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SUBDIVISION APPLICATION CHECKLIST

☐	Subdivision Application form
☐	Owner’s Authorization
☐	Application fee
☐	Certificate of Title (pulled within the past 30 days)
☐	Copies of all documents registered on title
☐	Applicant’s narrative explaining the purpose of the application
☐	Signed Services Agreement F1
☐	Full set of Civil Engineering drawings
☐	Proposed Survey prepared by a British Columbia Land Surveyor
☐	Table showing: all lot dimensions, site area for each lot, Floor Area Ratio for each lot, lot perimeter, and percentage of lot perimeter fronting a highway
☐	Site Plan Showing Existing Conditions (existing trees, retaining walls, landscape features, driveways, etc.)
☐	Survey Showing Proposed Development including all existing and proposed easements and rights of way
☐	Grading Plan
☐	Drainage Plan
☐	Building Sections
☐	Site Sections
☐	Elevations
☐	Arborist Report
☐	Code Consultant’s Report where the subdivision of an existing building is proposed. The report must identify those upgrades required to bring the building into conformance with the most current version of the BC Building Code
☐	Traffic Impact Analysis
☐	Geotechnical Report stating that the land is safe for the use intended
☐	Archaeological Report
☐	Site Disclosure Statement
☐	Development Table for Existing Buildings Showing: building height, parking calculation, setbacks, loading, unit type and number, site coverage, open space calculation
☐	Utility Capacity Studying including fire flow and sewage flows



	Fill here

Applicant’s Name




	


Applicant’s Signature




	Click or tap to enter a date.

Date
1
image1.jpg
ESC UIMALT




