ESQUIMALT
S T

LIST OF AVAILABLE RECORDS

The following list identifies the most common record types that are available to the public and those requiring a
formal request under the Freedom of Information and Protection of Privacy Act. Those items which are
hyperlinked can be found online while those without a hyperlink, but still routinely released need to be requested
directly from the appropriate department. Note: Some routinely released records may involve a fee.
Those listed as FOI Request Required must be formally requested.
Further information regarding requesting documents is available at:
http://www.esquimalt.ca/government-bylaws/freedom-information

or by contacting the Township of Esquimalt,
1229 Esquimalt Road, Esquimalt, BC V9A 3P1or calling 250-414-7100 or
Emailing foi@esquimalt.ca

SUBJECT HEADING DEPARTMENT ROUTINE Fol
RELEASE | REQUEST
* REQUIRED

*¥
A
Accident Reports - Employees and / or Other Human Resources v
Accounts Payable / Receivable - General Information Finance N
Accounts Payable - Individual Vendors Case Files / Finance Vv
Invoices
Accounts Receivable - Individual Account Case Files Finance v
Advertising - Statutory Notices for Public Hearings, Corporate Services v
Development Variance Permit, etc.
Advertising on refuse vehicles — Application process Engineering & Public V

Works

Agendas - Advisory Committees, Boards and Corporate Services v
Commissions of Council
Agendas - Council / Committee of the Whole Corporate Services v
Agendas - In Camera (Closed) Meetings Corporate Services v
Agreements Corporate Services v
Agricultural Land Commission (ALC) - Individual Case Development Services v
Files
Animal Control - General Information Strategic Initiatives N
Animal Control - Individual Case Files Strategic Initiatives v
Annual Reports Corporate Services v
Application Forms - Completed Various N v
Arbitration Decisions Human Resources v
Assessment Roll/Information - The publicis to contact | N/A N/A N/A
BC Assessment directly
Audits / Auditor’s Reports Various v
Awards - Nomination Forms and Recipients Corporate Services v

*Routine Release may require a review for and redacting of personal information prior to release.
**FOI Request Required records may be subject to exemption from release under FIPPA.



http://www.esquimalt.ca/government-bylaws/freedom-information
mailto:foi@esquimalt.ca
https://www.esquimalt.ca/municipal-services/online-payments-myesquimalt
https://www.esquimalt.ca/community-events/news
https://www.esquimalt.ca/government-bylaws/bylaws-enforcement/bylaws/advertising-municipal-solid-waste-vehicles-policy
https://esquimalt.ca.legistar.com/Calendar.aspx
https://esquimalt.ca.legistar.com/Calendar.aspx
https://www.esquimalt.ca/government-bylaws/animal-control
https://www.esquimalt.ca/government-bylaws/reports-publications/annual-reports
https://www.bcassessment.ca/
https://www.esquimalt.ca/community-events/get-involved/spirit-awards

AVAILABLE RECORDS

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED

XX
Awards - Applications Corporate Services v
B
Benefits - Employee Finance Vv
Board of Variance - Application process Development Services N
Board of Variance - Applications and supporting Development Services v
documents
Board of Variance - Minutes and Agendas Development Services Vv
Bonds and Letters of Credit Finance v
Boulevard Alteration process and issued permits Engineering & Public N

Works
Budgets - General Information / Annual / Capital / Final | Finance v
Budgets - Draft Finance v
Building Permits - General Information /Applications Development Services v
(Businesses)
Building Permits — Applications (Individuals) / Inspection | Development Services Vv
Reports / Notices of Rejection
Building Plans/Drawings - General Information and Development Services V
request process
Building Regulations and General Information Development Services v
Buildings - Individual Case Files - Municipal and private Development Services Vv
Business Licenses - General Information Strategic Initiatives N
Business Licenses - Applications / Individual Case Files Strategic Initiatives v
Bylaws - Active Corporate Services V
Bylaws - Draft (by department) Various Vv
Bylaw - Enforcement / Complaints Strategic Initiatives v
C
Cannabis and Liquor Licencing Development Services v
Cheques / Cheque Requisitions Finance Vv
Claims, Insurance - General Information Finance N
Claims - Individual Case Files Finance v
Collective Agreements - Draft Human Resources v
Collective Agreements - Final (CUPE) Human Resources V
Collective Agreements - Final (IAFF)
Committee Application and Appointment Process Corporate Services V
Committee Appointments — Applications Corporate Services v
Committee, Commission, Board Membership Corporate Services v
Committees, Commissions, Boards - Agendas / Minutes | Corporate Services Vv
*Routine Release may require a review for and redacting of personal information prior to release.
**FOI Request Required records may be subject to exemption from release under FIPPA Page 2 of 8



https://www.esquimalt.ca/sites/default/files/docs/municipal-services/Development/BOV_FORM.pdf
https://www.esquimalt.ca/sites/default/files/docs/municipal-services/PERMIT_Township_Boulevard_Modifications-2020.pdf
https://www.esquimalt.ca/government-bylaws/finance-budget
https://www.esquimalt.ca/business-development/building-zoning
https://www.esquimalt.ca/business-development/building-zoning
https://www.esquimalt.ca/business-development/development/property-information-building-plan-requests
https://www.esquimalt.ca/business-development/development/property-information-building-plan-requests
https://www.esquimalt.ca/sites/default/files/2024-04/Bylaw%202899%20-%20Building%20Regulation%20Bylaw%2C%202017%20%28Consolidated%20Nov.%206%2C%202023%29.pdf
https://www.esquimalt.ca/business-development/business-licences
https://www.esquimalt.ca/government-bylaws/bylaws-enforcement/bylaws
https://www.esquimalt.ca/business-development/business-licences/cannabis-and-liquor-licencing
https://www.esquimalt.ca/government-bylaws/finance/insurance-claims
https://cupe.ca/local/cupe-374-township-esquimalt
https://www.gvlra.com/document/f858f751-3ba1-4fbc-93d8-c3e42cac4720.pdf
https://www.esquimalt.ca/government-bylaws/committees
https://www.esquimalt.ca/media/file/current-advisory-body-appointments
https://esquimalt.ca.legistar.com/Calendar.aspx

AVAILABLE RECORDS

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED

XX

Contracts / Agreements / Leases Corporate Services v

Council - Financial Disclosure Forms Corporate Services View only

Council In Camera (Closed) Meetings - Minutes Corporate Services v

/Agendas / Reports

Council Open Meetings - Agendas / Minutes / Reports Corporate Services V

Council Policies Corporate Services Vv

Council Remunerations - see SOFI Corporate Services v

Council Resolutions - Closed (In Camera) Meetings Corporate Services v

Council Resolutions - Open Meetings Corporate Services V

Covenants / Restrictive Covenants Development Services Vv

D

Debt and Debenture Finance v

Demographic Data Development Services v

Demolished Houses - photographs Archives Vv

Demolition - and issued permits Development Services N

Development - Individual Area Plans - see Official Development Services N

Community Plan (OCP)

Development Fees Development Services N

Development / Design Guidelines Development Services Vv

Development Permits & Development Variance Permits | Development Services v

Development Permits & Development Variance Permits | Development Services v

- Individuals Applications

Dog Licenses Strategic Initiatives N

E

Easements / Rights of Way / Encroachments / Engineering & Public v

Restrictive Covenants Works

Election Results Corporate Services N

Elections - List of Registered Electors / Campaign Corporate Services Inspection

Financing Disclosure Forms / Nomination Forms - Only

Access limited to election period only

Emergency Measures - Business Recovery Plans / Fire v

Township’s Emergency Plan

Employee Benefits Finance v

Employee Job Classifications - see Collective Human Resources N

Agreements

Employees - Individual Case Files Human Resources v

Employment Applications / Résumés Human Resources Vv

*Routine Release may require a review for and redacting of personal information prior to release.

**FOI Request Required records may be subject to exemption from release under FIPPA
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https://www.esquimalt.ca/government-bylaws/council-meetings/agendas-minutes-reports
https://www.esquimalt.ca/government-bylaws/bylaws-enforcement/bylaws
https://www.esquimalt.ca/government-bylaws/finance-budget/public-bodies-reports%25E2%2580%258B-statement-financial-information
https://www.esquimalt.ca/government-bylaws/council-meetings/meeting-resolution-summary
https://www.esquimalt.ca/community-events/about-esquimalt/demographics
https://www.esquimalt.ca/sites/default/files/2024-04/Demolition%20Permit%20Application%20April%202024.pdf
https://www.esquimalt.ca/business-development/official-community-plan
https://www.esquimalt.ca/business-development/official-community-plan
https://www.esquimalt.ca/government-bylaws/bylaws-enforcement/bylaws/development-application-procedures-and-fees-bylaw-1
https://www.esquimalt.ca/business-development/development
https://www.esquimalt.ca/business-development/development/development-permits
https://www.esquimalt.ca/business-development/development/development-variance-permits
https://www.esquimalt.ca/government-bylaws/animal-control/dog-licences
https://www.esquimalt.ca/government-bylaws/elections/previous-elections
https://www.esquimalt.ca/government-bylaws/elections/previous-elections

AVAILABLE RECORDS

program directly

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED

XX

Engineering Project Files Engineering & Public v
Works
Expense Accounts - Council / Staff Finance v
Expense Claim Summaries - see SOFI Finance N
Expense Claims - Individual case files Finance v
F
Facilities - Municipally Owned Various v
Filming Permits - Application Process and issued Parks & Recreation N
permits
Filming Permits - Completed Applications Parks & Recreation v
Financial Audits Finance v
Financial Disclosure Forms - Council - see SOFI Corporate Services V
Financial Disclosure Forms - Employees Corporate Services v
Financial Statements - see Annual Reports Finance N
Fire Incident Reports / Cause Determination Reports Fire Vv
Fire Inspection Reports Fire Vv
First Aid / WCB Reports Human Resources v
Freedom of Information / Access Request - General Corporate Services N
Information
G
Garbage Collection / Recycling Calendar Engineering & Public V
Works

Geographic Information System (GIS) - Database and Development Services N
Mapping Information
Government Protocols and Cost - Sharing Agreements | Corporate Services v
Grants from the Township - General Information Finance Vv
Grants from the Township - Requests/Applications Finance Vv
Grants to the Township - see Annual Reports Finance N
Grievances - Individual Case Files Human Resources v
H
Heritage Designation - Application process Development Services v
Heritage Designation - Completed Applications Development Services v
Heritage Inventory Development Services v
Heritage Revitalization Agreements Development Services Vv
Heritage Sites - Individual Case Files Development Services v
Homeowner Grants - Contact BC Homeowner Grant N/A N/A N/A

*Routine Release may require a review for and redacting of personal information prior to release.

**FOI Request Required records may be subject to exemption from release under FIPPA
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https://www.esquimalt.ca/government-bylaws/finance-budget/public-bodies-reports%25E2%2580%258B-statement-financial-information
https://www.esquimalt.ca/parks-recreation/facilities/special-event-bookings
https://www.esquimalt.ca/government-bylaws/finance-budget/public-bodies-reports%25E2%2580%258B-statement-financial-information
https://www.esquimalt.ca/government-bylaws/reports-publications/annual-reports
https://www.esquimalt.ca/government-bylaws/freedom-information
https://www.esquimalt.ca/government-bylaws/freedom-information
https://www.esquimalt.ca/municipal-services/garbage-recycling
https://www.esquimalt.ca/municipal-services/maps
https://www.esquimalt.ca/municipal-services/maps
https://www.esquimalt.ca/government-bylaws/taxes-grants/community-grants
https://www.esquimalt.ca/government-bylaws/reports-publications/annual-reports
https://www.esquimalt.ca/sites/default/files/heritage_designation.pdf
https://www.esquimalt.ca/culture-heritage/our-built-heritage/esquimalt-heritage-register
https://www2.gov.bc.ca/gov/content/taxes/property-taxes/annual-property-tax/home-owner-grant
https://www2.gov.bc.ca/gov/content/taxes/property-taxes/annual-property-tax/home-owner-grant

AVAILABLE RECORDS

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED

XX

Housing - Agreements Development Services N

1

lllegal Suites - Lists, Complaints Strategic Initiatives v

Individual Requests for Information / Change of Corporate Services v

Personal Information

Inspection Reports - Building Development Services v

Inspection Reports - Fire Fire v

Inspections - WorkSafe BC Human Resources v

Insurance Policies Finance v

Inventories and Asset Control Finance v

J

Job Classifications - see Collective Agreements Human Resources N

Job - Classification - Challenges and Evaluations Human Resources v

Job Competitions - Individual Case Files Human Resources Vv

Job Opportunities and Job Descriptions Human Resources N

K

L

Labour Negotiations Human Resources v

Land Sale / Options / Exchange / Transfer Various v

Land Title - Contact the Land Title and Survey N/A N/A N/A

Avuthority of BC directly

Leases Various v

Legal Opinions Various v

Legal Opinions - Invoices / Costs Finance v

Letters of Credit / Bonds Development Services v

Liquor Licenses Development Services N

Liquor License - Municipal Input Corporate Services Vv

Litigation - Individual Case Files Various v

Litigation - Invoices / Costs Finance v

Long Term Disability - Individual Case Files Human Resources v

M

Management Reviews Human Resources v

Minutes - Advisory Committees, Boards and Corporate Services N

Commission of Council

Minutes - Council, Committee of the Whole Corporate Services N

Minutes - In Camera (Closed) Meetings Corporate Services v

Mission Statement Corporate Services V

*Routine Release may require a review for and redacting of personal information prior to release.

**FOI Request Required records may be subject to exemption from release under FIPPA
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https://www.esquimalt.ca/business-development/development/residential-development/infill-housing
https://www.esquimalt.ca/government-bylaws/careers/current-opportunities
https://ltsa.ca/
https://ltsa.ca/
https://www.esquimalt.ca/business-development/business-licences/cannabis-and-liquor-licencing
https://www.esquimalt.ca/business-development/business-licences/cannabis-and-liquor-licencing
https://esquimalt.ca.legistar.com/Calendar.aspx
https://esquimalt.ca.legistar.com/Calendar.aspx
https://www.esquimalt.ca/government-bylaws/council-meetings/agendas-minutes-reports
https://www.esquimalt.ca/community-events/about-esquimalt/corporate-vision-mission-and-values

AVAILABLE RECORDS

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED
XX
N
News / Media Releases - Current only Corporate Services N
Newsletter - Township
Nomination Forms - Elections Corporate Services N
Access limited to election period only
Notice of Intent and Demolition Process Development Services Vv
(o)
Official Community Plan (OCP) Development Services N
Official Community Plan (OCP) Amendment Process Development Services v
Oil Tank installation and removal Fire v
Organization Charts - see also Annual Reports Human Resources N
Organization Reviews / Audits Human Resources v
Outdoor Burning Permit - Application Process and Fire v
Issued Permits
Outdoor Burning Permit - Completed Application Fire Vv
P
Parking-General Engineering & Public N
Works
Parking Tickets / Enforcement Strategic Initiatives v
Parks Donation Program Parks & Recreation N
Payroll Finance v
Performance Planning and Review Human Resources v
Permits - Process and issued permits Various v
Permit Applications - Completed Various v
Pesticide Use , Waste and Disposal (Municipally-used Engineering & Public N
pesticides only) Works
Plans and Planning documents Various N
Plumbing Permit - Application Process and issued Development Services v
permits
Plumbing Permits - Completed Applications Development Services Vv
Policies Various v
Proclamations Corporate Services N
Property Information Letter - Request Development Services v
Property Taxes — General Information (Levies and Finance v
Balances)
Properties - Municipally Leased or Owned Various v
Public Hearings - Notices Development Services v

*Routine Release may require a review for and redacting of personal information prior to release.

**FOI Request Required records may be subject to exemption from release under FIPPA
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https://www.esquimalt.ca/community-events/news
https://www.esquimalt.ca/government-bylaws/reports-publications/current-community-newspaper
https://www.esquimalt.ca/sites/default/files/2024-04/Demolition%20Permit%20Application%20April%202024.pdf
https://www.esquimalt.ca/business-development/official-community-plan
https://www.esquimalt.ca/sites/default/files/docs/municipal-services/Development/Dev_Application_2023.pdf
https://www.esquimalt.ca/public-safety/fire-department/home-heating-oil-tanks/oil-tanks-permits-installations-and-removals
https://www.esquimalt.ca/government-bylaws/reports-publications/annual-reports
https://www.esquimalt.ca/municipal-services/esquimalt-fire-rescue-services/fire-bylaws-and-permits
https://www.esquimalt.ca/municipal-services/roads-sidewalks-boulevards/parking
https://www.esquimalt.ca/sites/default/files/parks_donation.pdf
https://www.esquimalt.ca/municipal-services/application-permits
https://www.esquimalt.ca/sites/default/files/docs/municipal-services/Development/application_for_plumbing_permit_2023_Apr.pdf
https://www.esquimalt.ca/government-bylaws/mayor-council/proclamations
https://www.esquimalt.ca/business-development/development/property-information-building-plan-requests
https://www.esquimalt.ca/government-bylaws/taxes-grants/property-tax
https://www.esquimalt.ca/government-bylaws/council-meetings/public-hearings
https://www.esquimalt.ca/community-events/news

AVAILABLE RECORDS

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED

XX

Purchase Orders Finance v

Q

R

Recreation Programs - General Information Parks & Recreation N

Recreation Programs - Applications / Registrations Parks & Recreation v

Remuneration - Council Bylaw see SOFI for amounts Finance v

Remuneration - Staff see SOFI for amounts Human Resources v

Reports - Annudl Corporate Services N

Reports - Financial Finance N

Reports - Department Activity Summaries Various v

Reports and Statistics Various Vv

Reports to Council (Open meetings) Various N

Request for Proposals (RFP) Various v

Request for Quotes (RFQ) Various v

Rezoning - Draft Applications Development Services Vv

Rezoning - Final Applications Development Services N

Rezoning / Zoning - General Information Development Services N

Rezoning / Zoning - Individual Case Files Development Services v

Rezoning / Zoning - Notifications and mailouts Development Services v

Rights of Way / Easements Engineering & Public v

Works

Road Allowance Construction Permit - Process and Engineering & Public Vv

issued permits Works

S

Salaries - Employees - see Collective Agreements Human Resources N

Salaries - Management - see SOFI Human Resources N

Secondary Suites - Lists / Complaints Strategic Initiatives Vv

Signing Authorities - List Finance v

Sign Permit - Process Application Form and issued Development Services v

permits

Sign Permit - Completed Applications Development Services v

Special Events / Occasion Permits - Process and issued Parks & Recreation N

permits

Speeches (Mayor only) Corporate Services N

Staff Meetings (by department) - Minutes and Agendas | Various v

Staff Reports — Closed (In Camera) Meetings Corporate Services v

Subdivisions - Applications / Plans Development Services Vv

*Routine Release may require a review for and redacting of personal information prior to release.
**FOI Request Required records may be subject to exemption from release under FIPPA Page7of 8


https://www.esquimalt.ca/parks-recreation/programs-registration
https://www.esquimalt.ca/government-bylaws/bylaws-enforcement/bylaws/council-remuneration-bylaw
https://www.esquimalt.ca/government-bylaws/finance-budget/public-bodies-reports%25E2%2580%258B-statement-financial-information
https://www.esquimalt.ca/government-bylaws/finance-budget/public-bodies-reports%25E2%2580%258B-statement-financial-information
https://www.esquimalt.ca/government-bylaws/reports-publications/annual-reports
https://www.esquimalt.ca/government-bylaws/finance/past-financial-reports-and-documents
https://www.esquimalt.ca/government-bylaws/reports-publications/municipal-accomplishments-period-reports
https://esquimalt.ca.legistar.com/Calendar.aspx
https://www.esquimalt.ca/business-development/building-zoning/rezoning
https://www.esquimalt.ca/municipal-services/application-permits
https://www.esquimalt.ca/government-bylaws/finance-budget/public-bodies-reports%25E2%2580%258B-statement-financial-information
https://www.esquimalt.ca/sites/default/files/bylaw_2252_-_sign_regulation_-_consolidation.pdf
https://www.esquimalt.ca/sites/default/files/docs/business-development/CSS/application_for_building_permit_2023.pdf
https://www.esquimalt.ca/parks-recreation/facilities/facility-park-rentals
https://www.esquimalt.ca/business-development/development/esquimalt-town-square/subdivision-servicing

AVAILABLE RECORDS

SUBJECT HEADING DEPARTMENT ROUTINE FoI
RELEASE | REQUEST
* REQUIRED
XX
Survey Certificates - see Property Information Letter Development Services N
T
Tax Exemptions Finance Vv
Taxation Assessments - Contact BC Assessment N/A N/A N/A
directly
Telephone Bills Finance Vv
Tenders Various v
Timesheets (payroll) Finance v
Traffic Control - Complaints Engineering & Public v
Works
Training and Development - General Information Human Resources v
Training and Development - Individual Employee Human Resources Vv
Travel Allowances and Expenses Finance v
Tree Cutting Permit - Process and issued permits Parks & Recreation N
Tree Cutting Permit - Completed applications Parks & Recreation Vv
V)
Utility Road Construction Permits and issued permits Engineering & Public N
Works
Unsightly Premises - Complaints Strategic Initiatives v
\"
Variance permits - see Development Variance Permits Development Services v
and Active Applications
Vendors/Suppliers - Individual Case Files Finance v
w
Workplace Inspection Reports Human Resources Vv
Workplans (by Department) Various v
Works and Services Agreement Engineering & Public N
Works
WorkSafe BC - Claims Human Resources v
X Y,Z
Zoning / Rezoning - Draft Applications Development Services v
Zoning / Rezoning - Final Applications Development Services v
Zoning / Rezoning - General Information Development Services v
Zoning / Rezoning - Individual Case Files Development Services v
Zoning / Rezoning - Notifications Development Services v

*Routine Release may require a review for and redacting of personal information prior to release.

**FOI Request Required records may be subject to exemption from release under FIPPA
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https://www.esquimalt.ca/business-development/development/property-information-building-plan-requests
https://www.esquimalt.ca/government-bylaws/taxes-grants/community-grants
https://www.bcassessment.ca/
https://www.esquimalt.ca/business-development/bids-tenders
https://www.esquimalt.ca/government-bylaws/bylaws-enforcement/bylaws/travel-and-expense-reimbursement-policy
https://www.esquimalt.ca/sites/default/files/docs/parks-recreation/forms/FORMS_NEW_2023_Fillable_Tree_application.pdf
https://www.esquimalt.ca/sites/default/files/docs/municipal-services/engineering/utility_road_construction_permit_2018.pdf
https://www.esquimalt.ca/business-development/development/development-variance-permits
https://www.esquimalt.ca/business-development/development-tracker/development-variance-permit-applications
https://www.esquimalt.ca/business-development/building-zoning/rezoning

