,908 

(15,000) 

6.42% 

-13.04% 

Page 2 of 2 
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GREATER VICTORIA PUBLIC LIBRARY 

2013 - 2017 FINANCIAL PLAN (Provisional) 

Expenditures 
Salaries and benefits 
Amortization expense 
library materials (non-capital) 
Supplies and services 
Building occupancy expenses 
Other expenses 

Total Expenditures 

Revenues 
Municipal contributions 
Provincial grants 
Federal grants 

Other grants 

Fines and fees 

Contracts for service 

Investment Income 
Donations 

Total Revenues 

Budgeted Surplus (Deficit) ~ PSAS' 

Allocations 

Add: Amortization expense 

Transfers from Replacement Reserve 

less: Capital asset additions 2 

Capital lease principal payments 
Transfer to Replacement Reserve 

Transfer to Contingency Reserve 
Budgeted Surplus (Deficit) 

Municipal COntribution increase $ 
Municipal COntribution increase" 

j Public Sector Accounting Board policy 

2 capital asset additions: 

library collection materials 

Computer equipment 

Building Improvements 

Furniture, equipment, shelving 

2013 2014 2015 

11,664,093 12,053,662 12,294,735 

1,970,000 2,068,500 2,171,925 
720,000 756,000 793,800 
803,978 812,018 820,138 

749,449 760,691 772,101 

329,562 334,505 339,523 

16,237,082 16,785,376 11.192,222 

(14,483,496) (15,010,131) (15,407,266) 
(644,066) (644,066) (644,066) 

(4,333) (4,333) (4,333) 

(10,000) (10,000) (10,000) 

(768,400) (783,768) (799,443) 

(25,970) (25,970) (25,970) 

(40,000) 140,000) (40,000) 
(30,000) 130,000) (30,000) 

(16,006,265) (16,548,268) (16,961,078) 

(230,817) (237,108) (231,144) 

1,970,000 2,068,500 2,171,925 

78,000 110,000 110,000 

(1,661,043) (1,764,220) (1,838,956) 

(61,140) 167,172) (81,825) 

(75,000) 190,000) (110,000) 

(20,000) 120,000) (20,000) 

514,738 526,635 397,135 
3.68% 3.64% 2.65" 

1,423,543 1,494,720 1,569,456 

100,000 100,000 100,000 

78,000 110,000 110,000 

59,500 59,500 59,500 

1,661,043 1,764,220 1,838,956 

Page 10f2 
Approved by Library Board Oct. 30, 2012 

2016 

12.540,630 
2,280,521 

833,490 
828,339 
783,683 
344,616 

17,611,279 

(15,781,386) 
(644,066) 

14,333) 

(10,000) 

(815,432) 

(25,970) 

(40,000) 
(30,000) 

(17,351,187) 

1260,092) 

2,280,521 

110,000 

(1,917,429) 

(83,000) 
(110,000) 

(20,000) 

374,120 

2.43" 

1,647,929 

100,000 

110,000 

59,500 

1,917,429 

2011 

12,791,442 
1,394,547 

875.165 
836,623 
795,438 
349,785 

18,043,000 

116,165,168) 
(644,066) 

(4,333) 

(lO,ODD) 

(831,741) 

(25,970) 

(40,000) 

(30,000) 

(17,751,278) 

(291,722) 

2,394,547 

110,000 

11,999,825) 

(83,000) 

1110,000) 
(20,000) 

383,782 

2.43" 

1,730,325 

100,000 

110,000 

59,500 

1,999,825 
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GREATER VICTORIA PUBLIC LIBRARY 

2013 - 2017 FINANCIAL PLAN (Provisional) 
NOTES 

L The increase in the Municipal Contributions in 2013 consists of: 

CUPE settlement increase of 2% 1.33% $186,0001 I 
_______ J_ ~.7!~, Staff benefit rate increases - ~ ------,-~ --- - - --

library materials collection enhancement for high demand items: ebooks and reduct ion of holds per copy I 
threshold I 

Revenue decrease 

Building occupancy increases 

Insurance, memberships, training, equipment lease increases 

Supplies, services and ~0r:!l p l!.!e r equlp~~eductjo~ 

I 
I 
I 

O.BO"i 
0.56%: 

0.31%1 

0.10% ' 

103,042 

111,908 , 
78,681 

43,317, 
13,947 

-22,157 

$514,738 

2. During September and October 2012, the GVPL CEO and management staff were in the midst of a consultation process with 

municipal staff to provide an update on the GVPL Facilities Plan received by Councils in 2010 and to discuss future direction. 

Consequently, th is provisional Five-Year Financial Plan does not include any costs for planned or potential branch expansions, 

relocations or renovations. Once the consultation process is completed and priorities established for the library system as a 

whole, associated costs will be included in the 2013-2017 Financial Plan (Final). 

3. Five-Year Financia l Plan Assumptions 

2013 2014 2015 2016 2017 

Consumer Price Index 2.1% 2.1% 2.1% 2.1% 2.19> 

Budgeted Increases (Decreases): 

Federal grant funding (a) -83.7% 0.0% 0.0% 0.0% 0.0% 

Provincial grant funding 0.0% 0.0% 0.0% 0.0% 0.0% 

Investment income (b) ~20.0% 0.0% 0.0% 0.0% 0.0% 
User Fee revenue 2.0% 2.0% 2.0% 2.0% 2.0% 
Salaries and wages 2.0% 2.0% 2.0% 2.0% 2.0" 
Supplies and services -0.9% 1.0% 1.0% 1.0% 1.0% 

Building occupancy costs (c) 6.1% I .S% 1.5% 1.5% 1.5" 
library mate rials col lection 55% 5.0% 5.0% 5.0% 5.0% 

Other expenses (d) 10.7% 15% 1.5% 1.5% 1.5% 
Replacement reserve contribution (e) 0.0% 20.0% 22.2% 0.0% 0.0% 
Contingency reserve contrIbution 0.0% 0.0% 0.0% 0.0% 0.0% 
Furniture, equipment & shelving 0.0% 0.0% 0.0% 0.0% 
Computer equipment -13.0% 0.0% 0.0% 0.0% 

(a) loss of federal CAP grant 

(b) Adjust earnings from M fA bond fund for potential interest rate increase 

(e) 2013 adjustment to increase reserve contributions for major assets maintenenance at Central and Juan de Fuca Branches 

(d) 2013 adjust ment for insurance and membership rate increases; increase training costs 

0.0% 
0.0% 

(e) To fund continuous adjustments to branches to better meet changing community needs for quiet lones, group study areas 

and flexible program space and to build up reserves for deferred maintenance and fixture replacements 

Page 2 of 2 

Approved by library Board Oct. 3D, 2012 
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Approved by library Board Oct. 30, 2012 

GREATER VICTORIA PUBLIC LIBRARY - 2013 MUNICIPAL CONTRIBUTIONS (Provisional) 

- -
Municipal Contributions to Operating B!,Idget 

c - -- - - , -
2012 Net 2013 Net 
Municipal Rent Municipal 

2012 Share Contribution 2013 Budget 1 Adjustment 2 Contribution Contribution Increase 

Central Saanich 5.31% $753,023 $769,074 $11,282 $780,356 $27,333 3.63% 
Colwood 4.92% 695,601 712,588 8,338 720,926 25,325 3.64% 
Esquimalt 5.57% 775,715 806,731 -2,345 804,386 28,671 3.70% 
Highlands 0.74% 104,626 107,178 1,257 108,435 3,809 3.64% 
Langford 9.38% 1,326,233 1,358,552 15,964 1,374,516 48,283 3.64% 
Metchosin 1.69% 238,925 244,771 2,853 247,624 8,699 3.64% 
Oak Bay 6.48% 902,349 938,531 -2 ,826 935,705 33,356 3.70% 
Saanich 34.55% 4,782,191 5,004,049 -44,015 4,960,034 177,843 3.72% 
Victoria 28.51% 3,985,930 4,129,246 3,437 4,132,683 146,753 3.68% 
View Royal 2.85% 404,165 412,780 6,055 418,835 14,670 3.63% 

Total MunicipaliContri5utions 100% $13,968,758 $14,483,496 $0 $14,483,496 $514,740 3.68% 

1 Percentage allocations of 2013 Provisional Budget are in accordance with the 2012 Share percentages, based on 2011 population and assessments. 
This allocation is subject to change in the Final Budget submitted to municipalities by March 1, 2013, once 2012 population and assessment values are 
available in January 2013. 

2 Rent Adjustment is based on 2012 and is subject to change in January 2013. The rent is calculated in accordance with section 9.10 of the LOA (2009-
2013). 

Page 1 of 2 
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Approved by library Board Oct. 30, 2012 

GREATER VICTORIA PUBLIC LIBRARY - 2013 MUNICIPAL CONTRIBUTIONS (Provisional) 

Additional Building Maintenance Costs ] 
-

2012 2013 Explanation . 
Central Saanich Costs included in municipal budget 

Colwood 8,342 27,410 Juan de Fuca Branch· 29.41% share of insurance, maintenance and MAM4 

Esquimart Costs included in municipal budget 

Highlands 1,254 4,119 Juan de Fuca Branch· 4.42% share of insurance, maintenance and MAM 

Langford 15,903 52,257 Juan de Fuca Branch· 56.07% share of insurance. mainlenance and MAM 

Metchosin 2,865 9,413 Juan de Fuca Branch· 10.10% share of insurance, maintenance and MAM 

Oak Bay Costs included in municipal budget 

Saanich Costs included in municipal budget 

Victoria 104,415 163,058 Central Branch· 67.29% of insurance, maintenance, MAM & contingency 

View Royal 7,515 12,273 Central Branch· 4.83% of insurance, maintenance, MAM & contingency 

Total Building Maintenance 

Costs $140,294 $268,530 

3 Building Maintenance Costs are for Iibr..Jry branches that are jointly-owned and contain system service areas (Central and Juan de Fuca Branches) and 

are over-and-above the municipal contributions to the library operating budget. These costs are normally found in municipal budgets as they relate to 

the municipalities' responsibility to "keep premises in good and substantial repair and condition". Due to the shared service aspect of these branches, 

building maintenance costs are paid for by the library, which in turn invoices the municipalities for their share. For all other branches, municipalities pay 

for building maintenance costs directly, outside of the library budget. The Central and Juan de Fuca branch costs for building maintenance have been 

provided by the building maintenance contractors, and are pursuant to the Library Operating Agreement 2009-2013, sections 9.6, 9.7 and 9.B and the 

GVPL agreement with the West Shore Parks and Recreation Society 2011-2013, section 1. 

4 MAM _ Major Asset Maintenance reserve contribution 

Page 2 of 2 
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, . 
This notice was distributed electron~cally to 6 
all Members November 1 , 20 12. 

MEMO~~~~==== 
COR PORATION Of THE TOWNSHIP Of ESQUIMAl T 

TO: 

FRotvl: 

DATE: 

RE: 

Mayors and Councils, Chairs and Boards 
Chief Administrative Officers, Corporate Officers 

President Joe Stanhope 

November 1, 2012 

RESOLUTIONS NOTICE/REQUEST FOR SUBMISSIONS 
CALL FOR NOM INATIONS FOR AViCe EXECUTIVE 

For Information; 
o CAD 0 MaVOf/C~ 
0 ______________ __ 

RECfIVED: NOV 0 6 2012 

ReI s:!: ----:=,---- -----1 o or Action 0 f or Resp.'l(lse 0 C 

D or Rejlon @{OWCiAQonda 0 Ie 
~~--~~ ~--~~~ 

Attached is the Resolutions Notice/Request for Submissions and the Call for Nominations for t he 
AViCe Executive. Please note that t his year's resolution and nomination deadline is Monday, 
February 25, 2013. 

Both AVice and UBCM members strongly believe in the value of resolut ions debate. Both 
organizations continually seek ways to improve the process. AVICC strives to mirror and 
complement UBCM's processes in order to develop effic iency and ease of u nderstanding for 
delegates. Twice each year, following both the AVICC AGM & Convention and t he UBCM Convention, 
AVICC Executive reviews the resolutions process to see if there are any opportunities for 
improvement. This year, Executive wishes to bring three issues forward a nd two recommendations 
to its members. 

Re view of the 2012 Resolut ions Process 

This past year, AV iCe had the dubious honour of having the second highest number of resolutions 
submitted to UBCM, but the lowest pe rcentage considered by the Area Association in advance. 
AVICC members a lso submitted five of the 16 late resolutions to the UBCM Convention. 

Debating of Res'olutions by the Area Association in Advance of Submission to UBCM 
Following is an excerpt f rom the UBCM Report of the 2012 Resolutions Committee that shows the 
statistics for the past 5 years resolutions presented in advance fo r all five area associations: 

T h is year, 206 r es ol u tion s 
appea r in t h e Res o lution s 
Book; 203 of th ose submitted 
by UEeM member s. 
However, on ly 54% of t hose 
resolu tions were first debated 
<I t Association conferences. 
In total, 109 r.esolutions were 
endorsed by Area Assoc iations 
for cons ideration at lhe UBCM 
Convention. 

AREA ASSOCIATION CONSIDERATION LOWER 

Areas 201 2 2011 I 2010 I 2009 I 2008 

Resolutions 'rr-Hntec;l % Presented 10 Area 
from area .0 M Associatia. ConVef1lioo 

AVICC " . ", ,.% 54% 34% 52% 58% 
LMLGA .. 29 60% 34% 55% 76% 76% 
AKBLG " • 54;' 82% 70% .. % 8'% 
SllGA 36 ,. 

5'% 7j" 82% 7j" ,.% 

NClGA 54 32 59% 67% 80% 79% 69% 

Ov erall 203 109 54% 61% 61% 65% 65% 

525 Government st. Victorio, Be vav OAB 
Email: avicc@ubcm.ca • Tel: 250-356-5122' Fox: 250-356-5119 • www.cvicc.co 

Representing Loco l Government on Vancouver Is land, Sunshine Coast , Powell River and Centrol Coast 
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According to the UBCM Reso lutions Committee Procedures, members are urged to submit 
resolutions first to Area Associations for consideration. A resolution shou ld be submitted directly to 
U BCM 2.!l!.:tlt the resolution addresses an issue that arises after the Area Association annual meeting. 
Endorsement by the Area Associat ion offers sponsors the benefit of having greater support than one 
that is sen~-direc:t>IY"NitM1nly the support of an individual Councilor Board. 

" . -,.., ~," .... . -,.- ._ I 
• • \ • IT ~ • 

Ntmiber of Re5oloti~ l 
In terms of 'nur'nbirs 'of~ reso lutions, more is not necessarily better. Members are encouraged to 
bring new issues of regional or provinCial interest forward by reso lution. However, we note that 

,- resolutions have, more o"ften than necessary, come back year after year on t he same topic. 

Late Resolutions 
Last year, AVICe received f ive resolutions after the regular resolut ions deadline of February 24. Only 
two were admitted for debate as a result of meeting the late resolutions criteria. At t he recent 
UBCM Convention, AVICe members submitted five resolutions after UBCM's June 30 deadline. Only 
two were admitted for debate as a resu lt of meeting the late resolutions criteria. 

Request of Our Members: 

All t hree issues noted above will be significantly improved by implementing the following two 
recommendations: 

t/ Forward your resolutions for debate first to our AVICe AGM & Convention by the 
regular resolutions deadl ine of Monday, February 25, 2013. 

t/ Focus resolution on new issues of provincial or AVICe·wide interest aVOiding 
repeat resolutions by checking the UBeM Resolutions database available though 
the website at www.ubcm.ca.Click on the Resolutions and Policy tab at the t op of 
the page. It will be possible to locate any Resolutions on the same topic that have 
been considered in the past and what the response has been. 

Included with the Resolutions Notice are guidelines for preparing and submitting resolutions. We 
appreciate all efforts t o expedite and facilitate the debate among members. 
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DEADLINE FOR RESOLUTIONS 

2013 AGM & CONVENTION 

RESOLUTIONS NOTICE 
REQUEST FOR SUBMISSIONS 

All resolutions must be received in the AViCe office by:' FEBRUARY 25, 2013 

SUBMISSION REQUIREMENTS 

Resolutions submitted to the AViCe for consideration shall be received as follows: 
One copy of the resolution by regular mail and one copy by emailloavicc@ubcm.ca (Word 
version of the resolution itself preferred); 
The resolution should not contain more than two "whereas" clauses; and 
Background documentation must accompany each resolution submitted. 

Sponsors should be prepared to introduce their resolutions on the Convention floor. 

LATE RESOLUTIONS 

a. Resolutions submitted following the expiry of the regular deadline shall be considered "Lale 
Resolutions" and shall comply with all other submission requirements, except that a copy of the 
resolution must be forwarded to the AVICC by the Wednesday noon preceding the date of the Annual 
General Meeting. This year's late resolution deadline is April 10, 2013. 

b. Late resolutions shaU be available for discussion after aU resolutions printed in the Resolutions Book 
have been debated. 

c. Late resolutions are deemed to be appropriate for discussion only if the topic is such that it has arisen 
since or was nol known prior to the regular deadline date for submission of resolutions. 

d. In the event that a late resolution is recommended to be admitted for discusSion AVICC shall produce 
sufficient copies for distribution to the Convenli~n . 

UBCM ASKS FOR RESOLUTIONS TO BE CONSIDERED BY THE AREA ASSOCIATIONS FIRST 

UBCM urges members to submit resolutions first 10 Area Associations for consideration. Resolutions 
endorsed at Area Association annual meetings are submitted automatically to UBCM for consideration 
and do not need to be re-submitted to UBCM by the sponsor. 

A resolution should be submitted directly to UBCM only if the resolution addresses an issue that arises 
after the Area Association annual meeting. In this case, local governments may submit council- or board­
endorsed resolutions to UBCM prior to June 30 each year. Should this be necessary, detailed instructions 
are available under the Resolutions tab on http://www.ubcm.ca. 

AVICC 
525 Government Street, Victoria, BC vav OAS 

Telephone: 250-356-5122 Fax: 250-356-5119 Email: avicc@ubcm.ca 

AVICC AGM & Convention -April 12-14, 2013 - Sooke 



126

UBCM RESOLUTIONS PROCESS 

1. Members submit their resolutions to the ir Area Association for debate. 
2. The Area Association submits the endorsed resolutions of provincia l interest to UBCM. 
3. The UBCM Resolution Committee reviews the resolutions for submission to the UBCM 

Convention. 
4. Endorsed resolutions at the UBCM Convention are submitted to the appropriate level of 

government for responses. 
5. Once the provincial responses have been conveyed to the UBCM they are forwarded to the 

sponsor for their review. 

GUIDELINES FOR PREPARING RESOLUTIONS 

The Construction of a Resolution : 
All resolutions contain a preamble and enactment clause. The preamble describes the issue 
and the enactment clause outlines the action being requested. A resolution should answer the 
following three questions: 

What is the problem? 
What is causing the problem? 
What is the best way to solve the problem? 

Preamble : 
The preamble commences with a recital , or "WHEREAS·, clause, This Is a concise paragraph 
about the nature of the problem or the reason for the request. It should clearly and briefly outline 
the reasons for the resolution , 

The preamble should contain no more than two "WHEREAS" clauses, If explaining the problem 
requires more than two preliminary clauses, then provide supporting documents to describe the 
problem more fully. Do not add extra clauses. 

Enactment Clause: 
The enactment clause begins with the words "THEREFORE BE IT RESOLVED". It must convey 
the resolution 's intent, and should propose a specific action by AViCe and UBCM. 

Keep the enactment clause' as short as possible, and clearly describe the action being 
requested. The wording should leave no doubt about the proposed action. 

How to Draft a Resolution: 

1. Address one specific subject in the text of the resolution. 
Since your community seeks to influence attitudes and inspire action, limit the scope of a 
resolution to one specific subject or issue. Delegates will not support a resolution if the issues it 
addresses are too complex for them to understand quickly. 

2. Use Simple, action-oriented language and avoid ambiguous terms. 
Explain the background briefly and state the desired action clearly. Delegates can then consider 
the resolution without having to parse complicated text or vague concepts. 

AVICC AGM & Convention - April 12-14, 2013 - Sook. 
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3. Provide factual background information. 
Even a carefully constructed resolution may not clearly indicate the problem or the action being 
requested. Where possible, provide factual background information to ensure that the ~ intent" of 
the resolution is understood. 

Two types of background information help to clarify the "intent" of a resolution: 
Supplementary Memo: 
A brief, one-page memo from the author, that outlines the background that led to the 
presentation and adoption of the resolution by the local government. 

Ii Council/Board Report: 
A report on the subject matter, presented to councilor board in conjunction with the 
resolution. If it is not possible to send the entire report, then extract the essential 
background information and submit It with the resolution. 

Resolutions submitted without adequate background information will not be consIdered until the 
sponsor has been consulted and has provided documentation outlining the intent of the 
resolution. 

4. Construct a brief, descriptive title. 
A title assists to identify the intent of the reso lution and eliminates the possibility of 
misinterpretation. It is usually drawn from the "enactment clause" of the resolut ion. 

For ease of printing in the Annual Report and Resolutions Book and for clarity of intent, a title 
should be no more than three or four words. 

5. Check legislative references for accuracy. 
Where necessary, identify: 

• The correct jurisd ictional responsibility (e.g., ministry or department within the provincial 
or federal government); and 

• The correct legislation, including the name of the Act. 

6. Focus on issues that are province--wide. 
The issue identi fied in the resolution should be relevant to other local governments across the 
province. This will support proper debate on the issue and assist UBCM to represent your 
concern effectively to the provincial or federal government on behalf of all Be municipalities and 
regional districts. 

7. A void repeat resolutions. 
In the past, Resolutions have often come back year after year on the same topic. Members and 
staff are encouraged to search the UBCM Resolutions database available though the website at 
www.ubcm.ca.Click on the Resolutions and Policy tab at the top of the page. It wil l be 
possible to locate any Resolutions on the same topic that have been considered in the past and 
what the response has been. 

8. Ensure that your own local government's process for handling/approving of 
resolutions to A VICCIUBCM ;s follo wed. 

AVICC AGM & Convention - April 12-14, 2013 - 500ke 
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UBCM GOLD STAR AND HONOURABLE MENTION RESOLUTIONS 

The UBCM Gold Star and Honourable Mention resolution recognition initiative was launched at 
the 2003 UBCM Convention, and is intended to encourage excellence in resolutions drafting 
and to assist UBCM members in refin ing their resolutions in preparation for submission to the 
annual UBCM Convention. 

To be awarded the UBCM Gold Star or Honourable Mention recognition , a resolution must meet 
the standards of excellence established in the following Gold Star Resolutions Criteria, which 
are based on the resolution : 

1. Resolution must be properly titled . 
2. Resolution must employ clear, simple language. 
3. Resolution must clearly identify problem, reason and solution. 
4. Resolution must have two or fewer rec ital (WHEREAS) clauses. 
5. Resolution must have a short , clear, stand·alone enactment (THEREFORE) clause. 
6. Resolution must focus on a single subject, must be of local government concern province­

wide and must address an issue that constitutes new policy for UBCM. 
7. Resolution must include appropriate references to policy, legislation and regulation , 
8. Resolution must be submitted to relevant Area Association prior to UBCM. 

If you have any questions, please contact Reiko Tagami by email at rtagami@ubcm.ca or by 
calling 604-270-8226 (extension 115). 

MODEL RESOLUTION 

SHORT TITLE: 

Sponsorrs Name 

WHEREAS 

AND WHEREAS ______________________ _ 

THEREFORE BE IT RESOLVED thai 

(Note: A second resolve clause if it is absolutely required should start as follows:) 

AND BE IT FURTHER RESOLVED Ihal _ _______________ _ 

AVICC 
525 Government Street 
Victoria, Be V8V DA8 

Telephone: 250-356-5122 Fax: 250-356-5119 
Email: avicc@ubcm.ca 
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2013 AGM & CONVENTION 

CALL FOR NOMINATIONS 
FOR AVICC EXECUTIVE 

AVice is the collective voice for local government on Vancouver Island, the Sunshine Coast, 
Powell River and the Central Coast. The membership elects directors during the Convention to 
ensure the directions set by the gene'ral membership are carried forward. The Executive also 
provides the direction for the Association between Conventions. 

This circular is notice of the AViCe Executive positions open for nomination. the process and 
the procedures for nomination. 

1. POSITIONS OPEN TO NOMINATIONS 

The following positions are open for nomination: 
President 
First Vice· President 
Second Vice· President 

Director at Large (3 positions) 
Electoral Area Representative 

2. NOMINATION PROCESS AND QUALIFICA nONS FOR OFFICE 

The candidate must be an elected official of an AVICC member and must be nominated by two 
elected officials of an AVICC local government member. 

Background information that defines the key responsibilities and commitments of an AVICC 
Executive member is available on request from the AViCe Office and is published on the 
website at www.avicc.ca. 

A nomination and consent form should be used for all nominations (also available by calling the 
AViCe Office or on the website at www.avicc.ca). 

The Chair of the 2013 Nominating Committee will be named at the January 18, 2013 regular 
meeting of Executive. 

3. NEXT STEPS 

It is part of the duties of the Nominating Committee to review the credentials of each cand idate. 
A Report on Nominations including, at the candidate's option, a photo and 300~word biography 
will be prepared under the direction of the Nominating Committee and distributed in the AVICC 
Convention Newsletter. 

To Be InCluded In The Report on Nominations, 
Nominations Must Be Received By 

FEBRUARY 25, 2013 
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4. FINAL COMMENTS 

The nomination process outlined above does not change the process whereby candidates can 
be nominated off the floor at the Convention. It does allow those that are interested in seeking 
office to be nominated in advance of the Convention with the "sanction" of a Nominating 
Committee and to have their biographical information published in the AViCe ConventIon 
Newsletter. 

5. FURTHER INFORMATION 

Copies of the "consent form- or duties of Executive members are available from the AViCe 
office or on the website at www.avicc.ca. 

All other inquiries should be directed to: 

President Joe Stanhope, Chair 
2013 Nominating Committee 

c/o AVICC 
525 Government Street 
Victoria, BC V8V OA8 

Phone: (250) 356·5 122 
Fax: (250) 356·51 19 
Email: aVicc@ubcm.ca 
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NOMINATIONS FOR THE 2013-14 AVICC EXECUTIVE 

We are qualified under the AViCe Constitution to nominate1 a candidate and we nominate: 

Name: __________________________________________________________ _ 

Local Gov't Position (Mayor/Councillor/Director): ________________________________ _ 

Municipality or Regional District Represented: __________________________________ _ 

AVice Executive Office Nominated For: ______________________________________ _ 

Printed Name: Printed Name: ________________________ _ 

Position : _______________________ _ Position : ___________________________ _ 

Muni/RD: ____________________ _ Muni/RD: ________________________ _ 

Signature: _____________________ __ Signature: ________________________ __ 

CONSENT FORM 

I consent to this nomination and attest that I am qualified to be a candidate for the office I have 
been nominated to pursuant to the AViCe Constitution2. I also agree to provide the following 
information to the Chair, AVICC Nominating Committee (cia AVICC Office) by Monday, 
February 25, 2012. 

1 

• 2"x3" Photo in digital format should be sent to avicc@ubcm.ca. 
• Biographical information. The maximum length of such information shall be 300 wqrds. 

If the information provided is in excess, the Nominating Committee Chair shall edit as 
required. A copy in Word format should be sent to avicc@ubcm.ca. 

Printed Name: 

Position: 

Muni/RD: 

Signature: 

Date: 

Nominations require two ejected officials of members of the Association. 

2. AU nominees of the Executive shall be elected representatives of a member of the Association. 
Nominees for electoral area representative must hold the appropriate office. 

Return To: Chair, Nominating Committee, AVICC 
525 Government Street, Victoria, BC VSV OAS or Fax: 250-356-5119 
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